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I11. XapaxkTepucTHka 0000111eHHBIX TPYA0BbIX GYyHKIHI

3.1. Ob6o0mennas TpyaoBas pyHKOus

HanmenoBanne

yCIIOBMH TpyJlia

[Mpoucxoxnenne cbobmEeHHOM
TpyHoBo# QyHKIHH

ObecnieueHne pabOTHUKOB pacXxoJIHBIMHU
Mar€pualiaM¥, TOBapaMHu, 060pyI[OBaHHeM u Koxn A yp0BeHI> 5
yciayraMmu JJid CO3/JaHus ONITHMAJIbHBIX KBaHHq)I/IKauﬂH

‘ Opurnman X - 3aUMCTBOBAHO M3 }

‘ ~ OpHMTMHaIa s ] v

‘ Kon PerucTpalHOHHBI#
OpHIrHHaNa HOMeEp
NpodecCHOHATLHOrO
cTaHmapTa

BosmoxHbIe
HaHMeHOBaHHUS
JIOJDKHOCTEH, ITpodeccuit

Crenpanuct 110 aIMHHACTPAaTUBHO-X035IMCTBEHHOMY 00€CIeYeHUIO
Oduc-menemkep

TpeboBanus Kk
00pa3zoBaHUIO U
00y4eHHIo

Cpennee npodeccroHaIBHOE 06pa30BaHUE — MPorpaMMa MOATOTOBKH
CIICIMATUCTOB CPEeTHETO 3BeHA

JlononHATENBHOE MPOdecCHOHANTEHOE 00pa30BaHHE — MPOTPaMMBI
1podecCHOHANIBHOM MEePENOArOTOBKH 110 NMPOGHITO IEATENHHOCTH

TpeboBanus kx onsITy
IIPaKTU4eCcKoipaboThl

Oco0ble ycnoBus JAOMycKa
K pabote

Jlpyrue xapakTepuCTHKH

JlononHuTENBHOE NpodeccHoHaNbHOE 00pa3oBaHUe — MPOTrPaMMBbl
HOBBIIICHUS KBATM(PUKAIMHY TI0 POGIITIO JeSATENbHOCTH (HE peXKe YeM pas3 B

TpH rojia)

JIOHOJIHI/ITGJIBHBIG XapaKTCpUCTUKH

HanmeHnoBaHue Kox HaumeHnoBanue 6a30Boii rpynnsl, 10JDKHOCTH (Ipodeccun)
JOKYMEHTa WIH CIENHATBHOCTH
OK3 3323 3aKyNIuKH
3341 Oduc-menexepsl
3343 AZIMUHUCTPAaTUBHBIA U HHOW HUCIIOTHUTEILHBIN
CpEIHETEXHUYECKUH ITepCoHa
4321 Crnyxamue, 3aHITHIE Y4E€TOM, IPHEMOM H BBIZIadeli TOBapOB Ha
CKIIajJe
EKC’ - AnmunncTpaTtop oduca
- 3aBeAyOIMMHA CKIaJIOM
- Crneunanauct
- DKOHOMHCT IO JOTOBOPHOM M MPETEeH3HOHHOH paboTe
- DKOHOMHCT 10 MaTepHAJIBHO-TEXHHUYECKOMY CHa0 )KEHHIO
OKIIATP* 22141 3aBeayromumii CKIAIOM
22953 W HcnekTop o MHBEHTapHU3aLuu
23011 WHcnekTop no sKCcITyaTallMOHHBIM, IPOU3BOJCTBEHHO-
TEeXHHYECKUM M OpraHH3allMOHHBIM BOIIpOcam
26541 Crenmanucr




27743 DKOHOMHCT 10 IOTOBOPHOM M MPETEH3MOHHOM paboTe

27744 OKOHOMHCT N0 MaTepPUAIBHO-TEXHMYECKOMY CHaOXKEHHIO

3.1.1. TpyaoBas dpyHxuus

Omnpenenenue NoTpeOHOCTEH B TOBapax U YpoBeHb
HaumenoBanue | yciiyrax JJis CO3JaHUs ONTHMAJIBHEBIX Kox | A/01.5 (nooypoBeHs) 5
YCJIOBHH TpyJa KBAMTH(PHKALHH
ITpoucxoxaenne TpyaoBOH Opwruman X 3aUMCTBOBaHO U3 i
dyHKIIH | opurpHana T
Kon PeructpauronHbii
OpUTHHana HOMEp
npodeCCHOHAABHOTO
cTaHzapra

- TpynoBble AeHCTBHS

 TlpueM 3asBOK Ha TOBaphl M yCIYTH Ui CO3/IAHHS ONTHMAIBHBIX YCIOBHI |
| Tpyna

- OnpeneneHre KaYeCTBEHHBIX U KOJHYECTBEHHBIX MOTpeOHOCTE# paGOTHUKOR B
| KaHIENAPCKHMX, XO3AHCTBEHHBIX M COIYTCTBYIOIIMX TOBapaX H Yclyrax,
opucHoro o60pyI0BaHUs

HpOBeIleHI/IC aHalJIn3a COOTBéTCTBPISI MNOCTYIIMBIIUX 3asjdBOK JIOKaJIbHBIM
HOPMATHBHEIM aKTaM OPraHH3alliH, a TAKKe 3aIUIaHHPOBAHHOMY GIOIKETy

[ToaroToBKa JaHHBIX JUIs BEIOOPa NOCTABIUKA TOBAPOB H YCJIYT

HOI[I‘OTOBKa I1aHa IMOCTABKU ITO 3asBKaM Ha TOBAapbl U YCIIYTH

@opmupoBaHHe 3aKa3a OCTABIIMKY TOBApOB U YCIYT

‘OtmpaBKa 3asBKH HOCTaBUIMKY TOBAPOB M YCIIYT

CocraBlieHHE CBOJHBIX YYETHBIX W OTYETHBIX JOKYMEHTOB IO OIpeleICHUIO.
notpeOHOCTEHl B TOBapaX M YCIyrax JJIs CO3JaHHS ONTHMAIBHBIX YCIIOBHM

Tpyna

- HeoGxoauMeie yMeHus
|

PaGorath ¢ 3asBkaMH, (GopMHUpOBaTH €AMHBIA 3aka3 Ha 0a3e HECKOJBKHX
3afBOK, GJOpMHpPOBATh 3aKa3bl B COOTBETCTBHH C KaTerOpHeH TOBApOB U YCIYT

Onpenenate 00beM  HEOOXOAUMBIX NOTpeOHOCTEHl B MaTepHaJIbHO-
TEXHHUYECKHX pecypcax B COOTBETCTBUH C JIOKANbHBIMH HOPMAaTUBHBEIMH
aKTaMM U O610JDKETOM OpraHu3alluu |
Omnpenensate Hambonee 5¢QeKTUBHBIE M  KadeCTBEHHBIE IIOKa3aTelH
HE0OXOAUMBIX TOBapOB H YCIYT

CocTapyaTh B 0GOPMIIATH JOKYMEHTHI /TSl HpOLEAYp BHIGOpa MOCTABIIHKOB H |
TpOLIEAYP 3aKyIIKA

@®opmynupoBaTh NOTPEOHOCTH B T€X WJIM HHBIX TOBapaX H yCIyrax, a TaKkxe
U3JIaraTh UX ONKUCaHHE B MHMCbMEHHOH hopme

PaboTtars ¢ 3aKII0YeHHBIMH JOroBopaMH Ha IIOCTaBKY TOBApOB W OKasaHHC
YCIYT 4jis1 CO3AaHHusl OITHUMAJIbHBIX YCHOBI/Iﬁ Tpyda

CocTaBisTh CBOJHBIC YYETHBIE MW OTYETHBIE [JOKYMEHTHI B  Leisix
OCYINECTBICHUS KOHTPOJIS W aHalW3a JaHHBIX O (pakraX Xo3sicTBEHHON
JEeATEILHOCTH OPTaHU3aIliH, COCTOSIHHS PHIHKA TOBApPOB M YCIIYT

Hcnonp3oBaTh  KOMIBIOTEpHBlE  NpOTpaMMBl Ui BeAEGHUSA  ydeTa,
CHCTeMaTH3allUM W aHaiW3a JaHHBIX, COCTaBIeHUA 0a3 NaHHBIX, BeACHUS
' IOKyMEHT0000pOTa, CIIPaBOYHO-IPaBOBEIC CHCTEMEL, pecypchl
HH(POpPMaIMOHHO-TEIEKOMMYHUKaIIHOHHOH ceTH «VIHTepHeT», OPITeXHUKY

Hcnonp3oBaTh cpeicTBA KOMMYHHUKAIIMH S
- Bectn meperoBopbl M JEJOBYIO IEPENHCKY, cOOMIogas HOPMBI JIEIOBOTO
| STHKETa




HeobxoauMele 3HAHUS

JlokanibHBIE HOpMAaTHBHBIE AaKThl OpraHM3alMH OOIIET0 XapakTepa H IO
(GYHKIHOHATLHOMY HaIpaBJICHUIO AESITEIHHOCTH

PBIHOK MOCTaBHIIMKOB TOBapoOB M YCIYr, OOECICUHBAIONINX CO3/IAHHE
OINTUMAJILHBIX YCIOBHH TpyZaa

]_[eHOBaSI TIOJINTUKA PHIHKA Ha ONPCACIICHHBIC KATETOPUH TOBAPOB U YCIIyTr

IpaBuna fenoBoii nepenucku

HpaBHna JACJIOBOT'O 3THKETaA

ITopsok oopMIIeHHS 3aKa30B Y HOCTABIIMKOB TOBAPOB U YCIYT

OcHOBHEBIE YCJIOBHS 3aKIIIOYCHHBIX MOOI'OBOPOB HAa IIOCTABKY TOBAapoOB H
NPEAOCTABIICHUE YCIYT B 4YacTH IIPOLCAYPHI O(I)OpMJ'IeHI/ISI 3aKa3da Ha HX
IIOJIYUYCHHE

CTpyKTypa U IpUHIMIIEI OPTaHU3alH| JOKYMEHT0000pOoTa

3akoHOmaTensCTBO Poccuiickoii denepaiii B 00JacTH  MaTepPHAIBHO-
TEXHUYECKOTO 00eCneueHus, 3aKyIIOYHOH AeITeIbHOCTH, ACJIONPOU3BOICTBA U
apXMBHUPOBAaHHS B paMKaxX BBIOJHAEMBIX TPYAOBBIX (YHKIWHA, a TaKke
rpaXxJaHCcKoe 3aKOHOAATEILCTBO Poccuiickoit ®Deaepanmuu B 4acTd
pEeryJIMpOBaHUS JOTOBOPHBIX OTHOIICHHH W CHENOK MEXIY YYaCTHUKAMHU
PBIHKA

CnocoGbl  00paboTku HMHpOpMAIMH C HCHOJIB30BAaHHEM IPOrPaMMHOIO
obecnieueHNs 1 KOMIBIOTEPHBIX CPEJICTB

CtpykTypa opranuzanuu

Hpyrue

XapaKTEPUCTHKH

3.1.2. TpynoBas ¢pynkuus

Opranuzanyst nporecca 3aKyIky 1 YpoBeHs
HanMeHoBanne | pHOOPETEHUE TOBAPOB M YCIYT Ik co3fganus | Komx | A/02.5 (noaypoBeHS) 5
ONITUMAIBHBIX YCJIOBHH Tpyaa

KBaJIUUKALII

IpoucxoxaeHue TpynoOBO
lingiinnit

Opwuruna X

3anMCTBOBAaHO M3
OpUrHHANA

Kon opurunana PeructpaiinoHHBIA
HOMEp
po¢heCCHOHAIBHOrO
CTaHzapTa

Tpynossie aeiicTBUS

IlpoBeneHre aHamW3a pHIHKA TOBApOB M YCIOYr, COOTBETCTBYIOINHX
NOTPeOHOCTSM OpraHM3aluH

Opranmsanuss or6opa IOCTAaBIIMKOB C INPHMEHCHHEM KOHKYPEHTHBIX
CIOCOOOB 3aKyTIKU

IToaroToBKa JOKYMEHTAIMH TSt IIPOBEIEHNUS IIPOLEyp BEIOOpA MIOCTABIIMKOB
1 3aKyIIKU

COI'IpOBO)KI[eHHC IpoUeaAYyphl 3aKIIIOYCHNSI KOHTPAKTOB Ha NMOCTaBKY TOBApPOB
1 IPECIOCTABIICHUC YCIIYT

CucreMaTtuzanus u 0606IJ.ICHI/IC I/IH(i)OpMaI.II/II/I O 3aKJIIOYCHHBIX JOroBOpax

Benenue peecTpa I0roBOPOB HA ITIOCTaBKYy TOBAPOB H OKa3aHuc yCJiyr

Benenue 6a3bl TOCTABIIMKOB TOBAPOB M YCIIYT

MOHHTOPHUHT [IeH Ha IpHOOpeTacMble TOBAaPhI H YCIYTH

Pabota ¢ nocraBmuMKaMu TOBApPOB H YCJIYr C LCIBbIO YTYyUINICHHA KadecTBa H
CHM)KCHHUA 3aTpaT

CocraBieHHe CBOJHBIX YYECTHBIX H OTYETHBIX JOKYMCHTOB O (baKTaX
XO3IUCTBEHHON JESITEIBHOCTH OpraHu3alid B YacTH 3aKa3a IIOCTaBKH H
HUCIIOJIL30BaHU TOBAPOB M YCIIYT, COCTOsTHUA PBIHKA TOBApOB U YCJIYT




Heobxoaumeie ymenus

Ompenensats Hambosiee OSPQPEeKTHBHbIE H KAYECTBEHHBIE II0KA3aTeNH
HEOOXOJUMBIX TOBAPOB M YCIYT

Omnpenenarts 00beM HEOOXOAMMBIX MOTpeOHOCTEH B MaTepHaIbHO-
TEXHAYECKUX, (DHHAHCOBBIX pecypcax B COOTBETCTBUH C JIOKJIbHBIMH
HOPMATHBHBIMH aKTaMH U OIOJDKETOM OpraHu3aluu

Opranu3oBbIBaTh MPONEAYPY 3aKYIKH TOBApOB HJIM YCIYT

CocTaBnath ¥ 0pOPMIIATH JOKYMEHTHI IS IIPOLEyP BHIOOPA IMOCTABIIMKOB H
OpOLEYp 3aKyIKH

dopMmynHupoBaTh NOTPEOHOCTH B TEX HJIM MHBIX TOBapaxX M yclyrax, a TakKe
U3JIaraTh MX OMUCAHHE B MUCHMEHHOW (hopMe

CocraBisaTe U 0GOPMIIITH JOTOBOPHI HA NPHOOPETEHUE TOBAPOB M yCIYT JUIA
CO3/TaHHs] ONTHMAIBHEIX YCIIOBHH Tpya

KJIaCCI/I(bI/IIII/IPOBaTB HNEPBHYHBIC OTYCTHBIC JOKYMCHTBI, OLE€HHBATb HX
COOTBCTCTBHC Tpe6OBaHI/I$IM 3aKOHOJIaTeNlbcTBa Poccuiickoi (Denepaunn H
YCIIOBUSIM JOTOBOpA

CocTaBnsTh CBOJAHBIC YYECTHBIE W OTYETHBIE JOKYMEHTBI B LEIAX
OCYIIECTBJICHUS KOHTPOJIS M aHald3a MaHHBIX O (aKTax XO3sAHCTBEHHOM
JESATETFHOCTH OpraHu3allii, COCTOSHIH PBIHKA TOBApOB H YCIyI

CocTaBniTh, CHCTEMAaTH3UPOBaTh M aKTyalH3UpOBaTh 0a3y IOCTaBIIUKOB
TOBapOB H yCIYT

Hcnone30BaTh  KOMOBIOTEPHBIE  NPOrpaMMbl  JUIl  BEJICHHMA  Y4eTa,
CHCTEMAaTH3allMd M aHajiW3a JaHHBIX, COCTaBJIICHHS 0a3 JaHHBIX, BEICHHA
JIOKYMEHTO000pOTa, CIIPaBOYHO-IIPAaBOBBIE CHCTEMBI, pecypehl
MH(QOPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOH ceTU «IHTEpHET», OPITEXHUKY

Ucnoas3oBath CpCICTBa KOMMYHUKAIITUH

Bectu IepEroBOpel U JACJIOBYIO IICPEIIUCKY, co6n1011a51 HOPMEBEI JOCJIOBOIO
OTHKETA

HCO6XOI[I/IMI>IG 3HaHHusA

PriHOK NIOCTaBIIMKOB TOBApOB M YCIYIr B paMKax BBIIIOJHCHUS 3a4ad II0
CO3IaHHUIO OIITHUMAJIBHBIX YCJ'IOBI/Iﬁ Tpyaa

]_[CHOBaSI [IOJINTHKA PHIHKA Ha ONPCACICHHBIC KATETOPHU TOBAapOB U yCIyT

HpI/IHI.II/Il'I, AJITOPHUTM H 3Tallbl IIPOBEACHUS 3aKYIIOK

OcHOBBI 10TOBOpHOH paboTHI

[opsanoxk 3aKiroueHus J0r0BOPOB

3akoHomarenscTBo  Poccmiickoit @enepanmd B 00JacCTH  MaTepHATIBHO-
TEXHHYECKOro 00ecreueHus, 3aKyloqYHOH JIeATENbHOCTH, CKIAACKOro y4eTa,
0 BONPOCAaM IIOXKAPHOH O0€30MaCHOCTH, OXPaHBl TPYyAa, 3KOJOTMYECKOH
0€30IMacHOCTH, JCJIONPOU3BOCTBA H ApXUBHPOBAHMS B PAMKaX BEITIOJTHAEMBIX
TPYIOBBIX (DYHKIIHI, a TaKKe IpakIaHCKOE 3aKOHOAATeNsCTBO Poccuiickoi
®enepanp B YaCTH PETYIHPOBAHHS JOTOBOPHBIX OTHOLIEHMH H CHENOK
MEX/ly YYaCTHUKaMH PbIHKA

JIoKajbHBEIE HOPMATHBHBIC aKThl OpPTraHM3alliM OOIIEro Xapakrepa H IO
(GOYHKIIMOHATLHOMY HAIIPABJICHUIO NEATEIBHOCTH

CrpykTypa ¥ IPHHLHIE OPraHu3aliy JOKYMEHT0000poTa

Ba30Bbie OCHOBHI HH()OPMATHKH, IOCTPOCHHS MHPOPMALMOHHBIX CHCTEM H
0cOo0EHHOCTH paboThI ¢ HUMHU

Cmoco6er  06paboTku  MH(pOpPMAIUM C HCIOJL30BaHHEM IPOTPAMMHOIO
obecrieueHns 1 KOMIIbIOTEPHBIX CPEJICTB

IlpaBuia genoBoi NepenucKu

HpaBI/IJIa JCJIOBOT'O 3THKETA

CTpyKTypa opraHusanuu

HApyrue
XapaKTEPUCTHKH
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3.1.3. Tpyaosas pynkuns

KoHTpoJib McnioNIHEHUS YCIOBHH TOTOBOPOB VpoBeHE
Haumenosanue | Ha IIOCTaBKY TOBApPOB M YCIYT JUIS CO3/IaHUS Kon | A/03.5 (noayposeHb) 5

ONTHMAJIBHBIX YCIOBUI Tpyla KBaTHGUKALMH
IMpoucxoxaeHue TpynoBoit ' Opuruman X 3aUMCTBOBAHO U3 ‘
byHKIIAM | ~ OpUrMHaa 3 7

Kon PerncrpaunoHHbIii
opuruHana HoMep
npodecCHOHANBEHOTO
cTaHIapTa

prﬁOBme IeHCTBHS

' OTcnexuBanue CPOKOB IIPOBCACHHUS OIlIaThl B COOTBCTCTBHH C:

| 3aKJIFOYEHHBIMHU JOTOBOPAMU, B TOM YHCIIe O(epThl )
KoHTponb coOmmoeHNs 1 UCTIOTHEHHS YCIIOBUH JOTOBOPOB NMOCTaBKH TOBAPOB
W NIPEIOCTABIEHHS YCIyTH
Kontpons cobmoicHus YCTIOBHH NpeJOCTABICHUS MIEPBUYHON TOKYMEHTALIUH

A0TOBOpaMH, HOpMaMH M IIpaBUJIaMH

HpI/IeMKa IMMOCTABJIIEMBIX TOBAPOB B YCIIYI' B COOTBETCTBHH C HeﬁCTByIOHIHMH :

HpOBepKa COOTBETCTBHA IIOCTABJIACMBIX TOBApPOB 3asdBJICHHBIM MapKHpPOBKaM
N XapakKTepUCTUKaM, a TaKXKE¢ HNX KOJIHYECTBCHHOTO H Ka4€CTBEHHOIO
COOTBCTCTBHA

OlleHKa Ka4eCTBa OKa3hIBa€MBIX yciayr

Odopmnernie TpHUHATHIX TOBAPOB M YCIYT B COOTBETCTBHH C AHCTBYIOIIMMH
JOTrOBOpaMH, HOpMaMH U MpaBHJIaMH MEPBUYHON OTUETHOMH TOKYMEHTAIIUH

Oq)OpMJIeHI/Ie OTHETHBIX TOKYMCHTOB B COOTBETCTBHH C TpC6OBaHHHMH JUIA
KOHTpPAar¢HTOB U l'IOI[paBJIeJICHI/Iﬁ 6yxranTepCKoro yueTa

Benenne paboTel ¢ NOCTaBIIUKaMHU 10 YCTPaHEHUIO JOIYIIeHHBIX HapyIIeHHHA
YCIIOBHH IOTOBOPOB

B3aumonelicTBie ¢ moJpa3feneHUsIMH OpraHuU3alliM IO IpPeTeH3HOHHOH
paboTe B cilydae HapyIICHUs] KOHTpareHTaMH YCJIOBHH JOTOBOPOB

Axtyanu3anus 06a3bl NMOCTAaBIIMKOB TOBApOB M YCIYr ¢ TOYKH 3PEHHUS HX
OyaroHafie’XHOCTH

Heob6xonuMeie ymeHus

PaGoTars ¢ 3aKMIOYEHHBIMH JOTOBOpaMH Ha TOCTaBKY TOBapoOB M OKa3aHHe
yCIIyT

KnaccudumupoBate mNepBUYHBIE OTYETHBIC JOKYMEHTHI, OIIEHHBAaTh WX
COOTBETCTBHE TpeboBaHMAM 3aKoHoAaTenbcTBa Poccuiickoit Denepanvu u
YCIOBHSM JOTOBOpa

BecTH neperoBopsl 1o ycTpaHEHHIO HApYLIEHHUH YCIOBHI JOTOBOPOB

BecTu nenoByio nepenucky, co6aonas HOpMBI J€JI0BOrO 3THKETa
CocTaBiaTh CBOAHEIE YYETHBIE M OTYETHBlE JOKYMEHTH B IENSX
OCYUIECTBIEHHS] KOHTPOJI M aHajlk3a JaHHBIX O (aKTaxX Xo3sHCTBEHHOM
AEeATebHOCTH OpraHH3alliK, COCTOSIHHS PhIHKA TOBAPOB H YCITYT

CocrtaBnsTh, CHCTEMAaTHU3UPOBaTh W aKTyalH3HpoBaTh 0a3y IOCTaBIIMKOB
TOBApPOB U YCIIyT

Hcnonp3oBaTh  KOMIBIOTEpHBIE  NPOTpaMMBI Ul BeIeHHS  ydeTa,
CHCTEMaTH3allUd M aHalW3a JaHHBIX, COCTABJIeHHs 0a3 JaHHBIX, BeJCHMS
JOKYMEHTOO00POTa, CIpaBOYHO-TIPAaBOBBIE CHCTEMBI, pecypcesl
H(OPMALHOHHO-TEJIeKOMMYHHUKAIIHOHHOM ceTH «IHTepHET», OPrTEXHUKY

Hcnons3oBath CpeacTBa KOMMyHHKaIINH -

Heo6xo1uMble 3HAHUS

PBIHOK MOCTaBINMKOB TOBAapOB M ycIyr, 0O0eCHEYMBAIOIIMX CO3JaHHE
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ONTHUMAJIBHBIX YCJIOBUH TpyAa

VYc10BHS 3aKIIOYEHHBIX JOTOBOPOB Ha MOCTaBKY TOBAapOB M IIPENOCTABICHHE
ycIyr

OCHOBBI TOTOBOPHO# paboTHI

Iops ok 3aKiIt09eHUs JOrOBOPOB

3akononatenbcTBO Poccmiickoit ®Denmeparmmu B 00671acTH  MaTepHAIBHO-
TEXHUYECKOTO O0ECIEYCHHs, 3aKyHOYHOU JEATEJIbHOCTH, 3alllUThl IIPaB
HOTpeOUTENs, EIOTIPON3BOICTBA M APXUBHPOBAHMS B paMKax BBIIIOIHAEMBIX
TPYIOBBIX (YHKUHH, a TaKKe IPaXJaHCKOe 3aKOHOAATENECTBO Poccuiickoi
@enepanii B 4acTH PpEryJIMPOBAHHSA JOTOBOPHBIX OTHOIICHUN H CHEJIOK
MEX/y YYaCTHUKAaMHU PBhIHKA

CanutapHble HOPMBI W IIpaBHWJIa, KacalOIIMECS OIpeJeNicHUs KadecTBa
IPUOOPETAEMBIX TOBAPOB U YCIIYT

CrangapTel U TEXHUYECKHE YCIOBHS, KacaloIUecs ONpeJeICHHs KadecTBa
IpHOOPETaEMBIX TOBAPOB H YCIIYT

JloxanbpHEIE HOPMATHUBHBIC AKTBI OpTraHU3aAllnH 06H.ICI‘O Xapakreépa U IO
(1)YHKI.II/IOHaJILHOMy HaIMpaBJICHUIO ACATCIBHOCTH

CtpyKTypa ¥ DpUHIMIIEI OpraHU3aliy JOKYMEHT0000poTa

ba3zoBble OCHOBHI MH(OPMATHKH, IIOCTPOCHHS HH()OPMAIMOHHBIX CHCTEM H
0co6eHHOCTH paboThi ¢ HUMU

Crocobsr  00paboTku wWHOGOpPMAIMH € KCIOJIB30BAHUEM IIPOrPaMMHOIO
obecrieueHnst 1 KOMIBIOTEPHBIX CPEJICTB

ITpaBuna 1e;roBO# EpenucKu

IIpaBmna nenoBoro aTukeTa

CtpykTypa opranu3anuu

Apyrre
XapaKTEPUCTUAKA

3.1.4.TpynoBan ¢pyHKuus

HanmenosaHnme

Opranuzanus paGoThl CKJIAJICKOTO X03sHCTBa
OpraHu3allii B yUeT TOBapHO-MaTepPHATBHBIX
nen”ocre# (TMII), Henomb3yeMbIX AuIst KBATHGUKALHH
CO3JIaHMsl ONTHMAJIBHBIX YCJIOBHH Tpyaa

YpoBeHs
Kon | A/04.5 (momypoBeHD) 5

ITpoucxoxacHUe TPpyROBO
(ynxun

3anMCTBOBaHO H3

Opurunan X

OpUTHHAJIA
Kon PeructpaunoHHBIN
OpHTHHAJNA HOMED
npo¢heCCHOHAIBHOrO
CTaHaapTa

Tpynoseie nefictBHst

Oprauu3zanus pa3rpy3Kd U JOCTaBKU TOBAapOB Ha MECTa XpaHEHUS

Opranuzauus xpanenus TMI|

Co3manme ycmoBmid ans  0€30IaCHOTO  XpaHEHHA M COXPaHHOCTH
ckimagupyemsix TMIQ

CocrapiieHre 0a3bl CKJIAICKOTO ydeTa

Buecenne B 6a3y CKIaJCKOro y4dcra JJaHHbIX Ha OCHOBAHHH O(i)OpMJICHHBIX B
YCTAHOBJICHHOM 3aKOHOJATCIILCTBOM Poccuiickoit dJez[epauI/m H JOKaJIbHBIMH
HOPMaTHUBHBIMH aKTaMH OPraHHU3alli¥ MOPAIKE ¥ UCIIOJIHCHHBIX IEPBHYHBIX,
OTYCTHBIX U YYCTHBIX TOKYMEHTOB

OmnpenencHre Ka4eCTBEHHOTO COCTOSIHHSA IOCTYIAIOIIMX Ha CKIagl H
xpaHsmmuxcs Ha ckmage TMI[, uX TOJHOCTH HMJIH HETOJHOCTH K
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HCIIOJIB30BAaHUIO

Benenne ydera ocTaTKoB XpaHsamuxcs Ha ckinage TMI]

Benenue yuera npmwxenus TMI]

ITpoBepka axTnaeckoro Hamaus TMI]

Cnucanue IIPpHIICAMNNAX B HCTOAHOCTE XPAHAIIHNXCS PECYPCOB B COOTBETCTBHH
C HOpMaMH

IMogroroBka K yTHWIM3aIMKM NPUNICANINX B HETOTHOCTH WM HE TPEOYIOMIMX
JlajpHERIero ucnoab3opanus TMI]

OpI‘ aHu3anuga BblAa4Yu TMI_I B COOTB€TCTBHH C HOpMaMH H DPETIIaMCHTaMH,
BHECCHUC COOTBETCTBYIOIUX 3aIrcel B CUCTEMY YUE€Ta

KoHTposb pacxonoBanus u ucnosnp3oBanus TMI]

Odopmienne MaTepHaIbHBIX OTYETOB, OTPAKAIOMIMX ABIKeHHe TMI]

IlpencraBnenue B Oyxraiarepuio OpraHM3allMd MATE€PHATBHBIX OTYETOB,
oTpaxaromux asmkenne TMI|

IIpoBenenue unBeHTapu3anuit TMI]

CocraBiieHHe CBOOHBIX YYETHBIX M OTYETHBIX JAOKYMEHTOB 0 TMII, 06 ux
JBYKCHUH, ACIIOJIB30BAHUH U COCTOSHUU

Heo6xoaumele ymMeHus

Onenusath cocrosaune TMI]

Knaccudunuposarh mNepBHYHBIE OTYETHBIE JOKYMEHTHI, OLCHHMBaTh HX
COOTBETCTBHE TpeOOBAHHAM 3aKOoHoAaTenbcTBa Poccuiickolt ®exepaumu u
YCIIOBHSM JIOTOBOpa

Vcnone3oBaTh TIpHeMBl KOMILIEKCHOW IIPOBEPKHM IEPBHYHBIX YYETHBIX
JOKYMEHTOB

OdopMIIATh IEPBUYHEIE TOKYMEHTHI OYXTalnTepCKOro y4era

®opMHUPOBATh U AKTYATH3UPOBATH CUCTEMY YYETHO-OTYETHOH NOKYMEHTAIHU
0 ABMDKEHHUIO (mpuxozy, pacxoxy) TMI]

TTpuMeHITh TIPaBIJIa IIPOBEJCHNS HHBEHTAPU3AIIMHI

CocTaBisaTh CBOAHBIE YYETHBIE K OTYETHBIE JOKYMCHTHI B IEJIX
OCYHIECTBJIEHNS KOHTPOJIS M aHaJIM3a JaHHBIX [0 JBIKEHHIO TMI]

Ucnonp30BaTh  KOMIBIOTEPHBIE  NIPOTpaMMBI  [UIS  BEACHHS  y4eTa,
CHCTEMATH3allMd M aHAIW3a JAHHBIX, COCTABICHUSA 0a3 JaHHBIX, BEICHHUS
JTOKyMEHTOO00POTA, CIIPaBOYHO-ITPABOBBIE CHCTEMBEI, pecypcsl
AH(OPMAMOHHO-TEIEKOMMYHHUKAIIMOHHOH CeTH «VIHTepHEeT», OPITEXHUKY

Hcmosp30BaTh CpeIcTBa KOMMYHHKAIMA

Heo0xonuMEele 3HaHUS

TTpaBuiia CKJIaJICKOTO y4eTa

ITpaBuia COCTaBJIEHUS] MATEPHATBHBIX 0TUETOB ABMKECHUS TMI] 7 mepBHIHBIX
JOKYMEHTOB

CTpykTypa ¥  TpHHOMIBl  OpraHH3allid  JOKyMeHTooGopora ¢
HOApa3eNeHHsME OPraHH3alliH, BeTyIIMH OyXraiTepcKui yJer

[TpaBuia xpaHeHHs UCXONHOU H TEKyIIeH JOKYMEHTAIlUH Ha IOCTaBKy, YI€T H
BeITagy TMI]

TTopsaoK y4eTa, pUeMKH, Bbinadun U cnucanus TML]

CraHJapTsl ¥ TEXHUYECKHe YciIoBHs Ha xpaneHHe TMI]

HpaBI/IJIa IIPOBCACHUA MHBCHTAPH3AINH

Tlopsnok AeicTBHi P BO3HUKHOBEHMH YPE3BbIMAHHBIX CHTYAIHH

JIokanpHBIE HOpPMAaTHBHBIC aKTbl OpraHHU3alniH obmero XapakTtepa # IIO
(bYHKHI/IOHaJIBHOMy HAIIPABJICHUIO ACATCIIbHOCTH

OcHOBBI 3aK0oHOIaTeNbcTBa Poccuiickoii Memepaliu B BONpPocax 0GOpMIIEHHS
MEPBHYHBIX YYETHBIX JOKYMEHTOB, BEIEHMs CKJIAJICKOro y4eTa, IPOBEACHHS
MHBEHTapH3allyif, 10 BOIpOCcaM IOXKapHOH 0€30macHOCTH, OXpaHBl TpPyAa,
9KOJIOrHIECKOM 0€30MacHOCTH
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BazoBele OCHOBH MH(OPMATHKH, MOCTPOCHUS HH(POPMAlMOHHBIX CHCTEM H
0c0OEHHOCTH paboOTHl ¢ HUIMH

Cnocobsl  006paboTKH HMHGOpMalMM C HCIOJIB30BAaHUEM IPOTPAaMMHOTO
obecriedeHNs 1 KOMITBIOTEPHBIX CPEACTB

CrpykTypa opraHusanuu

Jpyrue
. XapaKTEpUCTHKH

3.1.5. Tpynosas dpyHxkuus

HammeHnoBanmue

IpoucxoxaeHue TpyAoBoi
yHKIMN

OGecnieueHUe TEXHUYECKOTO U CEPBUCHOIO v
OBCHb
o6ciryKuBaHUs IPUOOPEeTEHHOTO 0PHUCHOTO p
Y PHOBP b Kox | A/05.5 (nonypoBeHs) 5
o0opynoBaHus (KpoMe OPrTEXHUKH) U KBATHQHKATH
KOHTPOJIb €70 COCTOSHUS
Opurunan X 3aMMCTBOBAHO M3 OpUTHHATA ‘
- Kon PerncrpaimonHsrit
OopuUrruHaja HOMED
npodeccHOHaNBHOrO
CTaHAapTa

[ TpynoBrie aelicTBus

OueHka TEXHHYECKOTO COCTOSHHSA MebenH, 0QUCHOrO (KpoMe OPITeXHHKH) H
OBITOBOTO 000 Py IOBaHHUS

IIpreM oT paGOTHHKOB 3asiBOK Ha CEpBHCHOE OOCITY)KMBaHHE WM YCTPaHEHHUE
HeucnpaBHocTell Mebend, oducHOro (KpoMe OpPITEXHHKHM) H OBITOBOTO
obopyaoBaHus

OnpezneneHre KadeCTBEHHBIX M KOJMYECTBEHHBIX 3aTpaT, HEOOXOAMMEIX B
paMKax CepBHCHOTO OOCIY)XHBAHHMS WM JUIA YCTPAaHEHHS HEUCIPABHOCTEMH
MeOenu, 0(pUCHOTO U OBITOBOTO 060pYAOBaHHUS

Omnpenenenue ILenecooOpa3HOCTH IPOBEINEHUS CEPBHUCHOTO OOCTY)KUBaHMA
WIH peMoHTa MebelH, 0(pUCHOTO M OBITOBOTO 000pYAOBaHHS

OdopMieHHe TEXHHYECKOTO 3aKIIOUEHHS O COCTOSHMHM MeOenu WiIH
o0opyloBaHUS UIS OMNpeZAeNeHNs] WX JaJbHEHINEero WCIOJIb30BaHHS MM
IpHHATHS pellleHHs] O CIMcaHuH ¢ OajlaHca OpraHU3aluyl

KoHTponb CpOKOB rapaHTMH H CEpPBUCHOTO OOCIYXHBaHHS Mebenn U
obopynoBaHus

Opranu3anust cepBHCHOTO 00CIy)KHBaHMS MM peMOHTa MebenH, oducHoro u
6sITOBOTO 000PYIOBAaHHUS

ITpueMKa BEIIOTHEHHBIX paboT MO0 PEMOHTY HIIM CEPBHCHOMY 0OCTYXHBaHHIO
Mebenn, ogucHOro U 6BITOBOTO 060pyAOBaHHS

Heob6xoauMele ymeHuS

PabGotate ¢ 3asgBkamu, (GOpMHpPOBaTh €IWHBIM 3aKa3 Ha 0a3e HECKONBKHX
3asdBOK, (GOPMHPOBATH 3aKa3bl I/ oOecredeHUs TEXHHUECKOTO U CEPBUCHOTO
o6cITy)kHBaHUs 0(HCHOTO 000pyA0oBaHHS (KPOME OPITeXHHKH)

' Onpenenars 00beM  HEOOXOOMMBIX MOTpeOHOCTEH B MaTepHalbHO-

TCXHUYCCKHUX, (1)I/IHaHCOBI>IX pecypcax B COOTBETCTBHH C JIOKAJIbHBIMH
HOPMATHBHBEIMHY aKTaMH1 U OIOKETOM opranvsainuu

Hcnonb3oBaTh INpHEMBl KOMIUIEKCHOH TpOBEpKH MNEPBHYHBIX YYETHBIX
JOKYMEHTOB

CocTaBiare u 0OPMIIATE JOKYMEHTEI JUIS IPOLEAYp BEIOOpa MOCTABIIUKOB U
Npoueayp 3aKyOKH JUIl oOOecleueHHss  TE€XHHUYECKOTO M CEepBHCHOTO
obcnyxuBaHus 0HCHOrO 060pyAOBaHHs (KPOMe OPITEXHUKH)
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PabGoTars ¢ 3aKIIOYEHHBIMH JOTOBOPAMH Ha IOCTaBKY TOBApOB W OKa3aHHE
YCIIYT, a TakKe CONPOBOUTENFHON M TeXHHYECKO# JoKyMeHTanuell Kk Mebenu
1 060pyA0BaHHIO

CocTaBnsTh, CHCTEMAaTH3MpPOBaTh W aKTyalU3MpoBaTh 0a3ly NOCTaBIIUKOB
TOBAapOB M YyCJIyr Juid ofecliedeHHss  TEXHHYECKOTO U CEepBUCHOIO
obcnyxuBaHus oucHoro o6opyaoBaHus (KpoMe OPrTEXHUKH)

jCOCTaBJ'ISITB CBOJHBIE YYCTHBIE MW OTYCTHBIC JOKYMCHTHI B LEIAX

OCYHIECTBJICHUA KOHTPOJII W aHallhu3a HdaHHBIX O (baKTaX XO3sIHCTBEHHOH
ACATCIIBHOCTH OpraHu3aliii, COCTOSSHUU phIHKA TOBAPOB H YCIIYT

Hcnonp3oBaTh  KOMIOBIOTEPHBIE  MpPOTPaMMBI  JUISl  BEJEHUS  y4deTa,
CHUCTeMaTH3allil W aHanW3a [JaHHBIX, COCTaBJieHUA 0a3 NaHHBIX, BEACHUSA
JIOKyMeHT0000poTa, CIIPaBOYHO-TIPABOBEIE CUCTEMBI, pecypchl
HHGOPMaLMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTu «IHTepHEeT», OPITEXHHKY
Hcnonp30BaTh CpeJIcTBa KOMMYHHKAITUH

' HeoGx0/1MMEIe 3HAHMS

' BecTu meperoBopbl M JAENOBYIO IEpeNMCKy, cOONIOAas HOPMBI JEI0BOTO

oTukera
CranmapTl M TeXHUYECKHE YCIIOBHUS Ha XpaHEHHe, HCIIOJB30BaHUE U |
sKcIutyaTanuio TMI]

PHIHOK MOCTAaBUIMKOB TOBapoOB M YCIYr, 00OECIeYMBAIOUINX TEXHHYECKOEe MU
cepBUCHOE 00cIyXKHBaHHE 0(PUCHOTO 060PYIOBaHUS

. 06opy/I0BaHMs (KPOME OPITEXHUKH)

]_ICHOBaSI TNOJINTHKA pbIHKA Ha ONPEACICHHEIC KATETOPHH TOBAPOB H YCIYT IJIA
obecrnedeHus TEXHHICCKOTO MU CECPBHCHOTO 06CJIy)KI/IBaHI/IH 0(1)I/ICH01"O

Iopsnox odopMieHHs 3aKa3oB y IOCTaBIIUKOB TOBapOB M YCHYT AT
obecredyeHHss  TEXHUYECKOTO M CEpBHCHOTO OOCTy)KHBaHMS oO¢dHCHOro
obopynoBaHHus (KpOMe OPTTEXHUKH)

JlokanbHBIE HOpPMATHBHBIE aKThl OpraHH3allid oOIIero xapakrepa H IO
(YHKIHOHAJPHOMY HallpaBJICHHIO JEATeNbHOCTH

OcHoBHl  3aKoHOmaTtenscTBa Poccuiickoiik ®emepauun B BOIpocax
MaTepHAIbHO-TEXHUYECKOro  obecreueHus, OQOpMIIEHHS  IT€pPBUYHBIX
YYETHBIX JOKYMEHTOB, FapaHTUIHHOTO M CEPBUCHOTO OOCITY)KUBaHHUS, 3alIUTHI
HpaB MOTpeOUTENs

bazoBble 0CHOBBI HHPOPMATHKH

Croco6bl  06paboTku uHpOpMallMM C MCHOJIb30BAHHUEM MPOTPAMMHOTO |
obecrieyeHHs B KOMNBIOTEPHBIX CPEACTB

IlpaBuiia aenoBoi nepenucku

HpaBHna JACJIOBOTI'O 3THKETA

CtpykTypa opraHu3aluu

Apyrue
XapaKTCpHUCTHKH
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3.2. O6o6mennan TpyaoBasi pyHKIHS

Opranusanus JeI0BBIX 030K

Hanmenosarwe | paGOTHHKOB, 00ecIeYeHHE KOPIIOPATHBHbIX Kon B YpoBeHs 5
¢ . kBanuukamu

U JIEJIOBBIX MEPOTIPUSTHH |
Tponcxoxzenue 3auMCTBOBaHO U3
06001IeHHON TPy IOBOIH . Opuruzan X T °

OpHI'HHAJA
GYHKIHH :
Kon PeructpauuoHHsiit
OpHTHHaNa HOMEp
npogeccHoHaNBHOTO
CTaHAapTa

Bo3MoxHBIe Crenmamuct no o6ecedeH IO IEN0BbIX 030K H MEPONIPHATHI
HaNMEHOBAHHS Oduc-menemxep
JOJDKHOCTEM,
npogeccuit

TpeGoBanus
00pa3oBaHHUIO U
00y4JeHHIO

Cpennee npodeccronansaoe 06pa3oBaHUE — NPOrpamMMa MOATOTOBKH
CIELMATNCTOB CPEIHETO 3BEHA HITH

Cpennee npodeccuonansHoe o6pasoBanue (HenpoHIBHOE) — HPOrpaMma
IOJATrOTOBKH CHENMAIUCTOB CPEIHETO 3BEHA M JOMOTHHTENBHOE
npodeccHoHaIBHOE 00pa30BaHHe — NPOTPAMMEBI IIPOPECCHOHATLHON
IIEPENOArOTOBKH 1O NPO(UITIO ACATECIBHOCTH

Homnomaurensaoe npodeccuoHanbHOe 00pa3oBaHKe — MPOrPAMMEI ITOBLIIEHHUS
KBAJIM(HKAIUH 110 IPODIITIO AeATENBHOCTH (HE PEXE YEM pa3 B TPH rojia)

TpeboBaHus x omeiTy
OPaKTHYECKOH paboThI

Oco0sle ycimoBHs
Jolycka K pabore

Apyrue
XapaKTePUCTHKH

HOHOJ’IHI/ITGJ'ILHBIG XapaKTCPUCTHKH

HaumeHnoanue Kon HavMenoBanue 6a30Boi rpyninsl, JODKHOCTH (IpodeccHn)
JOKYMEHTa WY CIENHAIIBHOCTH

OK3 3332 OpranuzaTopsl KOH()EpPEHINI 1 IPYTHX MEPOIPUATHIA
3341 Oduc-menemxeps
3343 AJMVHACTPAaTUBHBIN U HHOU UCTIOHUTEIHHBIHA

CpEAHETCXHUYECKHH IEpCOHAN

EKC - Menexep 1o OpOHHPOBAaHUIO B TPOJIaKaM
- MeHemxep o oOpMIICHHIO BEIE3THBIX BH3
- Crnenuanucr
- AnmuHACTpaTop oduca

OKIIATP 22998 Hucnekrop no typusmy
26541 Crnenmamct

OKCO’ 5.43.02.10 | Typusm




3.2.1.TpynoBas pyHnxuus

[Ipuobperenue mnst pabOTHUKOB OHIIETOB HA VpoBeHb
HaumeHoBanue | BCE BHIBI TPAHCIIOPTA, a4 TAKXKE Kon B/01.5 (noaypoBeHs) 5
OpraHu3anus Tpaicdepon KBanupukauuu

IIpoucxoxaeHue TpyAoBoi
byHKIMH

- Opurzpan X | 3aMMCTBOBaHO U3 OPUTHHAIA

Kon Peructpammontslii Homep
OpHWTHHaNa npogeccHOHANBEHOTO
cTaHIapTa

- TpynoBble AeHCTBAS

ITpueM 3asBoK Ha 3aKa3 OMJIETOB B COOTBETCTBHH C 3asBJCHHBIM MapIpyToM
pabOTHHKA

HOPMAaTHBHBIM aKTaM OpPraHHU3alliH, a TAKKe 3allJIaHHpPOBaHHOMY OIO/DKETY

HpOBClICHI/IC anaiu3a COOTBETCTBHUA [IIOCTYIIMBIIMX 3a4BOK JIOKAJIBHBIM

IocTpoeHHe oNTHMANIBFHOTO MaplIpyTa ¢ YYeTOM BPEMEHH Ha JOCTaBKY JIO
HEPeBO3YHKa, IEpECAIKy MEXY MaplIpyTaMH, JOPOXKHBIX (haKTOpOB

BLI60p Haubosee BBIT'OJHOTO TIOCTABINMKA YCIYTH TCPEBO3KH C YYCTOM
TpeGOBaHI/Iﬁ OpraHu3anvy K NIEpeBO3YNKaM

Odopmienne 3akaza Ha npHoGpeTeHHe OWIETOB, BO3BpaT GHIIETOB, 06MEH
oueToB

HOJI60p AJIBTCPHATHBHBIX BapHaHTOB MapmipyTOB M IECPEBO3YHKOB B ClIy4yac
OTCYTCTBHA OuneToB MO IIEPBOHAYAJIBHOMY 3aKa3y, a TaKXeE€ B CiIy4ae
HEBO3MOXKHOCTH BOCIIOJIB30BATHECA YAKE OIUIAYCHHBIM TPaHCTIOPTOM

KoHTpons onnats! 3aKka3aHHBIX OWIETOB

Opranmsanys TOJNydeHHS OWICTOB U CONPOBOJUTENBHBIX JOKYMEHTOB OT
KOHTpareHTa

TIpaBMJIA NIEpEBO3KH Oaraxa

IToaroToBka Ul Iepcaadn paGOTHI/IKaM I/IH(I)OpMaIII/II/I, Kacarouieicsa moe3aKu:
MapmpyT CIlaCAOoBaHusA, MECTa PETHCTpALMH, TOYCK MNEPECa0K, YCJIOBHI H

Oprannaaunﬂ IICPEBO3KH pa6OTHI/IKOB W3 TOCTHHHIIBI MJIH U3 COTJIACOBAHHOIO C
pa6OTHHKOM MECTa €ro HaxOXICHHA B aspoliopT, Ha BOK3ajl HIHA B
YCIOBIE€HHOEC MCCTO, 4 TAKXKE B O6paTHOM HaITpaBJICHUH

Peannzaum MEp N0 COXPAaHCHHIO W HEPACIIPOCTPAHCHUIO IICPCOHATIBHBIX
JaHHBIX

Heobxonumele ymeHus

PaGotare ¢ 3asBkamu, QopMHupoBaTh eIWHBIH 3aka3 Ha 6a3se HECKONBKHX
3asiBOK

OdopmnaTe NOKYNKy, 0OMeH W BO3BpaT GHIETOB, B TOM 4YHCIE B OHJIANH-
cepBHCax

Onpenepsm: HanboJIee BBII'OJHBIC HEHOBBIC NMPEITIOXKCHUS N

P33pa6aTBIBaTL ONITHMAJIBHBIE MApIIPYTHI OT IMIYHKTAa OTHPABJICHUA A0 ITYHKTA
HAa3HAYCHUS B KOPOTKHE CPOKH U IPH ONTUMAJIBHEIX 3aTpaTax

PaboTate ¢ 3aKIIOYEHHBIMH JOTOBOpaMH Ha OKa3aHHWe yCIyTr IEPEeBO3KH
IpoJIaXku OHIIeTOB

KnaccupunupoBare mnepBuYHBIE OTYETHBIE MAOKYMEHTEL, OIEHHBATH MX
COOTBETCTBHE TpeOOBaHHAM 3aKoHOJaTeNnbcTBa Poccuiickoit ®enmepanuu u |
YCIOBHSIM JIOTOBOpa

Hcnons3zoBaTh IPUCMBI KOMILJIEKCHOH IPOBCPKHU ITICPBHYHBIX YYCTHBIX
AOKYMCHTOB

CocTaBniATh, CHCTEMATU3UPOBATh W AKTYATH3HUPOBATh 0a3y IEpPEeBO3YMKOB H
MOCTABIUKOB YCJIYT 0 GpOHMPOBAHHIO M IIpoJiaxke OHIIETOB
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®opMynupoBaTh NOTPeOHOCTH B TeX WM HMHBIX YCIyrax MO IIEPEBO3KE
PabOTHHKOB, a TAaK)Ke U3JIaraTh UX ONKCAHNE B MUCEMEHHOM (opMe

CoctaBmiaTe H 0QOPMIIATH JOKYMEHTHI JUIsl IPOLEAYP BEIGOPA MOCTABIIUKOB U
IpOIEeyp 3aKYTIKH

CocraBniATe CBOAHBIE Yy4YETHBIE M OTYETHHIC JOKYMEHTBI B LEIAX
OCYINECTBICHHS KOHTpOJS M aHaiM3a JaHHBIX O (pakTax XO3gHCTBEHHOM
JEATEIPHOCTH OpraHH3allid, COCTOSHUHM pBIHKA YCIYT TO NEPEBO3KE
ITACCAXUPOB

Wcnonb3oBaTe  KOMIBIOTEPHBIE  IpOrpaMMbl Il BEJCHHS  yYeTa,
CHCTEMAaTH3allUd ¥ aHalW3a JaHHBIX, COCTaBlieHWs 0a3 NaHHBIX, BEICHHS
JTOKYMEHTOO00POTA, CIIPaBOYHO-IIPABOBEIC CHCTEMBI, pecypchl
HH(OPMAIIOHHO-TEIEKOMMYHUKAMOHHOM ceTH «VIHTepHET», OPTTEXHHUKY

Wcnons30Bath CpE€ACTBA KOMMYHHUKalIUH

Bectu meperoBopsl M [JENOBYIO NEPENHCKY, cOOMIOAas HOPMBI [IEIOBOTO
3THKETa

Heob6xoqumele 3HaHuS

HpaBHna OpraHnu3alini nmacCaxXxnupCkux NEPEBO30K

PBIHOK IEPEBO3YHMKOB W MOCTABIIAKOB YCIYT IO OpOHHPOBAHHUIO M MPOJAXKE
OMJIETOB

IMopsmox odopMiIeHHs 3aKa30B Y MEPEBO3YHKOB M IOCTABIMUKOB YCIYT IIO
OpOHHUPOBAHHIO U MpoJaKe OUIIETOB

OCHOBHBIE YCJIOBHS 3aKJIFOYEHHBIX JOTOBOPOB IO OPTraHM3allMH IIEPEBO30OK
pabOTHHUKOB

CanvTapHble HOpPMBI M [paBWiia, KacaioOIIUecs OMNPENENICHHS Kav4ecTBa
NprOGpPETAEMBIX TOBAPOB M YCIYT

CraHmapThl ¥ TEXHHYECKUE YCIOBHS, KacaroIIMECs OMPEICTICHHS KadecTBa
IproOpeTaeMBIX TOBAPOB B yCIYT

CTpyKTypa ¥ IIPUHIMIIbI OpraHU3aiK JOKyMEeHT0000poTa

JloKanpHbIe HOpPMATHBHBIE aKThl OpraHHM3alluH, PErJaMEHTHPYIOIME HOPMEL,
TIpaBHJIa U YCIIOBHS OpraHU3aI[HH 110€3[J0K pabOTHHUKOB

3akoHOMaTeNnsCcTBO  Poccmiickoii ®enmepauunm B 00MacTH  3aKYIOYHOM
JEATENBHOCTH, JEIONPON3BOICTBA, OPraHU3alUui TACCAKUPCKUX MEPEBO3OK H
OKasaHHs YCIyT IAcCAKMPCKUX IEPeBO30K, 3allMTHl MpaB MOTpeCHTEIN,
COXpaHEHHS MEPCOHANBbHBIX JaHHBIX B paMKax BBIIOJHAEMBIX TPYAOBBIX

yHKIHH

Ba3oBbie 0CHOBBI HHPOPMATHKH

Crocobsl  06paGoTkd WHQOpMALMKM C HCIOJIB30BAHHEM IPOIrPaAMMHOTO
obecnedeHHs: 1 KOMIBIOTEPHBIX CPENCTB

[TpaBuia 1eJI0OBOM IEPETTUCKH

IIpaBmia AeJI0OBOrO 3THKETA

CtpykTypa Opranu3alyu

Hpyrue

XapaKTEPUCTHUKHA




3.2.2. Tpyaosas dpyHkuus

Oprann3auys NpoKUBaHHs pabOTHHKOB BO YpoBeHb
HavmeHoBanue | BpeMsi ACJIOBBIX MOE€3J0K Y HPOXKHUBAHHUS Kon | B/02.5 (nogypoBeHs) 5
JIENIOBBIX TOCTEH OpraHu3alyu KBanMpUKALIH

INpoucxoxaeHue TpynoBoi
¢$yHKIHAN

X | 3anMCTBOBAHO U3 ‘ ’

Opurunan
opuruHama !
Kon PerucrpaunoHHbIii
OpUTHHANA HoMep
npo¢eccHOHAIBHOTO
cTaHapTa

Tpynossie neficTBUs

IlpueM 3asBoK Ha GpOHHpPOBAHHE TIPOXKHUBAHUS OT PaOOTHHKOB OpTraHHU3aINH

HpOBeHCHI/Ie aHaJIi3a COOTBCTICTBHA MNOCTYNHUBIIHX 3aABOK JIOKAJIBHBIM |

HOPMATHUBHBIM aKTaM OpraHr3aliii, a TAKXKE 3alllIaHHPpOBaAHHOMY 6IOL[)KCTy

BBI60p HanboJIee BBITOAHOIO IIOCTAaBIMIMKA YCJIYTH Ui pasMEUIEHUA H
IpOXHUBaHUA C YYCTOM Tpe60BaHI/II71 OpraHu3alii K MECTaM pasMCHICHHA BO

| BpeMsi Oe3 10K

Odopmnenne 3akaza Ha OpOHHpPOBaHHME MeCT IPOXXHBAaHHUS, OTKa3 OT
OpOHHpPOBaHHS HJIHM OpraHU3alMH 3aMEHBI HOMEPOB

H0ﬂ60p AJIbTCpPHATHUBHBIX BApHAHTOB PasMCIICHHUA B ClIy4ac HCBO3MOXHOCTH
HCIIOJIb30BAHUS PAHEC 3a6p0HHp03ggnoro BapuaHTa

O(I)OpMJ'IeHI/Ie 3aKa3a Ha IpECAOCTaBJICHHC IMTaHUAS B MCCTaxX IIPOXHUBAHHUA U

KOHTPOJb €r0 UCIIOJTHCHHAS

KOHTpOJ’IB COOTBCTCTBHA 3asBJICHHBIX ITOCTaBHIMKOM YCJ'IOBI/Iﬁ ITPOXXUBaHU

" paxTHIECKOMY COCTOSIHHIO

KoHTponp omaThl ycIyr npo)KUBaHUs

I'Io,uro*rosxa g Iepeaavu pa60THI/IKaM HIN HpH6BIBaIOHIeﬁ CTOPOHE
I/IH(bOpMaI_II/II/I, Kacaronieics MIPOXKUBAHUA! MECCTO ITpO’KUBAHMA,
PACIIOJIOKCHHUC, YCIIOBHS IIPOXKHUBAHUSA

OpI‘aHI/I3aIII/ISI NIOJTYYEHUS IIEPBUYHEIX OTYETHBIX JOKYMEHTOB

Peanuzarus MCp IO COXpaHCHUK H HEPACIIPOCTPAHCHUIO IICPCOHATIBHBIX
JaHHBIX

Heob6xoauMele
YMEHHUSA

PaGorath ¢ 3agBkaMu Ha HpI/IO6pCTCHI'IC TOBApOB U OKa3aHHUE YCIYT s
obecrieueHUS ACJIOBBIX TIOC3IOK, MIPOXXUBAHHUSA OCJIOBBIX rocTei opraHu3zany

Mq)OpMI/IpOBaTB €/IMHBII 3aKa3 Ha 0a3e HECKOJNBKHUX 3aIBOK

Odopmnate 3ampocsl Ha OpoHHpOBaHHME, OTKa3 OT OpOHHM H 3aMeEHY
TOCTHHUYHBIX HOMEPOB H MECT NPO’KHBaHMUS, B TOM YHCJIe B OHJIAiH cepBHCcax

Onpepgenars Hanboiee BHITOAHBIE IIEHOBHIE MIPEUIOKEHUS

Pa6oTatk ¢ 3aKTII0YEHHBIMH IOTOBOPaMH Ha OKa3aHHUE YCIyT IpOXKUBaHUS

KnaccudumupoBath mepBHUYHBIE OTYETHBIE JOKYMEHTHI, OILICHHBATH HX
COOTBETCTBHE TpeOOBaHUSAM 3aKOHOJaTeNbcTBa Poccuiickoit Pepeparu u
YCJIOBHSIM JIOTOBOpa

Hcnons3oBath IIPpHEMBI KOMILJIEKCHOM ITPOBEPKH NEPBHYHBIX y‘IeTHBIX‘

JOKYMEHTOB

CocTaBnsTh, CHCTEMAaTH3HPOBATh M aKTyaIM3UpOBaTh 0a3y TOCTHHMIL,
XOCTEJIOB, MOCTABLIMKOB YCIIYT POYKUBAHUSL

®opmynupoBaTh MOTPeGHOCTH B TeX WJIH HHBIX YCIyrax IO MPOXXHUBaHUIO
pabOTHHKOB, a TAKKe U3J1araTh UX ONHCaHHE B MHCbMEHHOM dopMe

CoctaBisaTh ¥ 0OpMIIATE JOKYMEHTHI JUIS IPOLEAYP BHIOOpa MOCTABIIMKOB U
IIpoLEAYp 3aKyNKH C LENbI0 OOeCHeYeHHUs! AENOBBIX MOE3/I0K, NMpOoKMBaHUS
JEJIOBBIX FOCTEH OpraHu3aiu
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CocraBiATh CBOJHBIE YYETHBIE M OTYETHBIE JOKYMEHTHI B HENAX
OCYIIECTBJIEHHS KOHTPONIL M aHajiM3a IOaHHBIX O (pakrax Xo3gHCTBEeHHOMH
JEATEIbHOCTH OPTaHU3al[MH, COCTOSHUS PHIHKA YCIIYT TPOXKUBAHUS

Hcnone30BaTh  KOMIOBIOTEPHBIE  OPOrpaMMBI  JIA  BEOEHHS  ydeTa,
CHCTEMaTH3allMM M aHAIM3a NAHHBIX, COCTaBJICHMA 0a3 IAaHHBIX, BEACHUS
JOKyMEHTOO00pOoTa, CIPaBOYHO-IIPABOBHIC CHUCTEMBI, pecypcsl
HH(POPMAHOHHO-TEICKOMMYHUKAIMOHHOM ceTu «IHTepHeTY, OPTTEXHUKY

Ucnons3oBath cpeacTBa KOMMYHHKAIIUH

Bectu NIEPETOBOPEI MU ACJIOBYIO IICPCIIUCKY, cobmonas HOPMBI I€JIOBOTO
ITHKCTa

Heob6xonuMele 3HaHus

Cucremsl knaccuuKanuy rocTHHHILL

PEIHOK TOCTUHUYHBIX YCIYT

Topsanok v anroput™ odopMIIeHHS 3aKa30B Ha POKUBAHUE

OcCHOBHBIC YCTIOBHS 3aKIIOYEHHBIX JOTOBOPOB Ha MpPeNOCTaBICHUE YCIYT
IPOXKUBAHUS

IIpaBmiia nemoBoOM NepenncKu

HpaBI/IJIa JCJIOBOr'0 3THKECTA

CTpyKTYypa ¥ NPUHIUIEI OPraHHU3aINN JOKyMEHTO000poTa

JlokanbHbIe HOPMATHBHBIC aKThl OpraHU3alH, PECTIaMCHTHPYIOIMHUC HOPMBI,
IIpaBujia U yCJIOBHU Opranu3anvu noe3nox pa6OTHI/IKOB

3akoHOmaTeNsCTBO Poccuiickoit ®Penmepanmd B 00acTH  OpraHM3allMU
IACCAKUPCKUX TMEPEeBO30K W OKaszaHWs YCIyr MacCaXHMPCKHUX IEPEBO3OK,
3aKyIOYHOM JESTENBHOCTH, IETONPOU3BOICTBA, 3AMUTHI IIpaB NOTpeOHTENs,
COXpaHEHHs ITEPCOHATIBbHBIX NAHHBIX B paMKaX BBHIMONHACMBIX TPYHOBBIX

GyHKIMHA

ba3oBbie 0CHOBBI HHPOPMATUKA

CrocoOu1  06paboTku  wHGOpPMAMH C HKCIONL30BAHHEM HPOrpaMMHOTO
o0ecreueHus ¥ KOMIIBIOTEPHBIX CPEJCTB

CrpykTypa opranu3aiyu

Hpyrue

XapaKTEePUCTUKH

3.2.3. TpynoBas pyHKIHS

Oprauusanus Npouexyphl IOJIYYCHHS BH3 U

paspenIMTEILHBIX JOKYMEHTOB IS BHIE3/Ia 32 YpoBeHb
HamMeHoBanme | IpAaHHILY H Bhe3zia B Poccuiickyro Kox | B/03.5 (mosypoBeHb) 5
KBaTUMKAHH

Denepanuio, JOKYMEHTAIIMOHHOE
COIPOBOXKICHNE N0e310K paOOTHHKOB

IpoucxoxaeHUe TpYAOBOIHA
dyHKIMH

3auMCTBOBAHO U3

OpurnHan X

opHuryHana
Kon PeructpauyiOHHBIH
opuruHana HOMEp
npoecCHOHANTBHOIO
cTaHjapTa

- Tpynosele aelicTud

Tlonyuenne oOT paGOTHUKOB JAHHBIX, JOKYMEHTOB M  (oTtorpaduii,
HEOOXOOMMBIX JUT 0)OPMIICHHS BU3BI

IloaroroBka u O(l)OpMJICHI/Ie nmakera JOKYMEHTOB B COOTBECTCTBHHM C
Tpe60BaHI/ISIMI/I CTpaHbl IMOCCIICHUS A1 TIOTyICHUS BHU3bI

Ilopnaua JOKYMCHTOB B COOTBCTCTBHH C TpC6OBaHI/I}IMI/I Ha NOJYYCHHUC BU3LI B
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BHU30BBIE HEHTPHI, OTACJIBI IIOCOJIBCTB M CIIENHUAJILHBIC CJ'IY)K6I>I CTpaH

OtcnexuBaHue Mpoueayphl O(bopMJ'ICHI/IH BHU3, KOHTPOJbL CpPOKa BblJa4u

HaclopToB ¢ BH30M |

o
Oxazanue cozeiicTBus B 0OpMIIEHHM 3aTPaHMYHOIO Macrmopra pabOTHHKAM |
JJ1s MIO€3/IKH B HHTEPECaX OpraHu3aliu

OdopmieHHe cTpaxOBBIX MOJIHCOB JUIA BHIEIKAIOIINX 3a pybex

BzauMozeiicTBHE €O CTPaxOBBIMH OpraHH3alMsIMH 1P HACTYIUICHHH |
CTPaxoBoOro Ciydas o

Opranuszauus omnartbl o0s3aTeNbHBIX IUIaTEKEH M TOJIYy4eHUss BH3 H
MIpUTJIAIECHUA

© CIyd4a€ HapylmeHws BH30BOIO Ppe€XHMa, a TaKKe I/IH(bOpMaI.II/ISI 00 0co0BIX

IloarotoBka ansi mnepedadun paOOTHUKaAM WM [pHOBIBalOHIEW CTOpOHE
WHbOpMALIUK, Kacalomeics HaxOoXJIeHWs B CTpaHe IpeOGbIBaHUA: CPOKH
JeHCTBUSL BU3BL, YCIIOBUS IPOXOXKJIEHUS TaMOKEHHOTO KOHTpOJIS, JEHCTBUS B

ycnom/mxnpe&mannﬂ B IOCEIaeMOM CTpaHE

| COTIPOBOXKJAIOIINX TIOE3/IKY

Odopmienne  JOKYMEHTOB, MOATBEPXKIAOUIMX,  pa3pellalomX  HIH

IIpoBepka mNpaBWIBHOCTH 3alloJIHEHHS M oOQopMIEHHS JOKYMEHTOB IIO
NpuOBITHH pabOTHUKA

Peanmauna MEp TO COXpaHCHHUK H HEPACHPOCTPAHCHUIO I'ICpCOHaJ'IBHI»IX‘§
JaHHBIX

Heo6xoauMele ymMeHus

OdopMIATE 3asiBIIeHAS U aHKETH! Ha TIOJTyYeHUE BHU3bI

Pa6oTath ¢ 3aKI09eHHBIMH JIOTOBOpPaMH Ha OKa3aHHE YCIYT 0 0(OpMICHHIO
BU3

| COOTBETCTBHC TpCGOBaHI/IHM 3aKOHOJaTeNnbCcTBa PoccHiicKoi (I)e,uepaumd H
_YCIIOBHSIM AOTOBOpPaA

KHaCCI/I(bI/II.II/IpOBaTI) IIEPBHYHBIC OTUYCTHBIC JOKYMCHTBI, OICHHBAaThb HX

' JOKyMEHTOB

Wcnonb3oBaTh TpHEMBl KOMIUIEKCHOH TIPOBEPKH IEPBUYHBIX YYETHBIX

CocTaBisTh U Oq)OpMJISITB JOKYMCHTEI, MOATBEPXKAAIOINUE, pasp€lIarolue HITH
COITIPOBOXKAAIOITUE MTOC3AKY

CocTaByiath 1 0GOPMIATH AOKYMEHTHI Il IpoLedyp BbIOOpa HOCTaBIIHMKOB
YCIIyT 10 0(pOpMIICHHIO BH3

Hcronp30BaTh  KOMNBIOTEpHBIE ~ HporpaMMbl Ui BeleHHs  yd4erTa,
CHCTEMAaTH3allMM ¥ aHalu3a JAHHBIX, COCTaBJeHUs 0a3 JaHHBIX, BEeJCHHA
JOKYMEHTOO00pOTa, CIpaBOYHO-IIPaBOBbIE CHCTEMBI, pecypcH
MH(})O pMALIHOHHO-TEJIEKOMMYHUKAITHOHHOM ceTH «IHTepHeT», OprTeXHUKY

Hcnons3oBaTh cpeacTBa KOMMYHHKAITHH

OTHKCTa

Bectu ICPCroBOPEL KU JCJIOBYIO IICPCIIUCKY, co6mo;1a;1 HOpMBI A€JI0BOTO

Heo6xoauMEle 3HaHUS

INopspox u mpaBwia o¢QoOpMIeHHS JOKYMEHTOB Ha TMOJy4YeHHE BU3HI,
odopMiIeHHe 3arpaHHYHOTO HAclopTa, NpUIVIAIICHUH, KOMaHIHPOBOYHBIX
JOKYMEHTOB M HMHBIX JOKYMEHTOB, HOATBEPXKJAMOIINX, pa3pellafolIuX HIH
COTMPOBOXKJAFOLIMX MOE3JKY

PpiHOK ycnyr mo oopMIIEHHIO M OKa3aHHMIO COJEHCTBUS B IOJYy4EHHH BU3 M
TYPUCTHYECKHX YCIIYT

OCHOBHBIE YCJOBHS 3aKIIOUEHHBIX JOTOBOPOB Ha OKa3aHHE YCIyr IO
0popMIIEHHIO BU3

[TpaBuna nenoBoi nepenucKu

IIpaBuyia 1eJ10BOTO STHKETA

CrpykTypa ¥ IpHHIMIBI OpraHU3aluyl JOKyMeHToob0poTa

JIoxajibHBIE HOPMATHBHBIE aKTHl OpraHM3alli{, PETIAMEHTHpPYIOIIHUE HOPMBI,
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TIpaBUJIa U YCIIOBHS OpPraHU3alluU MMOC3 40K pa6OTHI/IKOB

3akoHomarenscTBO Poccuiickoit @enepanun B 06/1aCTH 3aLIMTHL IEPCOHATBHBIX
JaHHbIX, OpraHM3aluM Bble3ga U3 Poccuiickoit dDepepaniu u Bbe3ga B
Poccuiickyro  ®@enepanmio,  odopMieHHs — 3arpaHMYHBIX  IIACTIOPTOB,
KOHCYJIBCKUX COIJIAIICHUH H JOKYMEHTOB, PETJIAMCHTHPYIOIIHUX BBIIA4Yy BH3,
ACTIONPOU3BOJICTBO, 3ALIMTY IIPaB MOTPEOHTENS, COXpaHEHHE IEPCOHATBHBIX
JAaHHBIX B PAMKAX BBIIOJIHIEMBIX TPYAOBBIX (DYHKIIHI

Ba3oBbie 0OCHOBBI HH)OPMATUKH

CnocoGer  06paGoTKH  HHGOPMAIMH ¢  HCIOJNB30BAHHEM IIPOrPAMMHOTO
00€eCIIeYeHUs] U KOMITBIOTEPHBIX CPEICTB

CrpykTtypa opranuzanuu
Hpyrue -
XapaKTEPUCTUKH
3.2.4.TpynoBas pyHxmus
BrI6Op MOCTABIMKOB /IS OpraHU3aluy VpoBeHp
HavmeHoBanwe | HEJIOBBIX MTOE3/0K, 0OECIICUEHUS Kox | B/04.5 (momyposens) | 5
KOPIIOPATHBHBIX M JICIOBBIX MEPOIPUSTHI kBanupuKkan
IpoucxoxaeHue TpypoBOii 4 3aUMCTBOBAHO H3
. Opurusan
$yHKITIN P X OpUrvHaia
Kon PernctpanroHHBIH
OpUTrHHaja HOMEp
podecCHOHATBHOTO
CTaHzapTa

Tpynoseie neicTBus

MOHHUTOpPHHT pBHIHKAa TOBAapOB M YCIYI, C LENBI0 OOecledeHHs JeNIOBBIX
MOE€3/J0K, KOPIIOPATUBHBIX U JCJIOBBIX MEPOIIPHATHHI

IToaroTroBka makera JOKyMEHTOB JUIS TPOLEAYPHI BEIOOpa IIOCTaBIIHKA
3aKiIIO4YeHHEe JOTOBOPOB Ha ITOCTABKY TOBAapOB H YCIYT, € IIEbI0 00eceueHHs
JEJNOBEIX MOE3I0K, KOPITOPATUBHBIX U JCJIOBBIX MEPOIIPUATHHI

Benenue peectpa J0roBOpoB Ha IOCTaBKY TOBApOB U OKa3aHUE yCIYT
Benenne 6a3pl mOCTaBUIMKOB TOBAapOB M YCIYT, 0OECIEUYMBAIOMNX ICIOBBIE
MIOE31KH, KOPIIOPATUBHbIE U ICTIOBBIE MEPOIIPUAITHS

B3anMogelicTBHe ¢ IOCTaBIIMKAMH TOBAapOB M YCJIYT € LEIBIO YIIydIICHHS
Ka4eCTBa M CHIDKEHUS 3aTpar

Benenue paboTh! ¢ HOCTaBITMKaMHU IO YCTPAHEHHUIO JOIYIIIEHHBIX HapyIIECHHH
YCIOBHHI NOTOBOPOB

OdopmieHne OTUETHBIX JOKYMEHTOB JUIS IOCTABIIMKOB M IOJpa3AeieHUN
OyXTralTepcKoro yuera B COOTBETCTBHM ¢ TpeOOBAHMSMH 3aKOHOJATEIbCTBA
Poccuiickoii ®enepan ©  JOKAIbHBIMM ~ HOPMATHBHBIMH  aKTaMHM
Opra’u3anuu

B3aumMopeiicTBHe ¢ nOApa3z/ieNeHUsIMH OpraHW3all¥ II0 IIPETEH3HOHHOM
paboTe B ciyuae HapylIeHUS KOHTpareHTaMH yCJIOBHH JOrOBOPOB
CocrapiieHre IITaHOB NOE310K, CBOJHBIX YIETHBIX H OTYETHBIX JOKYMEHTOB O
HOE3KaX M JEIOBBIX MEPOIIPUSATHSIX

Heo6xomumble yMeHHS

Onpenensats 00beM HEOOXOAMMBIX MOTpeOHOCTEH B  MaTepHAlIBHO-
TEXHUYECKNX, (HHAHCOBBIX pECypcax B COOTBETCTBHH C JIOK&JIbHBIMH
HOPMAaTHBHBIMH aKTaMH M OIO)KETOM OpraHu3aluu

Onpenensats Hambojiee 3¢¢eKTHUBHBIE W KaueCTBEHHBIE IIOKA3aTeIH
HEOOXO/TMMBIX TOBapOB U YCIIYT

OpraHu30BBIBaTh OPOLEIYPY 3aKYNKH TOBAPOB MJIH YCIYT AJIS OpraHU3aLlHH
JICTIOBBIX MOE30K, 00eceueHHs KOPIIOPATHBHEIX U JICJIOBBIX MEPOIPUATHIHA




TpOLCIyp 3aKyIIKK
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CocraBnsrs 1 0OPMIIATE JOKYMEHTHI UL IPOLEAYp BBIOOpa NOCTABIIHUKOB U
CocraBnsate U 0QOpMIIATE JOTOBOPHI Ha OPraHM3alMIO AENOBHIX TMOE3MIO0K,
obecneyeHns KOPHOPAaTUBHBIX H JIEJIOBBIX MEPOTIPUSITHIH

@opMynupoBaTh NOTPEOHOCTH B T€X WIM MHBIX TOBapax M yciyrax, a Takxe
U3J1araTh X ONHUCaHKe B IUCbMEHHOU (opMe

KnaccuduuupoBars mnepBHYHBIE OTYETHBIE JOKYMEHTBI, OLICHHBATh HX
COOTBETCTBUE TpeOOBaHHMSIM 3aKoHoAaTenbcTBa Poccuiickoit @enepannn u
YCJIOBHSIM JIOTOBOpa ]

OCYIICCTBJICHHSA KOHTPOJIA H aHalu3a JAaHHBIX O TII0€3JJKaX H JICJIOBBIX
| MEPONIPUATHAX, COCTOSIHUH pbIHKAa TOBApOB H yCJIyT

CocTaBiiarh CBOAHBIE YYE€THBIC H OTUYCTHBIE JAOKYMEHTHI B IIEJIAX

CocTaBiare, CHCTEMaTH3HPOBaTh M aKTyaIM3HpOBaTh 0a3y NOCTaBIIUKOB
TOBApOB U yCIYT

Wcnone3oBaTe  KOMIOBIOTEpPHBIE  NPOTpaMMBI IS BeleHHS  yderTa,

CHCTEMaTH3alli¥ M aHajlu3a JaHHBIX, COCTaBJICHHA 0a3 JaHHBIX, BeJCHHS
JOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBEIE CHCTEMHI, pecypcel
HH(}OPMAHOHHO-TENEKOMMYHHKALMOHHOM ceTH «HTepHeT», OpTTeXHUKY

Hcnone3oBate cpecTBa KOMMYHHUKAIHH

Bectn ICPErOBOPEI U JACIOBYHD IICPCIHUCKY, co6mona>1 HOPMBI ACIIOBOTIO
3THKETa

HeobxoauMele 3HaHUS

PBIHOK TIOCTABIMUKOB TOBAPOB H YCIIYT, OGCCHG‘IHB&IOIIII/IX JCJIOBBIC MOC3IKH

LlenoBas MONUTHKA MOCTAaBIIMKOB TOBAapOB M YCIYT, OOeCHEYHBAIOINX
JeNOBBIE MOE3/IKH

PBIHOK HOCTaBMUKOB TOBapoB M YCIAYT IO OpraHU3allMU U COMPOBOXKICHHIO
KOPIIOPAaTHBHEIX MEPONIPUSITHI }

IleHoBas NOJMTHKa MOCTABIIMKOB TOBapOB M YCIYr MO OpraHH3allMd H |
COTIPOBOXKJCHHIO KOPIIOPATHBHBIX MEPOTIPUATHI

HpPIHIIHI'I, AJITOPUTM H 5Talbl IPOBEACHUS 3aKYIIOK

OcHOBEI IOTOBOPHOH paboTHI

Iopsimok 3aKkimroueHHs JOTOBOPOB

[IpaBuna mposeneHns ¥ TpeGOBaHMA K IPOBEACHHIO KYJIbTYPHO-MacCOBBIX
MEPONIPHATHH

3akonozatensctBo Poccuiickoit ®enmepanuu B o0NacTH  MaTepHaIBHO-
TEXHHYECKOTo obecleueHns, 3aKylOYHOH JIeATeIbHOCTH, JIeIONPON3BOICTBA
Y apXHUBUPOBAHHUS, peryIHpOBaHUs JOTOBOPHBIX OTHOIICHUH M CHAETIOK MEXKAY
yYaCTHHKaMH pbIHKa, OpraHu3alud Bele3la H3 Poccuiickoit ®enepanun u
Bbe3la B Poccmiickyro ®enepamnuio, ohopMiIeHHs 3arpaHHYHBIX NAcIOPTOB,
KOHCYJIBCKHX COIJIALIEHHH M JOKYMEHTOB, PETTaMeHTHPYIOIIHUX BEIAAYy BU3,
3allMTy IpaB NOTpeOUTENS, COXpaHEHHE NIEPCOHATBHBIX JaHHBIX, IPOBEICHHE
KyJIbTYPHO-MAaCCOBBIX MEPONPHATHII B paMKaX BBINOJHSEMBIX TPYIOBBIX

dyHKIMi

CaHI/ITapHBIe HOPpMBI M IIpaBHJIa, KaCarollUCCsA OIpCACICHUus KadeCTBa
npno6peTaeMLIx TOBApPOB U yCIIyT

CranzapTel U TeXHHYECKHE YCJIOBHS, Kacaloluecs ONpe/IeieHHs KavecTBa
HpHOOpeTaeMBIX TOBAPOB H YCIIYT

JloxanbHple HOPMAaTHBHBIE aKThl OpraHM3alldd OOLIEro Xapakrepa H IO
(bYHKIHOHATFHOMY HAlPaBICHHUIO ACSITENEHOCTH

CrpyKTypa ¥ IpHHIMIBI OpraHU3alUyl JOKyMEHT0000poTa

ba3oBele OCHOBEI MHGOPMATHKH, MOCTPOEHHS MHPOPMAIMOHHBIX CHCTEM H
0COOEHHOCTH pabOTHI C HUIMH

Cnocobel  06pabOTKH  HHQOpMalMH C  HCNOJB30BAHHEM IPOTpaMMHOTO
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obecrnieueHns u KOMITBIOTEPHELIX CPEICTB

IIpaBmiia 1enoBoH nepenucKu

HpaBI/IJIa ACJIOBOT'O 3THKETA

CrpyxTypa oprasu3anuu

Hpyrue

XapaKTCPUCTHUKH

3.2.5. TpynoBas dpyukuus

Opranusarus COIpoBOXKACHUS AETOBRIX VpoBeHb
HauMeHoBaHue rocreil U obecnedeHre MEPONIPUSTHIA IS Koxn | B/05.5 (HOTYPOBEHD) 5
pabOTHHUKOB U JCIIOBBIX TOCTel KBaM(uKaH

[MponcxoxneHue TpynoBoif
GyHKIIH

X 3aHMCTBOBAHO H3

. Opurusan
OpHTHHaja
Kon PeructpauioHHbIN
OpHrHHaJIA HOMep
nmpo¢eccHOHATLHOTO
CTaHIapTa

Tpynoseie aeiicTBus

BponupoBaHue MecT IpoBeIEHHUS MEPOTIPUATHH

Kontpone kadectBa odopMiIeHHS U [AEKOPHPOBAHHS MECT IIPOBEICHHS
MEpPOIPUATUH

KOMIIJICKTaIII/ISI MeOennIo u O60py110BaHI/IeM MCCT ITPOBCACHHS MepOHpIIISITI/Iﬁ

Oprasu3zanus TEXHH9ECKOTO COMPOBOXIAECHUA MEPONIPUATHH B COOTBETCTBHUH C
BBIOpPaHHOI KOHICIIIHEH

Odopmrenue 3aka3a Ha IEPeBOAYHKA 11 HHOCTPAHHBIX TOCTEH OpraHU3aIyu

Cocrapnenue IiaHa NPUOBITHS U OTHE3/a rocTell B COOTBETCTBHHM C ILIAHOM
IPOBEICHHUS MEPOTIPUATHI

BpOHHpOBaHI/Ie MapKOBOYHBIX MCECT B COOTBETCTBHH C TEXHAYCCKHMH
BO3MOXXHOCTAMHA MCCTa MPOBCACHUSA MCPOHpI/IHTI/Iﬁ

Opraﬁmaunﬂ NHATAHHUA BO BPEMS TPOBEACHUS MCPOIIPUATHSL

OpraHuzaniss A3TOTOBJCHHS Pa3JaTOYHBIX MaTepHaloB, HHPOPMAIHOHHBIX
Ta0J10, HABUTAIIMOHHBIX YKa3aTelel

@opMHpOBaHHE 3aMBKM JUII H3TOTOBJICHHS M 3aKYNKH CYBEHHDHOH M
MOJApPOYHON MPOAYKIMH, B TOM YHCIE C aTpuOyTaMH TOBapHOH MapKH
OpraHH3aluu

HpOBelIeHI/Ie aHalip3a COOTBCTCTBHA IIAaHHPYEMOTO MCPOIIPUATHA
BHYTPCHHHM HOpMaM M PETJIAMCHTaM, a TAKXKE 3alVIaHHpOBaHHOMY 6IO,II)KCTy

Heobxoaumble ymeHust

OIICHI/IBaTL BO3MOXHBIC MECTA IIPOBCACHUS MepOHpI/ISITI/Iﬁ C Y4YCTOM HX nenei
1 COCTaBa YYaCTHUKOB

O6ecneunBaTh 1 COIIPOBOKJAaTh KOPIIOPATHUBHBIC, CJIOBBIC U TOPKECTBCHHBIC
MEPONPUATHSI

BeiOnpaTh CYBEeHHPHYIO H IIOJApOYHYI0 IPOJYKIMIO B COOTBETCTBUH C
KaTeropueil MeponpHusITHs U 0COOEHHOCTSIMH IIOJIydaTeNICH

Omnpenenate 00beM  HEOOXOMUMBIX IIOTpeOHOCTEH B MaTepHAIBHO-
TEXHHYECKHX, (HHAHCOBBHIX pecypcax B COOTBETCTBHM C JIOKQJbHBIMH
HOPMAaTHUBHBIMHU aKTaMH ¥ 0I0/DKETOM OpTraHM3alliy

OHpeI[CJISITB Hanbonee 3(1)(1)CKTI/IBHI>IC H KaA4CCTBCHHBIC ITOKa3aTClIn
HCO6XOILI/IMI>IX TOBapoOB U yCJIYT'

CocTaBiars 1 0hOPMIIATE JOKYMEHTBI JJIs TIPOIEAyp BBIOOpA IIOCTABIIHKOB U
IIpoLEeyp 3aKyNKH

KrnaccuduuupoBarh TEepBHYHBIE OTYETHHIC JOKYMEHTHI, OLEHMBATH HX




COOTBETCTBHE TpeOOBaHUAM 3aKoHOAaTeNbcTBa Poccmiickoii ®Denepanuu u
YCIIOBHSIM JIOTOBOPA

CocTaBnmiATh CBOAHBIE YYETHBIE W OTYETHBIE JOKYMEHTHI B IEIIX
OCYIIECTBJICHUSI KOHTPOJII M aHalM3a JaHHBIX O TOE3JIKaX H JEJIOBBIX
MEPOIIPUATHUSIX, COCTOSIHUU PHIHKA TOBApOB U YCIIYT

COCTaBJIﬂTI), CUCTCMATHU3UPOBATh H AaKTYAlIHU3UPOBATH 6a3y ITIOCTaBIIUKOB
TOBAapoOB H yCIIyr

Hcnonp3oBaTh  KOMHOBIOTEPHBIE  TPOTPaMMBI Ui BEOCHHS  ydera,
CHCTEeMaTH3allid U aHajli3a JaHHBIX, COCTaBJIeHHS 0a3 MaHHBIX, BEICHHS
JOKyMEHTOO00pOTa, CIIPaBOYHO-NIPABOBHIE CHCTEMBIL, pecypcesl
HHQOPMAIHOHHO-TEIEKOMMYHUKALIHOHHOM ceTH «IHTEpHET», OPTTEXHUKY

Ncnons3oBath CpeacTBa KOMMVYHHKAITUH

Bectn neperoBopsl u JETOBYIO IIEpeNmACKYy, COOMIOJas HOPMEI JIEJIOBOTO
9THKETa

HCOﬁXOI[I/IMLIe 3HaHUSA

Priaok IIOCTAaBIIMKOB TOBAapOB H YCIIYT, O6CCHC‘II/IBaIOH_II/IX JACJIOBBIC H
KOPIIOPATUBHLIEC MECPOIIPUATHUSA

HCHOBaﬂ IIOJINTHKA IIOCTAaBIIMKOB TOBapOB H YCIIYT, O6CCH€‘II/IBaIOII.II/IX
ACJIOBBIE 1 KOPHOPATHBHEIC MCPONIPHUATHA

HpI/IHI_II/IH, AJITOPHATM U JTallbl IIPOBECACHUA 3aKYIIOK

OcHOBBI IOTOBOPHOIA pabOTHI

HOpﬂI{OK 3aKJIIOYCHUSI TOTOBOPOB

ITpaBuna opraHu3aniy KOPHOPATHBHBIX MEPONIPUATHI

OcHoBHBIE =~ TpeOOBaHHMs  CTAHJAPTOB, TEXHHYECKUX,  KAYECTBEHHBIX
XapaKTCpUCTUK,  OPEABABIAEMBIC K  OpraHM3allMid  KOpPHOPaTUBHBIX
MEPOIIPUSATUI

IlpaBuna npoBexeHus W TpeGOBaHHA K HPOBEAEHHIO KYIBTYPHO-MacCOBBIX
MEpPOIPUATHH

3akoHOZaTenbcTBO Poccuiickoit Pepepauun B 007acTH MaTepHAIBHO-
TEXHHYECKOTO O00ECIEUYEHHUs, PEryJIMpOBaHHUsS OTOBOPHBIX OTHOIICHWH H
CIENIOK MEKIY YYaCTHHKAMHU PBIHKA, 3aIIATHI IpaB MOTPEOUTENS, IIPOBEIECHH
KYJIbTYPHO-MacCOBBIX MEPOIPUATHIH, 3aKyIOYHOM JIeSTETBHOCTH,
JEJIONPOM3BOJCTBA B pAMKaX BBINOIHIAEMBIX TPYJIOBBIX (YHKIHN

JlokanbHbIe HOPMATHUBHBIC AaKThl OpraHH3aliuH OGH.[GI‘O XapakTepa H IIO
Q)YHKHI/IOHaJIBHOMy HanmpaBJICHUIO NCATCIIBHOCTU

CrpyKTypa ¥ IPUHIMITE] OpraHU3aAIMH JOKYMEHTO000pOTa

ba3oBble OCHOBBI HH(POPMATHKH

Cnoco6sl  06paboTKH HHPOpPMAIMH ¢ HCHIOJB30BAaHUEM IPOrPAMMHOIO
obecrieueHNs U KOMIIBIOTEPHBIX CPEACTB

IIpaBuna neoBoi nepenucKu

HpaBI/IJIa JCJIOBOTO DTHUKCTA

CrpykTtypa opranuzanuu

JlaTel 11 coObITHS, UMeEIOIIUE 3HAYCHUE IS OPraHu3aIin

Hpyrue

XapaKTEePUCTHKH




3.3. O000menHnas TpyaoBast GyHKIHS

HamMenoBanue

Ipoucxoxaenne 06o6ILIEHHOM
TPYHOBO’ QyHKIHH

MarepuaibHO-TEXHHYECKOE H
JAOKYMCHTallHOHHOE COIIPOBOXICHHUC pa60TI>I Kox C YpoBeHb 5
TPaHCIIOpTa OPraHU3AlHH B HEIIX KBaIHGHKALHH
obecIieueHus ee JACATCIIBHOCTH
Ophrusan X 3aUMCTBOBAHO U3
OpHTHHAJNA
Kon PeructpanvioHHbI N
OpHIrHHAIA HOMep
podecCHOHATBHOrO
cTanjaapra

Bo3moxHbIe
HaVMEHOBaHUS
JOJDKHOCTEH, npodeccuit

CrenuanmicT aIMHHICTPATHBHO-XO3AMCTBEHHOM JIEATEILHOCTH
Crenmanuct 10 yIpaBiIeHHUIO KOPIOPATHBHBIM TPaHCIOPTOM

TpeboBanus
00pa3oBaHHUIO U
00y4yeHHIO

Cpennee npodeccroHansHOEe 06pazoBaHKe — MPOrpaMma HOATrOTOBKA
CIEUAIICTOB CPEJHETO 3BEHA U

JononaurensHOe npodeccHoHaTbHOE 00pa3oBaHHeE — IIPOrPaMMEI
npodecCHOHANBHOM MePEenoArOTOBKH 110 MPOQHIIIO AATENLHOCTH,
IPOrpaMMBbI IOBBINIEHHS KBATH(HUKAIIMH IO TIPOGUITIO JeATEILHOCTH (HE
pexe 4eM pa3 B TpU roja)

TpebGoBanus k oneITy
MPaKTHYECKOH paboTEI

Ocobrle ycnoBus
Jomycka K pabote

JIOKyMeHT, OITBEPK NAIOMINE MPOXOXKACHUE aTTECTAIIMH 10 6€30NacCHOCTH
6
JOPOXKHOTO ABIKEHHS, O(OPMIICHHOTO IS COTPYIHHUKA OpraHu3alM{

Jpyrue xapakTepucTukm

I[OHOJIHI/ITGJIBHBIe XaApPaKTCPpUCTHKH

HaumenoBanue 6a30Boi rpynnsl, JOJKHOCTH
HaumeHoBanue nokyMeHTa Kon
(mpodeccun) WM cenuaJIbHOCTH

OK3 3323 3aKyniuKa

4323 Ciyxamue o TpaHCIIOPTHEIM [TEPEBO3KaM
EKC - HaganpHuK rapaka

- Croermmamct

- DKOHOMHUCT 110 MATEPUATBHO-TEXHUIECKOMY CHAOKEHHIO
OKIIATP 22530 UmxeHep mo 6€301aCHOCTH JBM)KCHHUS

22770 UmxeHep 1o Tpascnopry

26541 Coenmanuct

42517 WmxeHep oTaena SKCILTyaTallii aBTOXO3SHCTBa




26

3.3.1. TpynoBas pyHKIIUS

HaumMeHoBanne

IIpoucxoxxaeHne TpyAOBOM
$yHKIHI

Opranu3anus nepeBo3Kd pabOTHUKOB, YposeHb
JOKYMEHTOB U I'Py30B OpraHH3aI[il Kon (monyposens) 5
| KBamMQuKkammd |
Opurusan X 3auMCTBOBAHO U3
OpHruHana
Kon PerncrpanuoHHBIH
OpHruHajia HOMEDP
mpog)ecCHOHATBHOTO
CTaH#apTa

TpynoBsie aeicTBHS

[Iprem 3asBOK Ha TEPEBO3KY M JOCTABKY O MeCTa Ha3HaueHHs pabOTHHMKOB,
JIOKYMEHTOB H I'Py30B

OmpeneneHre W MOCTPOEHHE ONTHMAIGHBIX H Hambosnee 3(PQEKTHBHBIX
MapLIPYTOB JIBIXKEHHUS

Odopmienne myTeBoil AOKyMEHTAUH (IIyTE€BbIE JMCTHI, KyPHAIBl IO Y4YETY
JBIKEHUS), 8 TAKXKE TPAHCTIOPTHO-COMPOBOAUTENBHBIX JTOKYMEHTOB

Benenne myteBodl JOKyMEHTAUWH (IyTeBBIE JIUCTHI, XXypHalbl IIO YYETY
JIBIDKCHHUS ), 8 TAKXKe TPAHCIIOPTHO-COIPOBOAUTENIBHBIX JIOKYMEHTOB

HH(bOpMHpOBaHI/Ie BOJIUTEINIEH epen BBIC3/IOM Ha JIUHHUIO 0
THAPOMCTCOPOIOTHYCCKUX M AJOPOXKHBIX YCIOBHSAX Ha MapuipyTax ABHKCHHS
TPaHCIIOPTHEIX CPECACTB

OnepaTuBHBII KOHTPOJIb IEPEABUKEHUS TPAHCIIOPTA OPTaHU3aLuH

I[I/ICTaHI.II/IOHHOC YHPaBACHUC NCPCABHKCHUECM TPAHCIIOPTa OpraHu3aliiid

KoHTponb cooTBeTCTBHSA MOKa3aHWH NMpUOOPOB ydeTa IBKXKEHHS M pacxola
TOIUTHBA C TIPOMICHHBIMHA U 3a()UKCHPOBAHHBIMHE MapIIPyTaMH JIBMKCHHUS

HOI[FOTOBKa KYpbEpPCKOT0 3aJaHus JUI JOCTAaBKUA I'PY30B U KOPPCCHOHJACHIINH

KOH’I‘pOJ’IB JOCTABKH I'Py30B U KOPPECCIIOHACHIUN

CDOpMI/IpOBaHI/Ie 3aKa3a KOHTpAarcHTy Ha IICPEBO3KY pa6OTHI/IKOB Oopranusanuu

HanpaBneHHe 3aKa3a KOHTparcHTy Ha IICPCBO3KY pa6OTHI/IKOB opraHusanun

KoHTpob KCIOTHEHHs YCIOBHI JOroBOopa Ha IMPEJOCTAaBICHHC YCIYTd IO
MepeBO3Ke PAOOTHUKOB KOHTPAreHTOM

HeobOxomumele
YMEHUS

PaCHpeI[eJI}ITL TPaAHCIIOPTHBIE PECYPCBI Opranu3aliid B COOTBCTCTBHH C
YCTaHOBJICHHBIMH HOpMaMH

PaGortath ¢ 3asgBKaMH Ha HEpPEBO3KY M JMJOCTaBKy [0 MeECTa Ha3HAUCHHSA
pabOTHHUKOB, TOKYMEHTOB U IPY30B

Pa3pa6aTbIBaTI> OIITUMAJIIbHBIE CXEMBI ITPOXOXKICHUA aBTOTPaHCIIOPTa OT ITYHKTa
OTIIpABJICHUS A0 IIYHKT4 Ha3HA4YCHHUA B KOPOTKHE CPOKH U IIpH ONITUMAJIBHBIX
3aTparax

OdopMasTs JOKYMEHTH B PaMKaX BBINONHSIEMBIX TPYAOBBIX (YHKUMHA B
COOTBETCTBHH ¢ 3aKOHOAATeNIbcTBOM Poccuiickoil @enepaiuu H JIOKAIbHBIMU
HOPMATHBHBIMH aKTaMH

CocTaBiarb CBOJIHbIE VYCTHBIC H OTHYCTHBIC HJOKYMCHTBI B nex
OCYHICCTBIICHHA KOHTPOJIA H aHajim3a JdaHHBIX 00 HCHONBL30BAHWU U
IKCILIyaTalii TPaHCIIOPTHBIX CPENICTB

Hcnonp30oBaTh  KOMIBIOTEPHBIE — MPOrpaMMBbl AL BEICHHS — Y4eTa,
CACTEMATH3all¥ M aHaIW3a JAHHBIX, COCTaBlIeHHs 0a3 MaHHBIX, BEACHHS
JIOKyMEHT0000pOoTa, CHPaBOYHO-IIPABOBBIC CHCTEMBI, pecypebl
HH(POPMAIHOHHO-TeJIeKOMMYHUKAHOHHOH ceTH «MHTepHET», OPITeXHUKY

Hcnonp3oBaTh cpeacTsa KOMMYHUKaIlUH
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HeobxonuMele 3HaHus | 3akoHonaTeabcTBO Poccuiickoit ®enmepaniuun B obinacTd  06€30MacCHOCTH
| IOPOXKHOTO JBIDKEHMs, B TOM 4HCIe TNpaBHJI JOPOXKHOTO JBIDKEHHS,
9KCILTYaTallnd ¥ OOCITy)XKMBAHHS ABTOTPAHCIOPTA, MEPEBO3KH MACCAKHUPOB H

I'Py30B

IIpaBuna gucnerdepusalMy aBTOTpaHcnopra ) ]

JIoKaJNbHBIE HOPMAaTMBHBLIE AaKTBl OpraHM3alMM OONIETO XapakTepa H IO

(bYHKIIHOHAJIPHOMY HaNPABJICHHIO IeSTENHHOCTH -

CTpykTypa M HpHUHIMIBI OpraHH3alliM JOKyMEHTOOOOpOTa, B TOM YHCIE C

noJipa3/ie/IeHs MM OpTraHM3alliy, BeAyIIUMH OyXTanTepcKuil ydeT

bazoBble 0CHOBBI HHHOPMATHKU

Cnoco6b1  00paboTkM HHGPOpPMAMH C HMCHONB30BAaHHEM IPOrPaMMHOTO

obecrieuyeHns 1 KOMIIBIOTEPHBIX CPEJICTB

ITpaBuna fenoBoi NepenucKu

IIpaBuia nenoBoro 3THKETa

_ CtpyKTypa opranuzanuu
Apyrue -
XapaKTepPUCTUKH )
3.3.2. Tpynosan pyHknus
COI'IpOBO)KI[CHI/IC H obecIieueHHE mponecca y
OBEHb
opraHH3aluH 6e30IacHOCTH JOPOKHOIO p
HaumeHoBaHuUe P a Aopo Kon C/02.5 (nmoxypoBeHb) 5
JBIDKECHHS IIPH JKCILTyaTallMd TpaHCIIOPTa KBanTHHKaLHA
OpraHu3alun
ITpoucxoxnenue BOM UM
p I TPYAOBO Oprrusan 3aUMCTBOBAHO U3 :
byHKuNK o OpHIHMHaNa | |
Kon Pernctpauvionsstii
OpWTHHAaNa HOMep
npo¢eCCHOHATTBHOTO
cTaHzapTa

Tpynosble fciicTBHs | BeleHHe y4eTHOM M OTYETHOM JOKYyMEHTALMH IO 6€30HACHOCTH JOPOXKHOTO
JBIKCHHS
KonTpone mnpoBeieHus IpeApeiicOBOrO U MOCHEpeHCOBOTO MEAMIHUHCKUX
OCMOTPOB BOJHTEIIEH

KoHTposnp mpoBepkM TEXHHYECKOTO COCTOSHHMS aBTOTpaHCIOpTa Iepen
_BBIE3/IOM Ha JIMHHUIO H 0 BO3BPALIEHUH C JIMHUA
OtcnexxuBaHue BpeMEHM Hadajla M OKOHYaHHA paboThl  BoAMTENEH
OpraHH3alliy, BpEMEHH HENIPEPHIBHOTO HAXOXKJIEHHUS 3a pylieM

AHanu3 JaHHBIX, MOJYYEHHBIX MOCPEACTBOM HABUTAllHOHHBIX CHCTEM
| MOHUTOPHHIA TpaHCIOPTa, CHUCTEM BHACOPHMKCAMM JAHHBIX, CUCTEM H
o0opyioBaHH, NO3BOJISIONINX KOHTPOJIHPOBATh paboTy TpaHCIIOpTa
CucreMaTH3anys JaHHBIX, OJyY€HHBIX MOCPEICTBOM HaBUIallMOHHBIX CHCTEM
MOHUTOpDHHIa TpPaHCHOPTa, CHUCTEM BHIeO(UKCAllMM JAaHHBIX, CHCTEM H
000pyA0oBaHHs, IO3BOJIAIONIMX KOHTPOJIUPOBaTh paboTy TpaHCIopTa
ITpoBeneHne MepomnpusATHA 10 OpraHM3alUd O€30MacCHOCTH JOPOXKHOIO
JBHKEHUS

[IpoBeneHre HHCTpYKTaXxei 1Mo 6e30MacHOCTH JOPOXKHOTO JABH)KCHHUS
[IpoBeneHrne MeponmpuATHH MO NPEAYNPEKACHUIO JOPOKHO-TPAHCIOPTHBIX
IPOUCINECTBHI

[loarotoBka MAOKYMEHTOB II0 3allpoCy TOCYJIapCTBEHHBIX OpraHOB IO
0€30M1aCHOCTH JBH)KEHUS
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KoHTposs cobimoeHns KOHTpareHTaMf, OKa3bIBAIOLIMMH YCIIYTH IO IIEPEBO3KE
PabOTHHUKOB HOPM H NPaBHJI OE€30MAaCHOCTH JOPOKHOTO ABHKEHHS
Heobxomumble ymenus PazpabarhiBath MPOEKTHI OPraHU3AHOHHBIX H PACIOPSTUTEBHBIX JOKYMEHTOB
1o obecneueHno 6€30MaCHOCTH JIOPOKHOTO JABMKEHUS

CoctaBnaTh CBOAHBIE YYE€THbIE W OTYETHBIC JIOKYMEHTBI B  LEJX
OCYIIECTBJICHUS KOHTPOJS M aHAIH3a JaHHBIX 00 HCHOJB30BaHUHM U
9KCILTyaTalliy TPAHCIIOPTHBIX CPEACTB

OdopMiATh HOKYMEHTHI B paMKaX BHINOJIHAEMEBIX TPYAOBBIX (QYHKIMHA B
COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickoit ®Penepanuu U JIOKaIbHBIMH
HOPMATHBHEIMH aKTaMHt

Ionmy4ars naHHBIC HABUTAIIMOHHEIX CHCTEM MOHHTOPHHIA TPAHCIIOpPTa, CUCTEM
BUACODHUKCAIIMM  JaHHBIX, CHCTEM ¥  OOOpYAOBaHHUS, ITO3BOJIIOLINX
KOHTPOJIHpOBaTh paboTy TpaHCHOpTa, M MEPEHOCHUTh HX Ha pasIHYHBIC
HHQPOPMAIOHHbBIE HOCHUTE/IH, B TOM YHCJIE KOMIIBIOTED

Hcnonb3oBarh  KOMITBIOTEPHBIE ~ NpOrpaMMbl  JUIsL  BEACHUS  YU€Ta,
CHCTEMATH3allid ¥ aHajiH3a [JaHHBIX, COCTaBJecHHA 0a3 JaHHBIX, BEJCHUSI
JOKYMEHTO000pOTa, CIPaBOYHO-TIPABOBBIC CHCTEMEI, pecypchl
HH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOH ceTh «/HTepHEeT», OPITEXHUKY
Hcnonp30Barhk cpeicTBa KOMMYHHUKAIIHA

Bectn mneperoBopel M JENOBYIO IE€pENMUCKY, cOOJO/as HOPMBI IEIIOBOIO
3THKETa

Heobxomnmeie 3Hanns  3akoHomatenbcTBOo  Poccmiickoii ®Pemepannu B oOmacté  G€30macHOCTH
JIOPOXKHOTO JBHXKEHHS, B TOM YHCJIC NpPaBUI JIOPOXKHOIO JABMKCHHS,
SKCIUTyaTallii W OOCIIYy)XHBaHHs aBTOTPAHCIOPTA, NEPEBO3KU IACCAXXKHMPOB U
IPy30B

HopmaTtHBHO-TEXHHYECKas JOKYMEHTAIUS, perJaMeHTHPYIOMIas KCILTyaTallHuio
¥ PEMOHT TPaHCIIOPTHHIX CPE/ICTB

YCTPOHCTBO M KOHCTPYKTHBHBIE OCOOCHHOCTH TPAHCIIOPTHBIX CPEJICTB
TeXHUKO-IKCITyaTallMOHHEIC TJAHHBIE TPAHCIIOPTHBIX CPENCTB

[TpaBuIa TeXHHYECKOM YKCILTyaTalil TPAHCIIOPTHBIX CPENCTB

HavMeHoBauus © CTPYKTypa OpraHoB TOCyJapCTBEHHOM BIACTd U
OpraHM3anuii, OTBETCTBEHHBIX 3a OpPraHU3alMI0O H  KOHTPOJIHPYIOIMHUX
OpraHu3alrIo 6€30MACHOCTH JIOPOKHOTO JBH)KEHUS

JloKanbHBIE HOPMATHBHBIC AaKThl OpraHW3alMK OOIIEro XapakTepa H IO
(YHKIIMOHAJIFHOMY HAIIPABIICHUIO AEATEILHOCTH

CTpyKTypa ¥ TpPUHIMIB OpraHH3alldd JOKYMEHTOOOOpOTa, B TOM 4YHCIE C
HOAPa3IC/ICHUSIMU OpraHu3aliy, BeIyIIIMH OyXTalITepCKHA yIeT

bazoBbie 0OCHOBBI HHGOPMAaTUKH

Crocobbl  00paboTKM HHPOpPMAMM € HCIOJB30BAHHEM IPOrPaMMHOTO
o0ecrieueHns ¥ KOMIBIOTEPHBIX CPe/ICTB
ITpaBuiia 21€J10BOM MEPENNCKH

[TpaBuia nemoBoro STUKETa

CtpyKkTypa opraiu3aiuu

Apyrue -
XapaKTEPUCTUKHA




3.3.3. TpynoBas pynxnusi

ConpoBoxaeHne 1 obecreueHue npomecca YpoBeHsb
HanmenoBanue | 3KCIUTyaTallMU, 0OCTYXMBaHHUS U peMOHTa Kon | C/03.5 (nonyposens) 5
TpaHCNOpTa OpraHU3alui KBannpuKaLmn
‘ B |
Hponcxozx fleHue ‘ Opurusan X 3aUMCTBOBAHO W3 OpHI'MHana |
TpynoBo# GpyRKumMH B L
Kon Perucrpaunonusrit
OopUruHama HOMEp
npo¢eccOHATTBHOTO
CTaHIapTa

TpynoBsie neficTBus

Benenne ydyera TpaHCIOPTHBIX CpEICTB OpraHM3alliH, HX COCTOSIHUS H
IPOBOJIMMBIX TEXHHYECKHX ONepalliii ¢ HUMHK o

HpOBeIICHI/Ie Meponpnmm‘fl II0 YBEJIMYECHHUIO CPOKaA JKCILTyaTalluk TpaHCIIOpTa

- KoHTponp Tekymiero cocTosHHMS TPAHCHOPTHBIX CPEACTB, Y3JO0B H YpPOBHSA

OpraHu3alyy

TCXHUYICCKUX H(HHKOCTCﬁ, CPOKOB JKCILTyaTallin

OnpeneneHue KayeCTBEHHBIX U KOJHYECTBEHHBIX MOTPeOHOCTEH CEPBHCHOTIO,
TEXHHYECKOTO0 OOCIYKHMBaHHS MU HPOBEJICHHS PEMOHTa TPAHCIOPTHBIX
CpeACTB

Onpenenenue nenecooO6pa3HOCTH IPOBEAEHUS CEPBUCHOTO OOCTY)XKHBaHHS HITH
PEMOHTA TPAaHCIIOPTHBIX CPEJCTB

. KoHTponb CpOKOB rapaHTHHM, HHTEPBAJOB CEPBHCHOTO OOCIY)KHBAaHHA H

TCXHUICCKUX OCMOTPOB - |

Opl"aHI/ISaIII/Iﬂ CCPBHUCHOTIO 06CJIY)KI/IBaHI/ISI, TEXHHICCKOTO OGCJIy)KI/IBaHI/ISI HIIA
PEMOHTA TPAHCIIOPTHLIX CPCACTB

 TEXHHYECKOMY OOCTYKHBaHHIO TPAHCIIOPTHHIX CPEACTB

HpI/IeMKa BBIIIOJTHCHHBIX pa60T 0 pEMOHTY, CEPBUCHOMY O6CJ'Iy7KI’IBaHI/IIO H

IIpueMka TOBapoB H YCIYT, O00eCNEUMBAIOINUX M IOJUIEPKHUBAIOIIMX paboTy
TPaHCHOPTHBIX CPE/ICTB

KOHTpOJ’IB KadecTBa IOCTABIIICMBIX TOBApoOB H YCIYI A CCPBHCHOTO H

- TCXHHYCCKOI'O 06CJ'IY)KI/IBaHI/I$I TpaHCIIOPTHBIX CPELCTB

HOI{I‘OTOBK& TPaHCTIOPTHBIX CPCACTB AJIA IIPOBEACHHUSA TEXHUICCKOI0 OCMOTpa C
LHEJIBI0 NOCTAHOBKH (CHFITI/IH) Ha FOCYI[ﬂpCTBCHHBII’I YYET HJIK CTpaXOBaHUA

Opranuszauuss yCTaHOBKH JIONOJNHHUTENBHOTO OOOpYAOBaHHS C  HEJBIO
HOBBIMEHUS PabOTOCHOCOOHOCTH TPAaHCIOPTHBIX CPEACTB WM KOHTPOJIS WX
paboThl

CocraBieHHe CBOJHBIX YUYE€THBHIX U OTYCTHBIX JOKYMCHTOB 00 HCIONB30BaHUH
TpaHCIIOpTa OpraHu3alnH, €0 COCTOAHHUH, O6CJ'IY)KHBaHI/II/I M COINCPXKaHUH

IloarotoBka pexnamanuii 1Mo BEISBIEHHBIM Ae(deKTaM TpaHCIOPTHEIX CPEICTB
JUIsl U3BELICHUS 3aBOJIOB-H3TOTOBHTEJICH

Heo6xoauMeie
yMeHHS

Onpenensats 06beM HEOOXOIUMBIX NOTpeOHOCTEH B MaTepUANTBHO-TEXHUUECKHX,
¢HHAHCOBBIX pecypcaX B COOTBETCTBUH C JIOKATBHBIMH HOPMATHBHBIMH aKTaMH
1 OI0KeTOM OpraHu3allMéd A JKCIUTyaTalldd, OOCIyXUBaHUS W PEMOHTA
TPAHCTIIOPTHBIX CPEJICTB

OneHuBaTh COCTOSHUE TPAHCTIOPTHBIX CPEACTB H MX KOMIUIEKTYIOIUX C LENBIO
3aMEHBI, HallpaBIE€HHMsS Ha TEXHUYECKYI0 JHAarHOCTHKY Ha CTaHLIHIO
TEXHHYECKOTO 0OCTY)KHBaHUs aBTOMOOMIIEH HIIH peMOHTa

_(opMHupoBaTh 3aKa3bl B COOTBETCTBHH € KATETOPHEH TOBApOB U YCIYT

Pa6otats ¢ 3asBkamu, GopMUpOBaThH eIUHBIN 3aKa3 Ha 0a3e HECKOJIBKUX 3asBOK,

CoctaByiaTh H 0pOpMISTE JOKYMEHTHl [UIS IpOLEAYyp BbIOOpa MOCTABIMUKOB U
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IIPONCAYP 3aKYIIKH

@opMyMpoBaTh MOTPEGHOCTH B TeX WIH MHBIX TOBapax M YCIyrax, a Takke
H3J1araTh HX ONMCAHUE B NUCHMEHHOM (opMe

PaGoTate ¢ 3aKIIOYCHHBIMH JOTOBOpaMM Ha IMOCTABKY TOBApOB W OKa3aHHE
yCIyT

CocTaBiars CBOTHBIC YYETHBIC H OTYETHBIC JOKYMCHTHI B LEC/SX OCYIUCCTBIICHHAA
KOHTPOJIAI MW aHalInu3a JaHHBIX 00 HCIOJIL30BAaHUH H JKCIIITyaTalluH
TPaHCIIOPTHBIX CPENCTB, COCTOAHUH PBIHKA TOBAPOB M YCJIYT

OdopMIIATh TOKYMEHTHI (B TOM 4YHCIIE O BBOJE B DKCIUIyaTAllMIO H IIEpEAaye B
IIOJIb30BAaHME TPAHCHOPTHBIX CPEACTB) B paMKaX BBINOJHIEMBIX TPYJIOBBIX
GYHKIIMH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii ®Penepanuu u
JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMH

Vicnonb3oBaTh OpHEMBl KOMIUIGKCHOM IPOBEPKH MEPBHYHBIX  YYETHBIX
JOKYMEHTOB

HWcnonp3oBaTh  KOMIOBIOTEpHBIC  MPOrpaMMbl Ui BEACHHS  y4eTa,
CHCTEMATH3allMM M aHaiW3a JaHHBIX, COCTaBleHHUS ©0a3 JaHHBIX, BEACHHUA
JOKYMEHTOO000pOTA, CIIPaBOYHO-TIPABOBLIE CHCTEMBI, pecypchl
UH(OPMAMOHHO-TEJICKOMMYHUKAIIHOHHOM CeTH «IHTEPHETY, OPITEXHUKY

Ucnonp3oBaTs Cpe€acTBa KOMMYHUKAITNH

Bectn IICPCTrOBOPHI U NCTIOBYIO IICPEIIUCKY, cobromas HOPMEI JCJIOBOT'0 3THKCTA

Heobxonumere HopmaTuBHO-TeXHUYECKas TOKYMEHTAIMS, PErITaMEHTHPYIOIMAs HKCILTyaTallHIo
3HAHUS ¥ PEMOHT TPaHCIIOPTHBIX CPEJICTB
YCTpoHCTBO U KOHCTPYKTUBHBIE OCOOEHHOCTH TPAaHCIIOPTHBIX CPECTB
TexHMKo-3KCIUTyaTallMOHHbIE JaHHBIE TPAHCIIOPTHBIX CPEJICTB
[TpaBuia TEXHHUECKOU KCIUTyaTaluy TPAHCIOPTHBIX CPEJCTB
OcHOBHBIE MapKH TPaHCIIOPTHBIX CPEJICTB
OcHOBHBIE IPOU3BOAMTENIN TPAHCIIOPTHBIX CPEACTB
Iopsiiok odopMiIeHHS 3aKa30B Y HOCTABIIMKOB TOBAPOB M YCIIyT
OCHOBHBIE YCIIOBHS 3aKIIOYEHHBIX JOTOBOPOB Ha IIOCTaBKy TOBapoB H
IpeOCTaBICHHE YCIyr B YacTH MpoleAypsl OGOpMIEHHS 3aKa3a Ha HX
HOJTyueHHe
3akoHojarenscTBO  Poccmiickoit  ®enepaium B obnacTH  6€30IaCHOCTH
IOPOXKHOTO JIBHXKEHHS, B TOM WYHCIE TIIPaBHJ JOPOXHOIO JIBHXKCHHUS,
OKCIITyaTallid W OOCIY)XMBaHHUS aBTOTPAHCIIOPTA, NEPEBO3KH IACCAXKHUPOB U
IPy30B, MaTepHATBHO-TEXHHIECKOTO 0OECICUeHH s, 3aKyIIOYHOH JeATCIBHOCTH,
JeIONPOU3BOJCTRA, IPAXKIaHCKOE 3aKOHOIaTeNbCTBO Poccuiickoii @enepanyu B
JaCTH PEryJIHPOBaHUS JOTOBOPHBIX OTHOUICHHH M CHEIIOK MEXIY y4acTHHKAMHU
PBIHKA B paMKaX BBITIQIHIEMBIX TPYAOBBIX (YHKIHI
JlokajibHBIE HOpPMATHBHBIE AaKTHl OpraHM3alMM OOINEro Xxapakrepa © IO
(YHKIMOHAJIFHOMY HAIPaBJICHUIO JEATEIBHOCTH
CTpykTypa W TpPUHIHUIBI OpPraHu3alid JOKYMEHTOOO0OpOTa, B TOM YHCIE C
NOJpa3IeJCHASIMH OpraHN3aliy, BeIYIUMH OyXTaITepCKHi y4eT
Ba3oBble OCHOBBI HH(POPMATHKH, NOCTPOECHHA HHGMOPMAIHOHHBIX CHCTEM H
0co0eHHOCTH paboThI ¢ HUMH
Cnocobbr  00paboTku HHGOpMANMH ¢ HCHOJIB30BAHHEM IPOrpaMMHOrO
obecrieueHns 1 KOMIBIOTEPHBIX CPEJICTB
ITpaBuiia 1e10BOM IEPETUCKH
IIpaBuna nesoBOro 3THKETa
Hpyrue -

XapaKkTePUCTUHKU
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3.3.4. Tpynosas pynxkunus

Opranusanus 3aKylkKd U IpHoOpeTeHus YpoBeHb
HaumeHoBaHue | TOBApOB M YCIYT JUIS OKCIUTYaTallH U Kox C/04.5 (nomypoBeHb) 5
oOCcIy>)KHBaHUs TPAHCIOPTa OPraHHU3aINH KeanuuKaty

IMponcxoxaeHue TpyAoBoii
yHKLHH ‘

X 3aMMCTBOBAHO M3 !

Opurutian . OpHrHHaIa ‘ J
Kon PeructpaioHHsiit
OpUTHHANIA HOMEp
npoheCcCHOHATTBHOTO

cTaHiapra

 TpynoBEIe IeHCTBHS

- IIpoBenenne aHanu3a pelHKa TOBApOB M YCIYyT A oOecriedeHus: TpaHCIopTa |

OpraHH3alyM, B TOM YHCJIE BBIOOD CTaHUIHUH TEXHHYECKOTO OOGCITYyKHUBaHHS
aBTOMOOMIIEH

Opranuzanys oT6opa MOCTAaBIIUKOB € IPUMEHEHHEM KOHKYPEHTHBIX CIOCO00B
3aKyNIKH

IToaroroBka JOKyMeHTallUH I MPOBEACHHS MPOLEAYpP BHIOOpA MOCTABIIHKOB |
U 33KyIIKH

COIIpOBO)KI[eHI/Ie IIponeayprl 3aKIIOYEHNST KOHTPAKTOB Ha HOCTaBKYy TOBApOB U
IMPpEeAOCTABJICHUE YCIIYT C LCJIBIO obecrieyeHUs JKCIUTyaTalluu | O6CJ'IY)KI/IB3,HI/ISI
TpaHCIIOPTa OpraHU3alluy

CucreMarnzanus u 0606meHne HHYOPMAIMH 0 3aKITIOYEHHBIX JOTOBOpax

Benenue peeCcTpa IOroOBOPOB Ha NIOCTABKY TOBAPOB H OKa3aHUC yCIyT

Be,I[eHI/Ie 6a3bl TIOCTABUIMKOB TOBAPOB U YCJIYT

MOHHUTOPHHT LIEH Ha IPHOOpETaeMbIE TOBAPHI H YCIYTH

PaboTa ¢ moctaBIHKaMH TOBApoB W YCJIYI' ¢ HCJIBIO YIYUIICHHA Ka4YCCTBA H
CHHIKCHHA 3aTpaT

KOHTpOJIB CPOKOB HNPpOBCACHHA OILIAaTBI B COOTBCTCTBHHU C 3aKJIIOYCHHBIMH
AOTOBOpaMH, B TOM YHUCJIE O(bepTBI

KOHTpOJIb CO6JHOI[CHI/I$I H HUCIIOJTHCHHSA }’CJ'IOBI/Iﬁ JOTOBOPOB IMMOCTABKH TOBapOB
HIH IIPpEAOCTABJIEHHUA YCIIYId, a TakKXE€ NpeaoCTaBICHUA HepBI/I'{HOﬁ
HAOKYMCHTAIIUH

q)OpMI/IpOBaHI/Ie 3asjBOK Ha IIOCTAaBKY TOBapOB H YCJIYT, HeoOX0UMBIX 1A
06CIIY)KI/IBaHI/IFI TpaHCIIOpTa OpraHU3allMv U TNOJAECPKAHUA €ro B HUCIIPABHOM
COCTOsHHUHA

[ToaroToBKa JOKYMEHTOB JUIS TIpOLEAYpHl CTPaxOBaHHsS TPaHCIOPTHHIX
CpelCTB

COHpOBO)KIICHI/Ie TNpoleayphbl CTpaXOBaHHA TPAHCIIOPTHHIX CPEACTB

IToaroroBka MOKYMEHTOB I HPONEAYpH OGOPMIIEHHS CTPAXOBOTO Ciiydas
IIpH €TO HACTYIUICHHH

COHpOBO)KI[eHI/Ie npoueaypnl 0(b0pMJ'IeHPI51 CTpaXxoBOIro ciydass TIpPH €ro
HACTYIIJICHUH

ConpoBoxieHHe MpoLeAyphl 3aKYITKH WU MPOJaXKH TpaHCIOpTa

OdopmieHne OTYETHHIX IOKYMEHTOB B COOTBETCTBHHM C TpeOOBaHHSMH JUIS
KOHTpareHToB M Nojpa3fielicHul OyXranTepckoro yuera

IloctanoBka Ha FocyjlapCTBeHHHﬁ YUET TPaHCIIOPTHBIX CPEACTB OpraHUu3alluH
B COOTBCTCTBHH C Tpe60BaHI/ISIMI/I 3aKOHOJIaTeIhCTBa Poccuiickoit d)enepaupm

CusatHe ¢ T OCYAApPCTBCHHOI'O yU€Ta TPAHCIOPTHLIX CPEACTB OpraHU3alid B
COOTBCTCTBHHU C Tpe60BaHI/ISIMI/I 3aKoHoJaTeabpcTBa P OCCI/II7197KOI71 (I)enepaupm

CocraBneHre CBOJHBIX YYETHBIX M OTYETHBIX JOKYMEHTOB O (hakrax
XO3AWCTBEHHOM  JEATEBHOCTH OPraHM3allid B YacTH  IOCTaBKH M
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HUCTIOJIB30BaHUs TOBAPOB K YCIIYT, COCTOAHHA PBEIHKA TOBAPOB H YCJIIYI'

Heobxoaumeie yMeHHs

Onpepensts 00BeM  HEOOXOAMMBIX TMOTPEOHOCTEH B MarepUaIbHO-
TEXHUYECKHX, (PHHAHCOBBIX pecypcax B COOTBETCTBUH C JIOKJIBHBIMH
HOPMaTHUBHBIMH aKTaMH ¥ OFOJDKETOM OpraHHU3aIiy

Omnpenenate  Haubonee d(@exkTuBHBIE U  KaUECTBEHHBIE I10KA3aTE/IH
HEOOXOIMMBIX TOBApOB H YCIIYT

OpranuzoBBIBaTh MPOLEAYPY 3aKyIIKH TOBapOB MM YCIYT

CoctaBnsath U 0hOPMIATH JOKYMEHTHI JUIsl IPOLEAyp BbIOOpa MOCTABIIUKOB U
OPOLEYP 3aKYIIKH

CocraBiaTe H 0QOPMIILTE TOTOBOPEI

(DOpMy.TII/IpOBaTB HOTpC6HOCTI/I B TCX HJIK HHBIX TOBapax H YyCiIyrax, a TakKXce
H3JIaraTh WX OIMCAHUE B IHCHMEHHOM (l)OpMC

OdopMIATh JOKYMEHTHI B paMKax BBIIOJHACMBIX TPYHOBBIX (QyHKIMH B
COOTBETCTBUH C 3aKOHOJAaTeNbCcTBOM Poccuiickoit Pexepanun U JIOKAJIBHBIMH
HOPMATHBHBIMU aKTaMH

KnaccudunupoBars nepBUYHBIE OTYETHBIE MOKYMEHTHI, OLEHHBaThb HX
COOTBETCTBHE TpeOoBaHMAM 3aKkoHoAarenbcTBa Poccuiickoil denepanuu u
YCJIOBHSIM JIOrOBOpa

CocrtaBnsars CBOOHBIC VYYCTHBIC H OTYCTHBIC JOKYMCHTBI B HEIIX
OCYHICCTBJIEHUA KOHTPOJI M AaHalHu3a JaHHbIX 00 HCHOJIB30BAaHHH H
JKCILTyaTallid TPaHCIIOPTHBIX CPECACTB, COCTOSHHHU PBIHKA TOBApOB M YCJIYT

COCTaBJ'IHTB, CHCTCMATHU3HUPOBATh U AKTYAJIA3HUPOBATH 633}’ ITOCTAaBIIUKOB
TOBAPOB U YCIIYT

Ucnonp3oBaTh  KOMIBIOTEPHBIE  MPOrpaMMBl  JJI1  BEACHUA  Y4Y€Ta,
CHCTEMATH3allud ¥ aHajiW3a JaHHBIX, COCTAaBICHUSA 0a3 JaHHBIX, BEIECHHS
JOKyMEHTOO0O0pOTa, CIPaBOYHO-IIPABOBBIE CHCTEMBI, pecypcsl
MH(POPMALIMOHHO-TEIEKOMM YHUKAITMOHHOM ceTH « IHTEpHET», OPITEXHUKY

Hcnonp3oBarn CpeacTBAa KOMMYHUKaIlUH

BecTH meperoBopsl M JEJIOBYIO IEPENHCKY, COONIOAas HOPMBI JEIOBOTO
ATHUKETA

Heobxonumele 3HaHUSA

PBIHOK TOCTaBIIMKOB ABTOTPAHCIOPTHBIX CPEACTB

PBIHOK TOCTaBIIMKOB TOBApOB M YCIYr Ui obecmedeHMs SKCIUTyaTaldd o
00CITy)KUBaHHUS TPaHCIIOPTHBIX CPEJCTB

HpI/IHIII/Il'I, AJICOPUTM M OTallbl OPOBCACHMNSA 3aKYIIOK

OcHOBBI OTOBOPHOH paboThI

HOpH}IOK 3aKJIIOYCHHAS JOTOBOPOB

HOpMaTI/IBHO-TeXHI/I‘IeCKaH JOKyMCHTaNu, periaMenTUupyromas
SKCITyaTallui0 1 PEMOHT TPAHCIIOPTHHIX CPEICTB

Y CTpoiCTBO M KOHCTPYKTHBHBIE OCOOCHHOCTH TPAHCIOPTHBIX CPEJICTB

TCXHI/IKO-3KCHJIyaTaIIPIOHHBIC JaHHBIC TPAHCIIOPTHEIX CPCIACTB

ITpaBuiia TEXHUYECKOM IKCILTyaTallil TPAHCIIOPTHBIX CPE/ICTB

OCHOBHEIE MapKH TPAHCIIOPTHBIX CPECACTB

OCHOBHEIC OPOU3BOAMTEIN TPAHCIIOPTHEIX CPCACTB

3akoHomarenscTBO  Poccuiickoit @enepaim B 00JacTH  O€30MACHOCTH
JIOPOKHOTO JIBHXKEHHsS, B TOM 4YHCI€ IpaBHJI JOPOXKHOIO JIBHOKCHHS,
OKCIUIyaTalluud W OOCITY)KMBaHUS aBTOTPAHCIIOPTA, IIEPEBO3KU IIACCAXHUPOB M
IPy30B, MaTEPHAIBHO-TEXHUIECKOTO 00ECIICUCHHUS, 3aKyIIOUHOM IEATEIIPHOCTH,
CKJIAACKOTO y4YeTa, MEJONpOM3BOJACTBA M AapXHMBHPOBAaHHS B paMKax
BBIMTOJHAEMBIX TPYAOBHIX (QYHKIIHIA, a TakXKe rPpakKJaHCKOE 3aKOHOMATENHCTBO
Poccuiickoii Peepanuy B 4aCTH PEryIHPOBaHUS TOTOBOPHBIX OTHOLICHHH U
CEJIOK MEXJTy YIaCTHUKAaMH phIHKa

JloxanbHBIE HOPMATHBHBIC AaKTbl OpraHH3alHH O6IJ.ICI‘O XapaKkTiepa U II0
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(I)YHKI.II/IOHaJ'II)HOMy HallpaBJICHUIO JEATCIIBPHOCTH

CprKTypa U NIPUHIHAIILI OpraHu3anuu I[OKYMCHTOO60pOTa, B TOM 4YHCIIC C
HOAPa3ACIIEHAAMU OpraHu3aly, BCIYIITUMHA 6yXI‘aJITCpCKI/II71 y4ieT

ba3oBble OCHOBBI HH(OPMATHKH, NMOCTPOCHHS HHGOPMAIMOHHBIX CHCTEM MU
0COOEHHOCTH pabOThI C HUMH

Cnocobsl  06paboTkn uHGbDOPMAMH € HCHONB30BaHHEM IIPOTPaMMHOIO
obecreueHust 1 KOMIBIOTEPHBIX CPEJICTB

IIpaBuia nemoBoii mepemucKu

HpaBHna JACJIOBOTO 3THKECTA

Hpyrue

XapaKTEPUCTUKA

3.4. O606menHast TpynoBasi PyHKIHA

HanMenosanue

{
IIpouncxoxxaeHue 0600mEeHHON |

TPYIOBOM QYHKUKH

MaTepI/IaJ'ILHO-TCXHI/I‘-IeCKOC u
JOKYMCHTAITHOHHOC COIIPOBOXKICHHC VYpoBeHb
Kon D 5

Ipoliecca YIPaBICHAS HEABUKAMOCTHIO KBATHPUKALTHH
OpraHu3anu

Opurmman X 3auMCTBOBaHO U3

| OpHT'HHAJIA

Kon PeructpanoHHBIH
OpHUTHHAJIA HOMeEp
npoecCHOHANBEHOTO
cTaHAapTa

Bo3MoxxHBIC
HAaNMEHOBaHUA
JIOJDKHOCTEH, mpodeccuii

CI'ICIII/IaJ'II/ICT alIMI/IHI/ICTpaTI/IBHO-XO3$II\/'ICTBCHHOI‘/'I JACATCIBbHOCTH
Crnenuanuct no VIIpaBJI€EHUIO KOpHOpaTI/IBHOﬁ HCABHXKUMOCTEIO

TpeboBanus
00pa3oBaHHUIO U
00yUEHHIO

Cpennee nmpodeccrnonaibHOe 00pa3oBaHUE — IPOIPaMMa ITOATOTOBKH
CIIEIIUATUCTOR CPETHETO 3BE€HA WU

Cpennee npodeccronaibHoe odpa3oBanue (HenpoduibHOe) — IMporpamma
MOJATOTOBKH CIICITAAIACTOB CPETHETO 3BEHA U IOTIOJHUTEIBLHOE
npodeccuoHanbHOE 00pa3oBaHKe — IPOrPaMMBI ITIPodecCHOHANBHOM
NePEIOATOTOBKH 110 POQHITIO JEATENBHOCTH,

JononauTensHOE MpodecCHOHATBHOE 00pa30BaHUE — IIPOrPaMMBbI
HOBBIIICHHS KBATH(DHAKAIIMH IO TIPOQIUTIO AEATSILHOCTH (HE PEXE YeM pa3s B
TPH rofia)

TpeGoBanus x oneITy
IPAaKTHYECKOH paboThI

Ocobrie ycinoBust
JIOIIycKa K pabote

Jpyrue xapakTepucTuxu

I[OHOJIHI/ITCIIBHI)IG XapaKTCPUCTHKHA

HaumenoBanue Ko HaumenoBanue 6a30B0# MPYINIibI, JOHKHOCTH (Ipodeccut) Witk
JOKYMEHTa CTIELHATBEHOCTH
OK3 3323 3aKyniuKu
3334 ATeHTHI 110 OnepanuaM ¢ HeJIBIDKUMOCTBIO M APYrof
COOCTBEHHOCTBIO
EKC - HnxeHep Mo peMOHTY

- HmkeHep 10 OpraHu3aliiy KCIUTyaTallii ¥ PEMOHTY 31aHHH
U COOPY)KCHUHI
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- Cnenuamuct
- OKOHOMMCT 10 JOTOBOPHOM M MPeTeH3UOHHOH paboTe
OKIIATP 22647 Hmxenep o opranuzanuy 3KCIUTyaTallud ¥ PEMOHTY 3/1aHHiA
M COOPYKEHHH
22968 HucnekTop Mo KOHTPOJIIO 32 TEXHUYECKUM COACPKaHHEM
3JaHuI
26541 Crnenmanuct
27743 OKOHOMHCT 0 JOTOBOPHOH U IPeTEeH3UOHHOH paboTe
OKCO 2.08.02.01 CTpoHTenbCcTBO M KCILTyaTallHs 30aHUH U COOPYKEHHH
3.4.1. Tpyaosan pynxnus
ComnpoBoxxaeHue U obecnieueHue npoiecca VpoBeHs
HaumeHnoBanue | SKCIUTyaTallu, 0O0CNYXMBaHHS U pEMOHTa Koa | D/O1.5 (monypoBens) 5
00BEKTOB HEJABMKHMOCTH OpraHU3alH KBanHbUKaLMH

TTpoucxoxaeHue TPyAOBOit
¢$byHKUIMH

3aHMCTBOBaHO M3 |

Opurusan X OpHWrHHaNa [
Kon PeructpaunoHHEI#
OpHrHHaJa HOMep
npodeccHOHaTLHOTO
cTaHIapTa

TpynoBsre NeiicTBAS

IIpoBepka ycnoBui U KauecTBa SKCIUTyaTallMM M TEXHAYECKOTO OOCTyKHBaHUSA
o0opyZoBaHHs, HWHXEHEPHBIX CeTell M CHCTEM JKM3HeoOecmeueHHs (3a
HCKIIIOYEHHEM CIab0TOUHBIX CHCTEM TENEKOMMYHHWKALUM M CBS3H, OXpaHBI)
COTJIaCHO MPaBMWJIaM TEXHHYECKOM IKCIUTyaTalluH

CompoBoxJeHHE  OJKCIUIyaTallud M TeXHHUYECKOTO  OOCIIy)XHBaHHS
o0OpyZoBaHMs, HHXCHEPHBIX ceTeli M cUCTeM Ku3HeoOecmedeHHs (3a
HCKIIIOUEHHEM CIa0O0TOYHBIX CHUCTEM TEJICKOMMYHHMKALIHN W CBS3H, OXPaHBI)
COIJIACHO NpaBMJIaM TEXHUYECKOH SKCILTyaTalliH

Konrpons ucmpaBHOCTH M paboTOCHOCOOHOCTH OOOPYIHOBaHHS H CHCTEM
XKu3HeoOecneueHHs

KoHTpoJIb CpOKOB rapaHTHH M CepBHUCHOrO OOCIYyXHBaHUS OOOpYIOBaHHSA H
CHCTEM KU3HEOOECIIEUCHHS

Opranuszanus paboOTBl CEPBHUCHBIX CIYXKO IUIs YyCTpaHeHHS TEXHHYECKHX
HEHUCIPABHOCTEH CHCTEM XHM3HEOOECICUeHUs] IOMEIIEHHS, 30aHUT

Bb130B aBapuiHBIX CIIy)KO IpH aBapUIHBIX CHTYALHAX

Opranusanus ycTpaHeHUs! MOCNeJCTBHI aBapuil Ha 0OBeKTaxX HeIBIKHMOCTH
OpraHU3aluH

COHpOBO)KIICHHC PEMOHTHO-CTPOUTEIIBHEIX pa60T Ha TCPpPUTOPHHU OpraHU3aly |

KOHTpOJ’IL KadueCTBa HPOBOJAUMEIX PEMOHTHO-CTPOUTECI/IBHBIX pa60T Ha

| TEpPUTOPHH OpraHU3alHH

Onenka KadecTBa pabOTHl CEpPBUCHBIX OpraHu3aluii W  paGOTHUKOB,
obecnednBaromux y0opKy H oOCIIy)KHBaHHe MOMEMICHUH OpraHU3aIug

Oprann:«;anm c6opa H BBIBO3a OTXOJZOB, a TAKXKC II€peaadya X Ha YTHJIHN3AIIHUIO
HIIA nepepa60TKy B COOTBETCTBHH C SKOJIOTHYCCKHMMH HOpMaMH U ITpaBHIaMH

BreimonHenue MeponpHATHH N0 NOXapHOH, 3KOJOTHYeCKOH O6e30macHOCTH
0OBEKTOB, TPAKIAHCKOH 000pOHE U 3alIUTe OT Ype3BHIYAMHEIX CHTYaIMi

Heo6xoauMmeie ymenus

BrIcTpauBaTh M OpraHH30BEIBaTh PaboTy ¢ SKCILTyaTallMOHHBIMH, CEPBHCHBIMHU
1 aBapUHHBEIMH cyxk0aMHu

Omnpenenate 00beM  HEOOXOMUMBIX MNOTpeOHOCTEH B MaTepHaIbHO-
TEeXHUYECKHX, (HHAHCOBHIX pecypcaX B COOTBETCTBHH C JIOKAJBHBIMH
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HOpPMAaTUBHBIMM aKTaMH M OIOJDKETOM OpraHuM3alyy Uil OJKCIUIyaTallu,
00CIIy)KMBaHHS U PEMOHTa 00BEKTOB HEABHXUMOCTH

Hcnons30oBaTh IPOEKTHO-CMETHYIO W HCHOJHUTEIBHYIO IOKYMEHTALHIO B
paMKax BBINIOJIHAEMBIX TPYAOBHIX (DYHKITMH

Ouenupath BU3YaJIbHO COCTOSHHC 00BEeKTa HEIBMXKHUMOCTH H CHCTEM
KU3HEOOECIICUEHH C IOCJIbKD OpraHru3alyii  IMPOBCACHHUS TEXHHUICCKOU
JAAArHOCTHKH HJTH PEMOHTA

OueHnBaTh KadecTBO OKa3bIBa€MBIX YCIYr MO yOopke M OOCIIyXKHBaHHIO
MIOMEILICHU I OpraHu3auu

OI_ICHI/IBaTB Ka4€CTBO BBIIIOJHCHHBIX pa60T II0 PEMOHTY, JKCIuIyaTallin H
O6CJ'Iy>I(I/IBaHI/IIO 00BEKTOB HEABUXKHNMOCTH

CocraBnaTs U 0GQOPMIIATH JOKYMEHTHI JUIS IIpolieyp BbIOOpa MOCTaBIIUKOB H
IPOLENYP 3aKYIIKH

@opMypoBaTh MOTPEOHOCTH B T€X MM HHBIX TOBAapax M YCIyrax, a Takxke
M371araTh UX ONMCAHUE B NUCBMEHHOM (opme

PaboTaTth ¢ 3aKIFOYCHHBIMH JOTOBOpPaMH Ha IIOCTaBKY TOBapoOB H OKa3aHHE
yCIIyT

CocraBnsarh CBOAHBIC YYCTHBIC H OTYCTHBIC JOKYMEHTBI B ICIIX
OCYIIECTBICHHUSA KOHTPOJIS M aHAIKM3a JaHHBIX O HCABWXKXHMOCTH OpraHu3aliH,
COCTOSIHH PBIHKA TOBAPOB U YCIIYT IIO OGCJIY)KI/IBaHI/IIO HECABUXKHUMOCTH

OdopMIsITh TOKYMEHTHI (B TOM YKCJIE€ O BBOAC B OSKCIIIyaTallMIO) B paMKax
BBHIITOJTHAEMBIX TPYAOBBIX (QYHKIHHA B COOTBETCTBUH C 3aKOHOJATENIBLCTBOM
Poccuiickoit @eneparyy 1 JJOKaJIbHEIMA HOPMaTUBHBIMH aKTaMu

Hcnonb3oBaTh IPUEMBI KOMILJIEKCHOM IPOBEPKH IMEPBHYHBIX YYCTHBIX
JOKYMCHTOB, B TOM YHCJIC OTYCTHBIX JOKYMCHTOB 3a IIPOBCACHHBIC PEMOHTHO-
CTPOUTECIILHEBIC pa6OTI>I

Wcnonp3oBaTh  KOMIBIOTEpHBIE  MPOrpaMMBl Ul BEICHMS  y4eTa,
CHCTEMATH3AllMM M aHalW3a MaHHBIX, COCTaBJICHUS 0a3 [aHHBIX, BEACHHS
JOKyMEHTO000poTa, CIIPaBOYHO-IIPABOBEIC CHCTEMB, pecypchl
uH(POPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOH ceTh « MHTEpHETY, OPITEXHUKY

HUcnoas30oBaTh CpEcaACTBa KOMMYHHUKAINA

Bectn meperoBopsl MW JIENOBYIO NEPENHCKY, COOIMIONas HOPMBI JIEJIOBOTO
3THKETa

HeobxoauMele 3HaHHS

3akoHomarenscTBO Poccuiickoit Denepanuy, perymmpyiomee obecneyeHne H
SKCILTYaTaI|IO 31aHUH ¥ COOPYKECHUM

HopMaTuBHBIE IIPaBOBBIC AaKTHI, METOAMYECKHE MAaTE€pHANbl, IIOJIOXKCHHUS,
HHCTPYKIMH, APYTHe PYKOBOIIIINE MAaTEPUANIBl H JOKYMEHTHI, PETyIUpPYIOIIHE
obecriedeHne 1 SKCIUTYaTalMIo 31aHUH U COOPYXECHUH

OcobeHHocTn yXoJa 3a pa3IMYHBIMH M[OBEPXHOCTAMH H OTACIOYHBIMH
TIOKPBITHAMNI

CTaHI[apTBI KIIMHAHTOBBIX YCJIYT

HopMel um mpaBuiaa oOecmedeHuMs MOXapHOH O€30IaCHOCTM B paMKax
BBIITOJTHSIEMBIX TPYAOBBIX QYHKIMH

HopMmbl W mpaBmwia obecHedeHHs TPaKAAHCKOH OOOpPOHBI H 3allUThHl OT
Upe3BBMANHBIX CHTYAIlHi B PAMKAX BBITOJIHAEMBIX TPYAOBBIX GYHKIIMA

HopMmbl M mpaBuiia 0OECIIeUeHHS HKOJIOTHYECKOM O€30IaCHOCTH B paMKax
BBIMOJTHAEMBIX TPYAOBBIX HYHKIHH

TexHosnorus u cmocoOBl BEJCHUS CTPOUTEIBHBIX, PEMOHTHBIX M MOHTaXXHBIX
paboT B paMKaX BBITOTHAEMBIX TPYJOBBIX (QyHKIHH

CrpouTesbHBle HOPMBI M IpaBHJIa B pPaMKax BHIMOIHIEMBIX TPYAOBBIX
GyHKUMH

O6IIII/IC TCXHHUYECCKHC XApPaKTCPHUCTHKU CHCTCM KH3HEoOeCIeUeHHA OOBEKTOB
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KOHCTPYKTI/IBHBIG OCO66H§QQTH 060pyﬂOBaHI/Iﬂ CHCTEM XHU3HeoOecIeUYeHHUs

OcHOBHEBIE Tpe6OBaHI/ISI CTaHdapTOB, TEXHUYCCKHUX, Ka4CCTBCHHBIX
XapaKTCPUCTHK, NPEABABIISIEMBIC K oOBbeKTaM HCABMDKHMOCTH

Metonel ¥ npaBuina IpHeMa-iepenadvd, XpaHCHHS W apXHBUPOBaHHS
JDOKYMEHTallHH

OcHOBEI ¥ NPHHIMIEI K1accH(HKAIMHU 3JaHUI H COOPYKEHHUH

Iopsinok opopMiieHHs 3aKa30B Y IOCTABIIMKOB TOBAPOB U YCIyT

CTpykTypa M NpHHIWIBI OpraHU3allid JOKyMEHTOOOOpOTa, B TOM YHCIE C
TIOApa3AeICHASIMH OpPraHU3alun

| SKCILTyaTaly

) (I)YHKIII/IOHEUILHOMY HanpaBJICHUIO ACATCIIBHOCTH

OCHOBHBIC yCiI0BuA  3aKIMIOYEHHBIX JOIOBOpPOB Ha IIOCTaBKYy TOBapoOB,
IPEAOCTABIIEHUE YCJIYI, apCHABLI MOMEHIEHH B 4YacTH O6CJ'Iy)KI/IBaHI/I$I u

JloxanbHBIE HOPMATHUBHBIC AaKTbl OpraHu3aliiy 06HI€FO XapakT€épa Hu IIO

bazoBele OCHOBBI MH(OpPMATUKH, NOCTPOCHHS HHGHOPMAIMOHHBIX CHCTEM H
0cOOEHHOCTH paboOTH ¢ HUIMH -

“obecrieYeHNs ¥ KOMITBIOTEPHBIX CPEACTB

Crnocobbl  06paboTku uMHOpMalMH ¢ HCIOJB30BAaHUEM IPOTPAMMHOTO

IIpaBuna fenoBo# nepenucku

IIpaBuia AenOBOTrO STHKETa

yrue
| XapaKTEpHCTHKH

3.4.2. Tpynosas pynxuus

‘ IToa6op 00BEKTOB HEABIKUMOCTH B IEIAX VpoeHb
HaumenoBanue | pa3MelICHHs OpraHU3allUU U BeJICHUS €€ Kon | D/02.5 (monypoBeHb) 5
XO3SMCTBEHHOM JIESITENBHOCTH kBanuuKaLmm

[Tpoucxoxnenne TpynoBoi
PyHKHT

i ‘
Opurunan X | 3aUMCTBOBaHO U3 OPUTHHANA |
Kon PerucTpauroHHbIii
OpHTHHaNa HOMep
npoh)eCCUHOHATBLHOTO
CTaHIapTa

Tpynosble neficTBHA

AHann3 noTpeOHOCTEH OpraHu3aliy B 00eclieYeHHH HeIBIDKUMOCTHIO

Ananu3 3¢)peKTHBHOCTH HCIIONIB30BaHKS NOMeIIeHU

Ananus IMMOCTYIMHBIIUX 3asIBOK Ha HOI[60p 00BEKTOB HEJIBIDKHMOCTH

IIpoBenenre ocMOTpPOB OOBEKTOB HEABMKUMOCTH C LENBIO MpeIBapPUTEIBHOM
OLIEHKH COOTBETCTBHS MOTPEOHOCTSAM OpraHU3alluu

[ HOpPMAaTHUBHBIM aKTaM, a TaKK€E 3allJIaHHPOBaHHOMY 6IOJ1)I(CTy ]

HpOBe,IIeHI/Ie aHalin3a COOTBETCTBH IIOCTYNHUBINIUX 3a4BOK JIOKaJIbHBIM

CompoBoxjeHue Iporecca 1oAOOpa OOBEKTOB  HEABWXKHMOCTH IS
pa3MelleHus OpraHu3aluu

AHanmms HUMCIOIIUXCA HpCII,J'IO)KeHI/Iﬁ Ha PBIHKC 00BEKTOB HCABHOKHMMOCTH Ha
MIpEAMET COOTBETCTBHUS HOTpe6HOCT$IM Opranu3anu

IToaroToBka aHAIMTHYECKUX CIIPpAaBOK U CBOJHBIX OTYETOB O COCTOSHHHU PHIHKA
HCABHXXHMOCTH

IMoaroroBka HTOrOBHIX IlepedHedl U Ipe3eHTalMid HamboJiee ITOJXOIAIMIAX
OpPEUIOXKEHUH  OOBEKTOB  HEOBIKMMOCTH C  OTPOKEHHEM  KIIHOYEBBIX
XapaKTEpHCTUK '
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MOHI/ITOpI/IHF APCHIOHBIX CTABOK H IICH HA HEABHXKHMOCTDL

Heobxoaumeie ymenus

HpOBO,HI/ITB OCMOTPEI H  HCHOJB30BATh METOABLI  OIICHKH 00BeKTOB
HEABHXXKHUMOCTH

Bectd meperoBopel M AENIOBYIO WEPEMHMCKY, COGMIONas HOPMBI JEJI0BOTO
ITHKETA

CocraBnars CBOAHBIC YYETHBIE H OTYCTHBIC JOKYMEHTBI B II€iX
OCYIICCTBJICHHA KOHTPOJII U aHalIN3a JAaHHBIX O HEABHXXKHUMOCTH OpraHHu3anuu,
4 TAKXKC CUTyalluM Ha PhIHKC HEABUXXHUMOCTH

HUcnons3oBath KOMIIBIOTCPHBIC IpOrpaMMal JJIA BCACHUA yucTa,
CHCTCMAaTH3allUl M aHajIh3a MJaHHBIX, COCTABJICHUA 0a3 JAaHHBIX, BCICHHI
I[OKYMCHTOOGOpOTa, CIIPABOYHO-IIPABOBEIC CHCTCMBI, PECYPCHI
I/IH(1)OpMaI.II/IOHHO-TCJIGKOMMYHI/IKaI.[I/IOHHOI‘;I CCTH ((I/IHTepHeT», OPIrTEXHUKY

Hcnonb30Bath CpEACTBA KOMMYHHKAIUH

Heob6xogumsbie 3Hanus

OcHOBHEBIE Tpe60BaHI/I$I CTaHOapPTOB, TEXHUYCCKHUX, Ka4yC€CTBCHHBIX
XapaKTEPUCTHK, IPEABIBIISICMEBIE K o0beKTaM HCABUKHUMOCTH

OCHOBBI ¥ IPHHIIMITEI KIACCU(UKAIIMH 3AaHHN U COOPYKEHUH

AreHTCTBa H OpraHmn3aliiuu, pa60TanmHe Ha PBIHKC HCIBHXKXHMOCTH

BI/II[LI OKa3bIBACMBIX YCIYT ar¢cHTCTBaMH M OpraHH3alidsaMH, pa60TaIOIJ.II/IMI/I HaA
PBIHKE HCABHKHMOCTH

KOH’LIOHKTypa PBIHKA HEABHKHUMOCTH

Metoasl ananuza U mopsuok cbopa, o6paboTku u nepenayn MHGOPMAIMH O
PBIHKE HEABHXHMOCTH

HOpSII[OI( ITPOBCACHUSI OCMOTPOB 00BEKTOB HCABMKHUMOCTH

MCTOI[BI OLCHKH 00BEKTOB HCABHKNMOCTH

JloxanbHEIE HOpMaTHUBHBIC AaKThl OpraHu3aluu o01mero XapakTreépa H 11O
(bYHKI_II/IOHaJ'H)HOMy HaIlIpaBJICHUIO ACATCIIBHOCTH

CrpykTypa ¥ IpHHIHUITE OpraHU3aliy JOKYMEHTO000pOTAa

3akoHomarenscTBO  Poccumiickoit @enmeparuum B 06acTd  3eMENIBHOTO,
KHJIMIHOTO, 3KOJIOTMYECKOTO, HAJIOrOBOTO, IPaXXJAHCKOTO IpaBa B YacTH
pEryMpoBaHHsl OTHOMICHHM C HEABUXKUMOCTHIO B paMKaX BBIIOIHAECMBIX

TPYAOBBIX (YHKITHIH

HopmatuBHble NpaBOBBIE aKThl, METOJMYECKHE MAaTEpUAIIbl, OJ0XKEHHUS,
HHCTPYKLIMH, JPYTHE PYKOBOASIIME MaT€pHAIIBI U JOKYMEHTHI, peryJIHpYOIHe
OIepaIy ¢ HEABMKMMOCTEIO, B paMKaX BBIIOIHIEMBIX TPYAOBBIX (DYHKIUH

bazoBeie OCHOBBI WH(GOPMATHKH, MOCTPOEHHUS HWH(GOPMAIMOHHBIX CHCTEM H
0c00E€HHOCTH pabOTHI C HUMHU

Cnocobsl  00paboTku HWHPOPMAIMH C HCIOJIB30BAaHHEM IPOrPaAMMHOIO
obecrniedeHnst 1 KOMIBIOTEPHBIX CPEACTB

IIpaBuiia 1e10BOM EPENUCKH

HpaBI/IJ'Ia JACJIOBOTO 3THUKCTA

CtpykTypa oprau3anun

Hpyrue

XapaKTEPUCTHKH




3.4.3. TpynoBas pynxuus

HaumeHoBaHue

IMpoucxoxaenne TpynoBoii
byHKIHH

JIOKyMEHTallMOHHOE COMPOBOXK/ICHHE,
CBS3aHHOE C O0ECIIeYeHHEM TIpaBa
COOCTBEHHOCTH HJIM HHOTO BEIIHOTO IPaBa I YpoBeHs
Kon D/03.5 (HOITYpPOBEHB) 5
IIPOLICCCOB MCIIOJIB30BAHUS, SKCILTyaTalliy U KBATHpHKALIH
00CIy>XHBaHUS O0BEKTOB HEABHXHUMOCTH
Opra’usanuu
OprruHan X 3auMCTBOBAHO H3
OpHTHHAJIA
Kon PerucTpaunoHHbBIH
OpHTHHAJNIA HOMED
NMpodheCCHOHATBHOTO
CTanzapra

TpynoBele aelicTBus

[ToaroroBka JAOKYMCHTOB K PCrHCTpallHd IIpaB Ha HCEABHXKUMOCTL H
PETUCTpALlMHA ,[[OJII“OCpO‘IHOfI ApEHAbLI HCABUXXHUMOCTH

ITogroroBka IOKYMEHTOB MU HpOUEAYP NOKYNKH ¥ IPOAAXH OOBEKTOB
HEJBIDKUMOCTH

COHpOBO)KI[CHI/Ie IponEAYP NOKYIIKH U IIPOAAXHU 00OBEKTOB HCABHXHNMOCTH

OnpezxeneHHe NEpCUHs JOKYMCHTAIITMU HA OOBEKTEI HCABHKHUMOCTH

HpOBepKa H aHa/In3 COCTaBa M COJCPIKAHUS JOKYMCHTAIIUHA Ha HECJBUXHUMOCTD,
BBIABJICHUC OTCYTCTBYIOIIIHUX JOKYMCHTOB, 6o JAOKYMCHTOB, HC
COOTBCTCTBYIOIINUX COCTOSTHHIO 00BeKTa He ABHKUMOCTH

[IogroToBka AOKYMEHTOB U1 MpPOLEAYp 3aKIIOUYEHUs TOTOBOPOB apeHIbI
(cybapeHp1) HEABHIXHMMOCTH

ConpoBoXKIeHHE TPOLEAYp 3aKIIOYEHHUS JIOrOBOPOB apeHAbl (cybapeHbl)
HEABMXKUMOCTH

IToaroroBka mOKyMEHTOB JUIs IHponeayp OQOpPMIICHHMs, PETHUCTpalud U
UCIIOJTHEHHUS JOKYMEHTOB Ha HEJIBUKAMOCTb, €€ HKCILTyaTallHIO U YIIPaBJICHHUC,
TEXHHUYECKOE COCTOSIHUE, PETUCTPALIUIO IPaBa Ha HEABHIKUMOCTh

CompoBoxzeHne mpoueayp OQOPMIICHHS, PETHCTPALUd M HCIOJIHECHUS
JOKYMEHTOB Ha HEJIBUXKUMOCTB, €€ SKCIUTyaTalluIO H YIPaBJIEHHE, TEXHHIECKOES
COCTOSIHHE, pETHCTpAIIMIO IpaBa Ha HEABHKUMOCTD

B3aI/IMOI[eI‘/'ICTBI/Ie ¢ OpraHaMmu FOCYI[apCTBeHHOﬁ BlIaCTH H MCCTHOIO
caMOynpaBJICHHS 110 BOOIpOCaM HEABHKUMOCTH, 3€MJICTIOJIL30BAHHS]

HOI[FOTOBKa M nepejadya Ha XpaHE€HHC JOKYMEHTOB, MMOATBEPXKAAIOINHUX MHpaBa
Ha HCABMIKHMOCTD, TCXHHYCCKYIO H HHYIO JOKYMEHTAIUKO Ha HEABHKHMOCTB

BeI[eHI/Ie peecTpa JOKYMCHTOB, IMOATBCPXKIAIOMINX IIpaBa HAa HECABHXHMOCTD,
TEXHUYCCKYIO 1 HHYIO JOKYMEHTAINIO Ha HCABHXXUMOCTD

Benenue peecTpa 3aKIMOYCHHBIX JOTOBOPOB ap€HABI HCEABHXKHMOCTH,
JAOTOBOPOB Ha obecnieucHnE 06CJIY)KI/IBaHI/ISI H JKCINTyaTaluua

OTcnexxuBaHue CBOCBPEMCHHOCTH OILIaThI apCHbI MOMEIICHUH Hu
KOMMYHAQJIBHBIX MIaTexkKen

Kontpons cobmromeHrss W MCHOOJMHEHHWS YCIHOBHA JOTOBOPOB  apCHbI
HEJIBHKUMOCTH, JIOTOBOPOB Ha obecriedeHne oOCIy>KMBaHUS H JKCIUTyaTallHH,
a Takxe NpeA0CTaBICHUs IEPBUYHOMN TOKYMEHTALMK

BsaumojieiicTBue ¢ apeHJOAaTeNsIMH [0 BOIPOCAM apeHJbl M YCIIOBHH
JIOTOBOPOB apeH/TbI HEABMXHUMOCTH

Benenue peecTpa 00BEKTOB HEIBHXMMOCTH, KOHTPOJIb €0 aKTYaJIbHOCTH

Benenne mOOOGBEKTHOrO aHATUTHYECKOr0 ydera B LeIAX  aHauu3a
IKOHOMHYECKONH  3(P(MEKTHMBHOCTH  TpH  WCIIOJIB30BAaHHH  OOBEKTOB
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HCIBMXXUMOCTH

HeobxoaumMple yMeHHS

OdopMiaTh  JOKYMEHTHI Ha  HEJABHXXKHMOCTH B COOTBETCTBHH  C
3aKOHOZATeNbCTBOM Poccuiickoil denepaiiuy ¥ J0KaJIbHBIMA HOPMAaTHBHBIMU
aKTaMu

CocTaBnaTh U 0OPMIIATE JOTOBOPEI apeH B! (CyOapeHabl) HEBIKHMOCTH

PaboTats ¢ 3aKIF09eHHBIMU JOTOBOPAMHE apeHIbI (CyOapeHabl) HeIBHKHMOCTH

CocraBnare CBOOHBIC YYCTHBIC H  OTYCTHBRIC JOKYMCHTBI B LOEIEX
OCYIICCTBJICHUS KOHTPOJIA H aHAJIA3a JAaHHEIX O HCABM)XKUMOCTH Opranu3alun

Wcnonb3oBaTe mpreMBl KOMIUIEKCHOH TPOBEPKH MEPBHYHBIX YYETHBIX
JTOKYMEHTOB '

Hcnonp3oBaTe  KOMIBIOTEpHBIE  NPOTPaMMBI  JUIS  BEIACGHHS  y4eTa,
CHCTEMaTH3allUd M aHajh3a [JaHHBIX, COCTaBIIeHHs 0a3 JaHHBIX, BEICHUS
IOKYMEHT0000pOTa, CIIPaBOYHO-TIPABOBBIC CHCTEMBI, pecypesl
HH(POpPMAITOHHO-TEJICKOMMYHUKAIIHOHHOM ceTH «IHTepHET», OPITEXHUKY

Hcnons3oBath CpeACTBa KOMMYHHKAIIUHN

Bectr meperoBopbl M ENOBYIO IIEpENHCKY, COOJIIOAas HOPMBI J€IOBOIO
STHKETa

Heo6xonumMsele 3HAHMS

3akoHoaTenbCcTBO  Poccmiickoii Pemepammm B 00JIACTH  3€MENIBHOTO,
XKHUIMIHOTO, 3KOJIOTHYECKOTO, HAIOTOBOTO, TpaXJAAHCKOTO IIpaBa B YacTH
pPEryIMpOBaHUS OTHONIEHWM € HEABMXKMMOCTHIO B paMKaX BBIIOJIHIEMBIX

TPYAOBBIX GYHKIUH

HOpMaTHBHLIe IpaBOBBIC AaKThl, MCTOAHYCCKHE MaTrepuajibl, IIOJIOKCHH,
HHCTPYKOHH, PYKOBOIAIIHC MaTepHalbl H JOKYMCHTBI, pPETYJIHPYIOIIHC
onepanny ¢ HCABMXUMOCTBIO B paMKaX BBIIOIHACMEBIX TPYAOBBIX (byHKI.II/Iﬁ

Ilpouexyper perucrpaudi W OGOPMIICHHS CAEIOK C HEABMXKHMMOCTBIO,
TEXHUYECKOTO COCTOSIHUS, TOKYMEHTOB Ha HEJIBUKHUMOCTh

Ilopsimok 3aKiTro9eHHs JOroBOPOB U OGOpPMIICHHS HEOOXOOUMBIX JOKYMEHTOB,
CBSA3aHHBIX C KYIUIEH-IIPOAaKeH U apeHI0H HEABUKUMOCTH

[Mopsaok 3aKIOYEHHS JOTOBOPOB U 0GOPMIIEHHS HEOOXOAUMBIX JOKYMEHTOB B
9acTH JKCIUIyaTaldH, OOCIy)XHBAaHHSA M PEMOHTA (CTPOUTENHCTBA) OOBEKTOB
HEIBXXHUMOCTH

OCHOBHEBIE Tpe60BaHIrISI CTaHIapTOB, TCXHHYCCKHUX, Ka4CCTBCHHBIX
XApaKTCPUCTHK, NIPCABABIIICMBIC K oOBeKTaM HCABHXKHUMOCTH

OCHOBBI ¥ IPUHIMIBI KIACCH(PUKALNY 3IaHAHA U COOPYKECHHM

HpaBnna IIpHEMa-NICPCIaYd, XPaHCHUA U apXUBUPOBaHUS JIOKYMCHTAITNH

JlokanpHBIE HOPMAaTHBHBIC aKThl OpraHu3anun obmero Xapakrtepa #“ IO
(I)YHKI_II/IOHaJIBHOMy HalpaBJICHUIO ACATCIILHOCTH

CTpykTypa M TpHHIUIB OPraHd3allid JOKYMEHTOOOOpOTa, B TOM YHCJC C
1OJIpa3/ieJICHUIMH OpraHu3aluu

Ba3oBele OCHOBBI HH()OPMATHKH, MOCTPOCHHS WH(POPMAlHOHHBIX CHCTEM H
0COOCHHOCTH pabOTHI C HUMH

CrmocoObl  00paboTku  wHGOpMANMM ¢ HUCHONB30BAHMEM IPOTPAMMHOTO
obecriedeHNs ¥ KOMITBIOTEPHBIX CPEACTB

IIpaBuJa 1eT0BO# IEPETUCKH

HpaBmIa ACJIOBOI'O OTHKCTA

CTpykTypa Oopranu3aiyu

Hpyrue

XapaKTEPUCTUKU




3.4.4. TpynoBasi pysKuust

HauMenoBanue

Opraausanys 3aKynKd U IPHOOpETEHUs

TOBApOB, 000PYIOBAHUS U YCIYT B LIEAAX
OKCIUTyaTalKd U 00CTyKHUBaHUA OOBEKTOB KBTH(pUKALIH
HEJIBIDKMMOCTH OpraHu3aliu

VYposenb
Kon D/04.5 (momypoBeHb) 5

IpoucxoxaeHne TpynoBoit
byHKIMN

¢
|
\
i

i
i

Opurunan X 3auMCTBOBAHO M3 OPHIHHATA
Kon PeructpaioHHBIH
OpHIHHAIA HOMED
po¢eCcCHOHATBHOTO
CTaHAapTa

Tpynoseie peticTBus

AHamu3 pBHIHKa YCIyr M paboT 10 CTPaxOBaHHUIO, OLEHKE, COJEPXKAHHIO,
TEXHUYECKOMY OOCITY)KUBAHHUIO U PEMOHTY OOBEKTOB HEJBHKUMOCTH

HOILFOTOBKa ITakeTa AOKYMEHTOB [UIA ITPOLCOYPhI BBIGOpa KOHTparC¢Hra Ha
TNMOCTaBKy YCIYr IIO0 CTPaxOBaHHUKO, OILICHKE, COJACPXKaHHIO, TCXHHYCCKOMY
06CJIy>KI/IBaHI/IIO B PEMOHTY 00BEKTOB HCIBMOKUMOCTH

3akimoueHHe JAOTOBOPOB HA MOCTABKY YCIYI II0 CTpPaxOBaHHIO, OLICHKE,
COACPKAHUIO, TECXHHYECKOMY 06CJ'IY)I(I/IBaHI/IIO H  pPEMOHTY 00BEKTOB
HCIBHOXKUMOCTH

Bencnue peecTtpa AOTOBOPOB HA IMOCTABKY YCIIYT II0 CTPaXOBaHHIO, OILICHKE,
COACPXKaHUIO, TEXHHYCCKOMY 06CJ'IY)KI/IBaHI/IIO H  PCMOHTY 00BEKTOB
HCABH)KUMOCTH

Benenue 6a3pl MOCTaBIMMKOB YCIYT IO CTPaxOBAHMIO, OIEHKE, COAEPKAHHUIO,
TEXHUIECKOMY OOCITY>)KHBAHHUIO U PEMOHTY O0BEKTOB HEABUKUMOCTH

BSaHMOI[efICTBPIe C KOHTpar€¢HTaMM H IIOCTaBINHUKAMH C ICJIbIO YITYYIICHHSA
KageCcTBa U CHUXXCHHS 3aTpaT

Benenune paboTsl ¢ IOCTaBUIMKAMH 110 YCTPAHCHHIO JOIMYIIEHHBIX HapyHMICHUH
YCIOBHH JIOTOBOPOB Ha OKa3aHHWE YCIYr 10 CTPaxoOBaHHUIO, OICHKE,
COACPKAHHUIO, TEXHHYECKOMY OOCIYXHBAHHIO H PEMOHTY OOBEKTOB
HEJIBIKHMOCTH

ITonroToBKa MAOKYMEHTOB [UI1 HpOLEXYpPHl CTpaxOBaHHs, CBS3aHHOIO C
BI3JICHHEM M HCHOJIb30BaHHEM HEIBIDKHMOCTH, a TakKe IIPOLEAYpPEI
0(hOPMIICHHUS CTPAXOBOTO CITydas IPH HACTYILUIEHUH TAKOBOTO

COHpOBO)KIIeHHe nponeaypbl CTpaxoBaHHA, CBA3AHHOIO C BJIAJACHHEM U
HCIIOJB30BAHHUEM  HCIOBHXXHMOCTH, a TakKXke MNPOoICaAypEl O(bOpMJ'ICHI/IH
CTPAxOBOTO ciIydas IIpH HACTYIICHUH TaAKOBOI'O

OpFaHI/BaI_[I/ISI IIPOBEACHUA OLICHKH 00BEKTOB HCABHKHUMOCTH

3akmogeHue AOTOBOPOB O MIpPCAOCTAaBJICHHH  KOMMYHQIBHBIX  YCIYT,
JKCILTyaTall 1 O6CJ'I}’)KI/IBaHI/II/I 00BLEKTOB HCABMOKUMOCTH

OdopmieHne OTYETHBIX JTOKYMEHTOB B COOTBETCTBHH C TpeOOBaHHSMH JUIL
KOHTPArcHTOB U NOApa3ieIeHui OyXrajaTepckoro yiera

BsaumopeiicTBe ¢ moApa3AeneHUSIMH OpPraHHM3allid IO IPETEH3UOHHOH
paboTe B ciyyae HapyIeHHs KOHTPareHTaMH YCJIOBHH TOTOBOPOB

HeobxonumMbie yMeHHS

Omnpenenate 00beM  HEOOXOMUMBIX NOTpeOHOCTEH B MaTepHAIBHO-
TEXHUYECKUX, (PUHAHCOBBIX pecypcaXx B COOTBETCTBHH C JIOKaJIbHBIMH
HODMAaTHBHBIMH aKTaMd K OIO/DKETOM OpraHW3alMM Al OSKCILTyaTalluy,
00CITyXXMBaHUS 1 PEMOHTa 00BEKTOB HEJIBIDKUMOCTH

OpFaHPI3OBLIBaTI> npoueaypy 3axKyrnku TOBapOB UIIHA yCIIYT

CocraBisaTh ¥ 0GOpMIIATh JOKYMEHTHI Ul IPOLEAYP BbIOOPA IOCTABIIMKOB H
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TpOLeyp 3aKyMKH

o0OpyOoBaHUSA M YCIYT B LENSAX AKCILTyaTallid M OOCTy)KHBaHHS OOBEKTOB
'HEeJBIKMMOCTH OpraHU3aliK

CoctaBiuarh H O(bOpMJ'ISITB HAOTOBOPBI Ha npno6peTeHHe TOBapoOB,

PaGoTaTe ¢ 3aKmOuYeHHBIMH JIOTOBOpaMH Ha HpuoOpeTeHHe TOBapoB,
o0opyIOBaHHA M YCIYr B LENAX JKCIUTyaTallMd M OOCHY)XUBaHHS OOBEKTOB
HEABIKMMOCTH OpraHU3alliy

W3J1araTh UX ONMCaHUE B MICbMEHHOH dopme

(DOpMyJ'II/IPOBaTB HOTpCGHOCTI/I B T€X WM HHBIX TOBapax H YCIyrax, a TakKxe

- CocTaBiATh, CHCTEMAaTH3UPOBaTh W aKTyalM3HpoBaTh 0a3zy MOCTaBIIMKOB
TOBAapOB H YCIYT

Hcnons3oBaTh IIPHEMBI KOMILIIEKCHOM IIPOBEPKH TNCPBHYIHLIX YYCTHBIX |

CTPOUTEIBHEIE PabOThHI

JAOKYMCHTOB, B TOM YHCJIC OTYETHBIX JOKYMCHTOB 3a NPOBCACHHBIC pEMOHTHO- "

HUcnons3oBaTh CMETHYIO JOKYMCHTAIIMIO Ha COACPKAHHEC U PEMOHT 00BEKTOB
HCABHXXHMOCTH

OCYMIECTBJICHUA KOHTPOJIA U aHaIu3a JaHHBIX O HECIBWXXHUMOCTH OpraHu3aluy,
a TaKXK€ CUTyallU! Ha PBIHKE HEJIBMXKUMOCTH

CocTaBiaarn CBOJHBIC YYE€THBIC MW OTYETHBIE JOKYMEHTHI B - LEIAX

Hcnonp3oBaTh  KOMIBIOTEpHBIE  NPOTpaMMBI Il BeJeHHS  yderTa,
CHUCTEeMaTH3allud M aHaJIW3a JaHHBIX, COCTaBJieHUs 0a3 [aHHBIX, BEIACHHUS
| IOKYMEHTO000pOTa, CIPaBOYHO-IIPaBOBBIE CUCTEMBI, pecypcsl

Hcnonp3oBath cpeAcTBa KOMMYHHKAIIUH

_ MHQOPMAITHOHHO-TEICKOMMYHHKAIMOHHOH ceTH «VIHTepHeT», OPITeXHUKY

Bectu mneperoBopbl M JIENIOBYIO MEPENMUCKY, COOMIOAas HOPMBEI JETIOBOTO
STHKETA

Heo0xoauMele 3HAaHUS

| PrIHOK yenIyT 1o cTpaXxoBaHHIO 00BEKTOB HEABHKHMOCTH

PBIHOK yCIIyT 1O OLIeHKE 0OBEKTOB HEJBIDKUMOCTH

HCABHXKHMOCTH

PEIHOK yCIOyr 1O COJEpKaHHIO W TEXHHYECKOMY OOCIY)KHBaHHIO OOBEKTOB

PrmHox YCJIyT 110 pPCMOHTY 00BEKTOB HCIABWWKHMOCTH

LleHOBasi MOJIMTHKA PHIHKA Ha OIpeJIe/IeHHble KaTeTrOPUM YCIIYT, B TOM YHCIE
HpeJocTaBIeHHe KOMMYHAIBHBIX YCIYT

HpI/IHI_IPIII, AJITOPUTM H OTAIIbl IIPOBEACHUS 3aKYIIOK

OcHOBBI JIOTOBOpHO# paboTHI

HOpSII[OK 3aKITIOYEHUA JOTOBOPOB

HopMel u mnpaBuna ofecnedeHuss mokapHOM ©6e€30MacHOCTH B paMKax
BBITIOJIHSEMBIX TPYAOBBIX (PYHKITHIA

BBITIOTHAEMBIX TPYAOBBIX (QYHKIIMIA

HOpMBI B TIIpaBHJa obecrieueHUS JKOJIOTHYECKOH 0€30IacHOCTH B paMKax

TexHonorust U crocoObl BeJleHUST CTPOUTENIBHBIX, PEMOHTHBIX M MOHTa)KHBIX
| paboT

dbyHKImit

CTpOI/ITCJIBHBIC HOpMBI H IHpaBHJIa B paMKaX BBIIIOJHIAEMBIX TPYAOBBIX

OO0mHe TeXHUYEeCKHe XapaKTepUCTHKH CHUCTEM Xu3HeoOecneueHus oOBEKTOB
HEABWKMMOCTH

KOHCTPYKTI/IBHBIC 0COOEHHOCTH OGOpy,Z[OBaHI/IH CHCTEM XXU3HeOoOeCIIeYeHUS

OcHoBHBIE Tpe6OBaHI/I$I CTaHAAPTOB, TCXHUYCCKUX, KauCCTBCHHBIX
XApPaKTCPUCTHK, IPEABABIISAEMBIC K 00BbeKTaM HeJBIKAMOCTH

XUIUIIHOTO, 3KOJOTHYCCKOI0o, HAJIOTOBOTO, IpaXJaHCKOTO IIpaBa B 4YacTHU

3axoHomatenbcTBO  Poccmiickoit  ®@enmepanmm B obmacTH  3eMeENTBHOTO,

pEryIHpOBaHHs OTHOWICHHMH C HEIBIJKHMOCTBIO B PaMKaX BBINOJIHAEMBIX
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TPYAOBBIX GYHKIIHH

HOpMaTI/IBHBIC IIPaBOBBIE AaKThl, MCTOOHYCCKHC MAaTepuanbl, IIOJOXKCHUA,
HMHCTPYKIUH, APYIUC PYKOBOIALINE MATCPHAJIbl H JJOKYMEHTHI, PEryJIHPYIONIHUC
Onepaiyy ¢ HEABUKHUMOCTEIO, B paMKaX BBIIOJHACMBIX TPYAOBBIX (1)}’HKI_II/II71

3akoHOnaTenbcTBO  Poccmiickoit ®emepanin B 00JaCTH  MaTEpHAILHO-
TEXHAYECKOTO 0OECIICUEHNUS, 3aKyIIOYHOH NeATeNbHOCTH, eIONPON3BOICTBA 1
apXWUBHPOBaHWS B DPaMKax BBINOJHAEMBIX TPYJOBBIX (YHKIMHA, a TaKxke
TPOKAAHCKOE  3aKoHOAATeNnbeTBO  Poccuiickoit  @exmepamumn B 4acTH
PETYJIHUPOBaHMs JIOTOBOPHBIX OTHOLICHUHA M CHENOK MEXAY Y4YacTHHUKAMHU
PBIHKA B paMKaXx BBINOJIHAEMBIX TPYAOBBIX QyHKIMIH

CTpykTypa W NPUHIMIBI OpraHM3alMHd JOKyMEHTOOOOPOTa, B TOM YHCIE C
HOJpa3AeIeHUsIMH OpraHU3aluH, BEAYIIUMH OyXTaITepCKHH YIeT

Ba3zoBele OCHOBEI MH(OPMATHKH, MOCTPOEHHS WH(POPMAIMOHHBIX CHUCTEM H
0CcO0EHHOCTH pabOTHI ¢ HUMH

Cmocober  00paboTku  HHGOpMAIMK ¢ WCIOJIB30BaHMEM IPOrPAMMHOIO
obecreueHust 1 KOMIBIOTEPHBIX CPEICTB

IIpaBuna fesoBoii nepemucku

HpaBI/IJ'Ia ACJIOBOTO 3THKCTA

Hpyrue

XapPaKTCPUCTHKHU

3.5. O600mennas TpyaoBas GyHKkmus

SR
Opranmsanus pabouero NpocTPaHCTBa,
CO3JJaHHUE U obecIieueHre ONTHMAIBHbIX YpoBeHb
Hanmenosanue . . Kon | E 6
YCIIOBHi! BBIIOJIHEHUS TPYIOBBIX (yHKIIHH KBaTH(pUKALHY
pa6OTHI/IKaMH Opra"Hu3anuy
ITponcxoxnenne
000011IeHHOM TPy AOBOI Opurusan X | 3auMCTBOBAHO M3 OPUTHHANIA
GyHKUHH
Kon PeructpaunoHHbIA
OpUTHHANA HOMED
npodecCHOHATHLHOTO
CTaHJapTa
Bo3moxxHbIE PYKOBOI[I/ITCJ'H) aIIMI/IHI/ICTpaTHBHO-XO3SIi/'ICTBeHHOI‘O nmoxpasaciiCHud
HaHMCHOBAaHHA Hagannuuk aI[MI/IHI/ICTpaTI/IBHO-XOSHﬁCTBeHHOFO noapa3aci€Hus
JOJDKHOCTEH,
npodeccuit

TpeboBanus
00pa3oBaHHUIO U
00y4eHUI0

Beicmiee oO6pa3oBanue — GakanaBpuaT Win

Bricniiee o6pa3oBanue (HenpodmibHOe) — 6akagaBpuaT U JOIOIHATEIBHOE
npogeccroHaIbHOE 00pa3oBaHUe — MPOrpaMMbI IPO(eCCHOHANBHOM
[EPENOATOTOBKH IO IPOGUITIO IETENHHOCTH

JlononHuTensHOE PO ecCHOHANTBHOE 00pa30BaHue — IPOrPaMME]
HOBBIINECHAS KBATH(UKAIHMH 110 IPOQIITIO AEATEIFHOCTH (HE PEXE YEM pa3 B
TPH roj1a)

TpeGoBanus K OneITY
HPAaKTUYECKOH paboOThI

He menee TPEX JIET B obnactu MaTCpHAJIBHO-TCXHAYCCKOI'O obecrieueHHS

Oco0sie ycoBus
J0IycKa K paboTte
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Jpyrue XxapakTepuCTHKH | _

JlonoTHATENBHBIE XapaKTEePHCTHKH

HaumenoBanue Kon HanmenoBanue 6a30B0ii rpynnel, 10JDKHOCTH (TpodeccHn)
JOKYMEHTa ‘ WM CIeLHAIBHOCTH
1324 PyxoBoaurenu ciyx6 1mo cHabXeHHI0, paclipoCTpaHEHUIO
OK3 TOBAPOB H aHAJIOTHYHEIM BU/IaM JESTENBHOCTH
3332 . OpraHu3aTopsl KOH(epeHIHH i JPYTHX MepOTPHATHH
- Meunemxep

- 3aBelyIOMIHA CKIIaJ0M

- 3aBeIyIONIMIA XO3SHCTBOM

EKC - HavanpHUK aAMUHUCTPATUBHO-XO3SHCTBEHHOTO OT/IE A

- HavanbHuk oT/ena MaTepHaNbHO-TEXHHIECKOTO CHAOKEHHS
- HauanpHuK X0358HCTBEHHOTO OTAENA

3aBeAyIOLIMiA OTAEIOM (MaTepHAIbHO-TEXHUIECKOTO

22052
cHaOXeHHus)
22141 - 3aBeyIOLIMIi CKIaJIOM
22181 ' 3aBeyromuit Xo3sHCcTBOM
24062 Menemxep (B pUHAHCOBO-D9KOHOMHYECKHX H
aJIMHHUCTPATHBHBIX NoJpa3fieeHusX (ciyxbax)
HauvanbHuK qupeknuy MeXIyHapOAHBIX H TYPHUCTCKHX
24505
OKIIATP IIEPEBO30K
24701 HauanbHuk oTzena (MaTepUaibHO-TEXHHYECKOTO
' cHaOXXeHHUs)
24926 - HavanpHuK cnyx05I (MaTepHanbHO-TEXHUYECKOTO
cHa0XXeHNs)
25042 HauaneHuk ynpaBieHus (CnelHaIN3HpOBaHHOTO B IPOYHX
oTpacsix)
44913 HadanbHHK CKJIaJCKOTO XO3sHcTBa
OKCO 5.38.03.02 MenemxMenT
3.5.1. TpynoBas pynxnus
Oprann3auus pa3MemeHus paboTHUKOB, YpoBeHs
HanmenoBanue | 30HMpOBaHHE H obecnedeHue 3ppekTuBHOTO Kon | E/01.6 (nomypoBeHs) 6
HCIIOJIE30BaHUs IOMELEHUN KBanmMpuKamm
IIpoucxoxaenve TpyaoBoi Opurunan X 3aMMCTBOBaHO U3
byHKImn opurvHana o
Kon PeructpannonHbIit
OpUTHHaNa HOMep
npodeccHOHaTBEHOTO
CTaHAapTa
Tpynossle geficTBus OmpeneneHue nNoTpeOHOCTEH oOpraHu3alMd B GOpMHUpOBaHHH paGOYEro |

IIPOCTPAaHCTBA C y4YeTOM c¢ephl AesATENbHOCTH OpraHHU3alliH, YUCICHHOCTH
IIEpCOHaja U CTPYKTYpHl OpraHu3aliu

Opranusanus npouecca ycTpoHcTBa pabodero NpocTpaHCcTBa ”
Kourpons  peanusalldd  IUIaHHPOBOYHBIX — pEIIEHHH,  30HHPOBAaHHS, |
KOMILIEKTAlMH Me6eNblo, OQUCHEIM M OBITOBHIM 0GOpYIOBaHHEM pabodero |
HpOCTpaHCTBa
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Pa3paGoTka IUTaHOB  peaiW3alMd  OpOBeJeHHS PEMOHTHBIX  paboT,
HEePEIUIaHMPOBOK, TEPeOCHaICHHS MeOeNTbI0 1 000PyIOBaHHEM, BHYTPEHHHX
HEePEMENCHHUH 1 BHEITHUX MEPEE3/I0B

Oprannsaunﬂ M KOHTPOJIb p€aiu3allii BHYTPCHHHUX nepeMemeHHﬁ H BHCHIHHX
TCPeE3J0B nonpmﬂeneﬂnﬁ OpraHHu3aluu

Onpenenenre HEOOXOUMBIX PECYPCOB VIS peali3alliy MPOEKTOB PEMOHTHEIX
paboT, MepeIIaHuPOBOK, IepeoCHAmeHnss MeOenbl0 U O00OpyHOBaHHEM,
BHYTPEHHHX IIEPEMEIICHAH U BHEIIHUX IIEpee3ioB

[lpoBenenue  perynaspHoro aHamm3a 3(Q(GEKTHBHOCTH  HCIOJIB30BAHHSA
IOMeNIeHuH

IMpoBenenune MeponpHaTHii B paMKax oOecrieueHus MoXXKapHOH O€30MacHOCTH,
IpaXIaHCKOW 0O0POHBI M 3aIIUTHI OT YPE3BEIYANHBIX CUTYalHUH

IlpencraBieHne MHTEPECOB OPraHU3ALMU B HAI30PHBIX U KOHTPOJIHPYIOMIHX
OpraHax II0 BOIIPOCaM TIPaXXTAHCKOH OOGOPOHBI M 3aIUTE OT Ype3BBIYAMHBIX
CUTYyaIHii

PaspaGoTka M BHeApeHHe HOpM pa3MelieHHS U oGOpyHOBaHHMSA paboOdero
IPOCTPAHCTBA

ITocranoBka meneid W 3agad  paboTHHKAM MOJpPa3ficjicHHs B paMKax
OpraHi3alyy Ipolecca yCTporcTBa pabodero NpocTpaHcTBa

KoHTpo:1b BBINIOJIHEHUS TOCTAaBJICHHBIX 3a/1a4 paOOTHHKAMH NOAPA3ACIICHUS B
paMKax OpraHu3allyy MMpolecca YCTPOUCTBA pabouero mpocTpaHCTBa

Heobxoaumeie yMeHHS

[TnanupoBats KOAHYECTBO PabouMx MECT € y4eToM C(epbl IeaTelbHOCTH
OpraHu3alyH, YUCICHHOCTH NIEPCOHANIA U CTPYKTYPhI OpraHu3aI[iH

[InanupoBaTh pabouee MIPOCTPAHCTBO c y4ETOM CaHWTAPHBIX,
MPOTHUBOIOKAPHBIX M HHEIX MPABHII H HOPM, 00€CIICUNBAIOMMX O€30MacHbIE X
OJaronpuATHBIE YCIOBHS PaObOTHI

O600mare M CHCTEMATH3HPOBATH IIOCTYMAIONIYI0 HHGOpMALHIO, Ha €€
OCHOBAHHMM HaXxOJWTh HauOoyee >(P¢EeKTUBHBIE PEIUCHH IS pealu3aluu
MOCTAaBJICHHBIX 3a7a4

Hcnons30BaTh 1 IIPUMEHATEH TCXHOJIOTHH Gepexcnmsoro IIPOU3BOJACTBA

OpraHu3oBBIBaTh M KOHCOIMAKMPOBATH OHM3HEC-NPOIECCHI, HCIONHUTENCH H
PabOTHUKOB C IENTBIO JOCTHXKEHHS OIHOTO pe3ysIbTara

Pa6orats ¢ 6osbmuM 00beMOM HHpOpMALUH

HpOI/ISBO,I[I/ITB aHaJIUu3 Ha OCHOBE CBOJHBIX YUCTHBIX B OTUCTHEIX IOKYMEHTOB

Ompenmenats 00beM  HEOOXOMMMBIX INOTPEOHOCTEH B MaTepHalIbHO-
TEXHHYECKHX, (HHAHCOBHIX pecypcaX B COOTBETCTBHM C JIOKaJIbHBIMH
HOPMATHBHBIMH aKTaMH M OFO)KETOM OpraHu3aluu

PaBpaﬁaTBIBaTB U BHEOPATH JOKaJIbHBIE HOPMATUBHBIC AaKThl H
PErIaMEHTHPYIOMUEC JOKYMEHTHI

CocTaBnaTrh CBOJHBIC YVYETHBIC M OTYCTHBIE [JOKYMCHTBI B LCIAX
OCYIICCTBIICHUI KOHTPOJII K aHaIW3a [AaHHBIX O (1)aKTaX XO3SIHCTBEHHON
JCATCILHOCTH OpraHu3aliHi, COCTOSTHUS PBIHKA TOBAPOB H yCJIIyT

Hcnonp3zoBaTh KOMITBIOTCPHBIC IIporpaMmel LA BCACHHA y4era,
CHCTeMaTH3allud MW aHajlu3a JaHHBIX, COCTaBJICHHSA 6a3 JIJAHHBIX, BCACHHUA
I[OK}’MCHTOOGOpOTa, CITPAaBOYHO-IIPABOBBIC CHCTCMEI, peCypceHl
I/IH(i)OpMaI.II/IOHHO-TGHCKOMMYHI/IKaHHOHHOﬁ CCTH ((I/IHTepHCT», OPITEXHUKY

Hcnoas30BaTh cpeacTra KOMMYHHKaAIIUN

BecTH meperoBopbl M JEJOBYIO MEPENHCKY, COOMIOAas HOPMBI JEJIOBOTO
JTUKETA

OI.IeHI/IBaTB CBOIO OCATCIABHOCTE C TOYKH 3PEHHSL 3(1)(1)CKTI/IBHOCTI/I €€ KOHCYHBIX
PE3YIBTAaTOB

Pa3pa6aT1>1BaTL MOAXOABI, BKIIOYAasdl HECTAHAAPTHBIE, K BBINOJHCHHIO
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TPYAOBBIX 3aJaHuAi IIOCPCACTBOM HMCIIOJIB30BAHHA CIICHIHATIBHBIX 3HaHHH H
OKCIHCPTHBIX HCTOYHHUKOB I/IH(i)OpMaI.[I/II/I

Haxonuts PEUICHUI B HECTAHJAPTHBIX CHTyalUsX WX B ClIy4daiX
HCTIPEABUACHHOTO U3MCHCHUS TIJIaHa PCAIU3AIAA IIDOCKTOB

HeobxoauMele 3HaHUSA

OcHOBHBIE  TpeOOBaHHS  CTaHAAPTOB, TEXHHUYECKHX,  KaYeCTBEHHBIX
XapaKTePHCTHK, IpeIbIBsIEMble K pasMEIICHHIO paOOTHUKOB H OpraHH3aluH
pabodero npocTpaHCTBa

OCHOBEI JProuoOMHUKH

O6HIH€ IIPUHOUIBI 30HUPOBAHUA TIOMEIICHUH

3akoHoxarenbcTBO Poccumiickoit @enmepanuu 1Mo  BOIpocaM  IOXKApHOM
6€30MacHOCTH, OXpPaHbl TPYyla, SKOJOTUIECKOH 0€30MacHOCTH, I'PaXXIaHCKOM
Oo0OpOHBI W 3aOMTHl OT YPE3BBIYAHHBIX CHTyalUi, OSKCIUIyaTallMd H
oOCnmyXUBaHUS 3MAaHAH HW  COOPYXXEHHH, MAaTepHAIbHO-TEXHHYECKOro
obecrieueHus], 3aKyHOYHON NEATEBHOCTH, JIEJIONPOU3BOACTBA, IPAXKIAHCKOE
3aKoHOJaTeNbcTBO  Poccuifickoit  ®enepanum B YacTH  pery/IHpOBaHUS
JIOTOBOPHBIX OTHOIICHHH M CHENOK MEXAy YYaCTHHKaMH PBIHKA B PaMKax
BBITONMHAEMBIX TPYAOBBIX (YHKIIHI, a TaKkKe CAHUTApHbIC U MHBIC IPABHUIIA U
HOPMBI, 00ecreunBaromue 6e30mnacHbie U OaronpHATHHIE YCIOBUS pabOTHI

OCHOBHEIE IIPUHIHAIBI # TCXHOJIOTHH 6epe>1<nmaor0 IIPOU3BOJCTBA

CrpykTypa opranuzanuu

OCHOBBI ¥ IPUHIMIIE KIacCU(PUKAIIUAH 3JaHUN U COOPYKEHMMH

ITpuHIUTBI BEIOOPA IOCTABIMUKOB MeOEH 1 0(hUCHOTO 000PyAOBaHHS

ITpuHnMIE BEIOOpa MOCTABIIMKOB YCIyT MO pa3paboTke AM3AMH-TIPOECKTOB H
IUIAHUPOBOYHBIX PEIICHUN

HpHHI.IHIIBI BbI60pa ITIOCTABIMKOB YCJIYT IO OpraHU3almnu IEPec3ioB

OcHOBEHI YHOpaBJICHHAS HEPCOHAIOM U €0 MOTHBAIIMH

MeToasl ONEHKH IIEpCoHAIa ¥ PC3YyJILTAaTOB Tpyda

JlokanbHbIE HOpPMAaTHUBHBIE aKTbl OpraHu3allui O6IIICI‘ 0 Xapakrepa U 1O
Q)YHKI_II/IOHaJ'IBHOMy HAIIpaBJICHUIO JCATCIIBHOCTU

CprKTypa W IPUHIIAIBI OpTraHu3ali IIOKYMCHTOO60pOTa

Ba3oBble OCHOBBI MH(pOPMATHKH, MOCTPOSHHA HMH()OPMALHMOHHBIX CHCTEM H
0co0eHHOCTU paboTHI ¢ HUIMH

Croco6s1  06paboTKH HWHQPOpPMAIMKM C HCHONb30BAHHEM MPOrPaMMHOIO
obecrnieueHusI  KOMIBIOTEPHBIX CPEACTB

[TpaBuiia 1enoBoM NEPETUCKH

[IpaBuiia ne10BOro 3TUKETA

Hpyrue

XapPaKTEPUCTUKN

3.5.2. TpynoBas pyHKIHS

Opranuzanus 1 KOHTPOJIb MaTepUaIbHO- VpoBeHb
HamMenoBanre | TEXHHUYECKOTO 00ecIeUeHHS NeITEIbHOCTH Kon  E/02.6 | (moxypOoBEHb) 6
pabOTHUKOB OpraHU3aLUU KBATH(PHUKAIAH

[poucxoxaeHne TpyAOBOH
(hyHKITIH

X 3aHMCTBOBaHO U3

Opurunan
OpHT'HMHAJA
Kon PeructpautoHHRLH
OpuUrnHana HOMEp
npodeCCHOHAIBHOTO
CTaHjapTa

TpynoBsie aeiicTBus

OpraHuzanus MpoIecca, ONMpeNeeHHe IPOLEeAyPsl, CPOKOB peaH3alii U
IIEPHOMIHOCTH MATEPHATIEHO-TEXHUYECKOTO o0ecTieueH s pabOTHUKOB




KOHTpOJIB IIPOHCCCOB MATCPHATIBHO-TCXHUICCKOI'O obecrieueHus

Ouenka 5(@QEeKTUBHOCTH MPOLECCOB H  PE3yjbTaloB  MaTepHAIBHO-
TEXHUYECKOTO 00eCieueHNs

IToctpoenne pabotel ciiaga mo xpaHeHuio TMII, ucrnone3yeMbIx i
CO3/1aHus ONTHMAJILHBIX YCIIOBHI TpyZAa

KonTposs paboTs! ckiana mo xpaneHuto TMII, ucrnons3yeMbIX Mt CO3TaHHs
ONTHUMAIBHBIX YCIOBHHU Tpyaa

Opranu3aiss ¥ KOHTPOJIb paboThl 10 00CITyXHBaHHIO MeOenu, OQHCHOrO M
OBITOBOTO 000PYIOBaHUS

KOHTpOJ'IB NEPEMEIICHU A TMH, B TOM YHCJIC 3a IIPEACJIbl OpraHu3arud

OpraHnsauwI pa6OTLI IO O3CJICHCHUIO TEPPUTOPHU OpraHH3allid U yXO4y 3a
3CJICHBIMH HACAOKJICHHUIMH

Opranu3zanus nuTasus pabOTHUKOB yTeM 000pyIOBaHUSA MECT IIpHeMa IHIIH
¥ TIPUBJICUCHHUS TIOCTABIIMKA YCIYT KOPIOPATUBHOIO IIMTAHUS

[locTpoeHne ¥ KOHTPOJL TIpollecca OpraHM3alMH  JACJIOBBIX IIOE€3JI0K
pabGOTHHKOB

HocrpoeHHe CHCTCMBI B3aMOJICHCTBUS Hu KOMMYHHUKaIIUA MEXKAY
COTPYAHHUKAMH IIOAPAZACIICHUA W IPCACTAaBUTCILIMH O6CJIY)KI/IBaIOIIII/IX
CEPBUCHBIX opraHH3anm71

PazpaboTka ¥ BHeIpeHHE HOPM, pErJIAMEHTHPYIOIIUX MaTepHaIbHO-
TEXHIUYECKOE M XO3IHCTBEHHOE obecrieueHne

Opranuszanus rpoBeeHus uHBeHTapuzamuii TMII, wucnons3yemMeIx s
CO3/1aHus ONTUMAJIBHBIX YCJIOBHH TpyAa

ITocranoBka meme#t W 3amad  pabOTHUKAM NOApa3felieHHs B paMKax
MAaTepHATbHO-TEXHUIECKOTO  OOCCIeueHusT  JeATENIbHOCTH  PabOTHHKOB
OpraHu3alyu

KOHTpOJb BBIOJIHEHUS NOCTABJICHHBIX 3a1a4 pa0OTHUKAMH MOJAPA3ACIICHHS B
paMKaXx MaTepualbHO-TEXHHYECKOTO 00eCIIeueHus NeITeIbHOCTH PabOTHUKOB
OpraHu3aIuu

Heo6xoaumsle yMmeHUs

Ompenmenate 00BeM  HEOOXOMUMBIX TOTpeOHOCTEH B  MaTepHAIBHO-
TEXHUYECKNX, (PHHAHCOBBIX pecypcaX B COOTBETCTBHH C JIOKQJIbHBIMH
HOPMATHUBHBIMU aKTaMH B OIO/KETOM OpraHH3aIMK

Omnpenenats Hambonee ddeKTHBHBIE W  KAYECTBEHHBIC IMOKA3aTeiH
HEOOXO0IMMbIX TOBAPOB M YCIIYT

OpraHu30BHIBaTh NPOIIECC 3aKYIIKH TOBAPOB HIIH YCIIYT

HpOI/I3BOIII/ITI> AHAJIA3 HA OCHOBE CBOAHBIX YUCTHBIX M OTYCTHBIX JIOKYMCHTOB

Hcnonp3oBaTh METOIBI (bl/IHaHCOBBIX BBIYHCIICHUN B aHAJIN3a

0O600maTh M CHCTEMATH3HPOBaTh IOCTYNAIONUIYI0 HHPOpMAIHio, Ha ee
OCHOBaHHHM HaxoIuTh HauOoyiee 3(PQeKTHUBHBIE pELICHHMS JUId pean3alliu
MIOCTaBJICHHBIX 3a7a4

OpFaHI/I3OBBIBaTI> H KOHCOJIHAHUPOBATH 6H3HGC-HpOHeCCLI, HCTIOJIHUTENCH W
pa6OTHI/IKOB C LEJNBIO JOCTHXKCHUS OJHOIO pe3yibTara

PaGoTarth ¢ 60yibIIUM 00beMOM HHpOpMALUH

Pa3zpabarsiBaTe H  BHEIPSTH JOKaJbHBIE HOPMATHUBHBIE AaKTBl H
perJIaMeHTHPYIOIIHE IOKYMEHTBI

CocTaBiaTh CBOJHBIC y4eTHBIE H OTYCTHBIC JOKYMEHTBI B HCILIX
OCYHICCTBJICHHUA KOHTPOJII H aHajim3a JaHHBIX O (baKTaX XO039HCTBEHHOH
JesATEIbHOCTH OpraHu3allii, COCTOSHHUA PBhIHKA TOBApOB H yCJIyT

Hcnone3oBaTh  KOMIBIOTEPHBIE  NPOTpaMMBl s BEACHHS  Y4CTa,
CHCTEMATH3AlMH M aHAM3a JAaHHBIX, COCTaBICHUA 0a3 NaHHBIX, BEHCHHA
JIOKyMeHTO0060pOTAa, CIIPAaBOYHO-TIPABOBBIE CHCTEMBI, pecypcsl
UH(POPMAIIHOHHO-TEICKOMMYHHUKAIIHOHHOH ceTH «MIHTEpHET), OPITEXHHUKY
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Hcnomnp3oBaTh cpeacTBa KOMMYHUKAITAH

BecTu meperoBopsl M JIETOBYIO NEPENHCKY, COOMIOAas HOPMBI JIEIOBOIO
ITHKETa

OlLieHMBATh CBOIO JEATEILHOCTD C TOYKH 3pEHHA 3PPEKTHBHOCTH €€ KOHCYHBIX
pe3ysbTaToB

PaspabaTeiBaTh MOAXOABI, BKJIIOYAs HECTAaHJApTHBIE, K BBIIOJIHEHHIO
TPY[OBBIX 3aJaHMI MOCPEICTBOM HCIIOJb30BaHUS CIEIMAIbHBIX 3HAHHA H
9KCHEPTHBIX HCTOYHUKOB HH(OpMaIU

Haxonuts peuicHus B HECTAHAAPTHHIX CHUTyalUsxX MWIH B ciydasx
HEIPCABUACHHOTI0 H3MCHCHHUA IJIaHa peain3aliy IIPOCKTOB

HeobxonuMele 3HAHHA

PLIHOK IIOCTaBIMUMKOB TOBAapOB M YCIYI, OOECIECYMBAIOMKX CO3JaHUE
ONTUMANTBHBIX YCIOBUH TPy

HCHOBaSI MOJINTHKA PHIHKA HA OIPCICICHHBIC KATCITOPUH TOBAPOB U YCIyr

HOpﬂI[OK O(I)OpMJ'IeHI/IH 3aKa30B y IOCTABIIMKOB TOBAPOB H YCJIYT

OcHOBHEIE YCJIOBHSI 3aKIOYCHHBIX JOTOBOPOB Ha IOCTaBKYy TOBApOB I/I
IIPEAOCTABIICHUEC YCIIYT

HpaBpma IpOBE€ACHNS HHBEHTapHU3alluu

HpaBI/IJIa CKJIAACKOT'O y4€Ta

INpaBuia COCTABIEHHS MaTEPHATBHBIX OTYETOB ABMXKEHHMS TMII U mepBUYHBIX
JOKYMEHTOB

OCHOBBI YIIPABJICHUSA IIEPCOHAIIOM B €0 MOTHBAIMH

MCTOI[BI OIICHKH NICPCOHAJIA M PE3YIbTATOB TpyAa

3axoHofaTenscTBO Poccmiickoit ®exepamnm B 001acTH  MaTepUabHO-
TEXHUYECKOr0 00ECIIEUeHUs, 3aKyIIOUHOH NEATENbHOCTH, CKIIAJCKOIo y4eTa,
JIETIONPOU3BOCTBA M ApXUBHPOBaHMS B DaMKaX BBINOJIHIEMBIX TPYIOBBIX
dyHKIHH, a TaKkKe TPaXIAHCKOE 3aKOHOAATENECTBO Poccuiickoit Deaepaliiy B
YacTH pEryJIHpOBaHUS JOTOBOPHBIX OTHOLIEHMH H  CAGJIOK  MEXIY
YYaCTHMKAMH PhIHKA

JlokanbHBIE HOPMATHBHBIE aKTbl OpraHH3alHuH 00IIero XapakTepa H IIO
(I)YHKI_II/IOHaJIBHOMy HanpaBJICHUIO NEeATCIIbHOCTH

CTpyKTypa i IPUHIIAIIEI OPraHU3aliy J0KyMEHTO000poTa

Ba3oBble OCHOBHI MH()OPMATHKH, IIOCTPOCHHS HHGOPMAIMOHHBIX CHCTEM H
0COOEHHOCTH pabOThI C HUMHU

Cnocobsl  o6paboTku wWH(GOpMALMM C HCIOAB30BAHHEM IPOTPaMMHOIO
obecrieueHns © KOMIIBIOTEPHBIX CPEMICTB

[IpaBuna nemoBOM MEPEITUCKH

HpaBHna JCJIOBOTO 3THKETA

CtpykTypa oprasusanyu

Apyrue
XapaKTCPpUCTHKH

3.5.3. TpynoBas pyHKIuUS

Opranu3anyst paboTsl CIy>KOBI IpHeMa YpoBeHb 6
HanmenoBanue | ocerpreneit Kon | E/03.6 (MOITypOBEHD)
KBaTH(VKALIU
ITpoucxoxaeHue oBOM 3auMCTBOBAHO U3
p A TPYA - Opurusan X
(hyHKIMHA OpHTHHAJIA
Kon PerucrpanyioHHBIH
OpHUrHHajIa HOMEP
npoHeCCHOHANBHOTO

cTaHaapTa
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Tpynossle geiicTBus

Ormpenenenue neseit v 3a1a4 pabOTHUKOB CITYKOBI TPUEMA IIOCETUTEIICH

Ompenenenue CTaHJApPTOB M BHEAPEHHE HOPM, PETIAMEHTHPYIOIIHX
TIPUHIIUITE] OPraHU3alUy U paboThI CIIyXObI IpUEMa ITOCETUTETIEH

Kontpons paboTs! ciryx0b1 IpreMa HoceTUTENEH

IMoctpoenue B3amMoOIEHCTBHSA PaOOTHUKOB CIY:KOBI IpHEMa IOCETHTENCH C
NOJPa3ACICHUSIMH U IOCCTUTEISIMHA OpraHU3alMy

KOHTpOJ'Ib COCTOSHHS IMOMEIICHUH I InpucMa MOCETHTEICH

KoHTponb KauecTBa CepBHCA W YPOBHS OOCHY)KMBAaHHMS IIOCETHTENCH

OpraHH3aIM{
IlocTanoBka melei u 3a1a4d paObOTHUKAM CIIY>KOBI IpHEMa NOCETUTEIIEH
Heobxonumele ymeHust ~ PaspabaTbiBath M BHEApSTH JIOKAJGHBIC HOpPMAaTHBHbBIE AaKThHl H

PETJIAMCHTHPYIOIMNC JOKYMCHTLI

Onpenenats 00beM  HEOOXOMUMBIX MOTpeOHOCTEH B  MarepHalIbHO-
TEXHUYECKNX, (HHAHCOBBIX pecypcax B COOTBETCTBHH C JIOKAJIBHBIMH
HOPMATHBHBIMH aKTaMH M OIOKETOM OpTaHU3aluH

HpOI/I3BOIII/ITI) aHaJIu3 Ha OCHOBE CBOJHBIX YUCTHBIX H OTYCTHBIX JIOKYMCHTOB

O6o6miaTh W CHCTEMATH3HUPOBATH IOCTYNAIONIYI0 MHGOPMalMIO, Ha €e
OCHOBaHUHM HaXxOMUTh Hambosee >(PQeKTHBHBIC pEIIECHHs Uil peau3alliK
IOCTABJICHHBIX 33/1a4

Opl"aHI/ISOBBIBaTB A KOHCOJIMAUPOBATDH 6I/I3HCC-HpOHCCCBI, HCIIOJIHUTCIICH |
pa6OTHI/IKOB C HECJIBIO JOCTHXXCHHUA OJHOI'0 pE3yJibTaTa

Pa6oTtath ¢ 60sbIIHM 065eMOM HHGMOPMALIHH

CoCTaBJIATh CBOJHBICE YYETHBIE H OTYETHBIE JOKYMEHTHI B  IENIX
OCYIIECTBIEHHS KOHTPOJNS M aHaIW3a NaHHBIX O (aKTax XO3AdACTBEHHOM
JIEATEeIbHOCTH OpraHu3alluy, COCTOSIHUS PHIHKA TOBAPOB M YCIIYT

Hcnonn3oBath KOMIIBIOTCPHBIC IIporpaMmbl AL BCACHU y4eTa,
CUCTEMATH3ald W AaHaJIu3a JaHHBIX, COCTABJICHUS 6a3 JAaHHBIX, BCACHHUA
lIOKYMeHTOO60pOTa, CIIPaBOYHO-IIPABOBBIE CHCTCMBEI, PECYPCHL
I/IH(I)OpMaI_II/IOHHO-TeHeKOMMYHHKaHHOHHOﬁ CCTH «I/IHTepHeT)), OPITEXHUKY

Hcnons30BaTh cpeacTBa KOMMYHUKaIlUH

BectH meperoBopsl M JEJOBYIO IEpPENMHCKY, COOMIOJas HOPMBI JI€JI0BOTO
9THKETa

OLEeHNBATh CBOIO JAEATENLHOCTH C TOUKH 3peHUS 3D HEKTUBHOCTH €€ KOHETHBIX
pE3yILTaTOB

Pa3pa6aTI>IBaTI> HOOXOOBI, BKIIOYAs HECTaHAAPTHLIC, K BBINOJHCHHIO
TPYAOBBIX 3aJaHAH IIOCPEACTBOM HCIIOJIB30BAHUA CIICIHAJIbHBIX 3HAHUH U
SKCICPTHLIX HCTOYHUKOB I/IH(I)OpMaHI/II/I

HaxomuTs pemieHWss B HECTAHJAAPTHBIX CHTyallMsaX MWIH B CIydaix
HENpeIBUACHHOTO H3MEHEHNS IUIaHa pealu3alii MPOEKTOB

Heob6xonumMele 3HaHus

HOpSIJIOK opra”Hu3aluy rnpucMa THOCETUTEICH

OcHoBHEIE Tpe6OBaHI/I$I CTaHJapTOB, TEXHHUYCCKHUX, KAQYE€CTBCHHBIX
XapaKTCPUCTHUK, MPCOBABIACMBIC K OpraHu3aliii nmpucMa IoceTHTENeH

IIpaBmsia 060pyIOBaHKS MECT IIPHEMA TOCTEN M IIOCETUTENCH

OCHOBEI JIOTOBOPHO# paboThl

[Tops oK 3aKIIOYEHHUS IOTOBOPOB

OCHOBBI YIIPaBJICHUA NNEPCOHAIIOM U €0 MOTHBAITUH

MeTozp! OIEHKH MepCOHAIA | pe3yJIbTaTOB TpyAa
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3axkoHonarenscTBo Poccuiickoit ®denepaimu B 00NacTH  MaTepHAIBHO-
TEXHHUYECKOTO OOECIIEUCHHUs, AETOMPOU3BOACTBA, MOXAPHOH O€30MacHOCTH,
DKOJIOTMYECKOH 0€e30IIacHOCTH, TPAXIAHCKOW OOOPOHBI W 3alIUTHI OT
9Ype3BbIYAliHBIX CHTyallMii, CAHUTApPHO-TEXHWYECKHE HOPMBI B paMKax
BBINOJTHAEMBIX TPYAOBBIX (DYHKIIMI

JlokaibHBIE HOpPMATHBHBIE aKTHl OpraHHM3aUH oOmEero xapakTepa H IO
(YHKIMOHATLHOMY HAIIPABJICHHUIO JIEITEIbHOCTH

CrpykTypa M IpHHIUNB! OpTaHU3AHUH JOKYMEHTO000poTa

ba3oBbie 0cHOBEI HHPOPMATHKH

Cnocobsl  00paboTku HHpOpPMANMH C HUCIOIB30BAaHHEM IPOTPAMMHOIO
obecrnieyeHus 1 KOMIBIOTEPHBIX CPEICTB

IIpaBua fenoBoi mepeTucKu

HpaBHna JCJIOBOT'O 3THKETa

CrpyKkTypa opranu3anuu

Hpyrue
XapaKTePHUCTUKH

3.5.4. TpynoBas pyHkuust

Opranu3sanus KOpIIOPaTHBHBIX M JEJIOBBIX Yposenp
HanmeHnoBanue MepOTPHATHIA Kox | E/04.6 (oY pOBEHD) 6
KBaTH(HKALH

[Tpoucxoxaenue Tpya0BOiA
¢dyHKIHIN

X 3alMCTBOBaHO H3

Opuruzan
OpHI'HHAJA
Kon PerucrpanoHHbIH
OpUrHHAJIA HOMEp
TIpo(heCCHOHATBHOTO
CTaHIapTa

TpynoBeie aciicTBUS

OHpCI[CJ'ICHI/IC YCJ'IOBI/Iﬁ H KOHLCHIIHH IPOBEACHUA MCpOHpI/ISITI/Iﬁ B
COOTBCTCTBHH C UX LCINIMHA

Opranm3amnyusd MOATOTOBKH M 00eCledYeHus KOPIOPATHBHBIX M JEJIOBBIX
MEpOTIPUATHHI

KoHTponb mOAroTOBKM M TPOBEAEHHS KOPIOPATHBHEIX W JIEJNOBBIX
MEPOIIPUATHH

OHCHKa BI:I6paHHI>IX YCHOBHﬁ, Ka4CCTBCHHBIX n KOJIHYCCTBCHHBIX
XAPAKTCPUCTHK IJIS obecIeueHus u COIIPOBOXICHUSA Meponpm{Tnﬁ

OmnpeneneHre KaueCTBEHHBIX M KOJIMYECTBEHHBIX XapaKTEPUCTHK BbIOOpa
CYBEHHUPHOH M MMOAAPOYHOM IPOJYKIHH

OpraHusands H3TOTOBJICHHS W 3aKYNKH CYBEHHPHOH M  IOJapOYHOH
IPOAYKIHA B KATETOPUH JIIOKC JUIS BaXKHBIX MIEPCOH

OnpeneneHHe CTaHIapTOB, pa3pa60TKa Hu BHEAPCHUC HODPM,
PErIAMCHTHPYIOMIUX TPUHITAIIBI OpraHu3aly 1 IIPOBCACHUSA MepOHpI/ISITI/Iﬁ

Heo6xoaumbie ymeHHst

Ompenenate 00beM  HEOOXOMMMBIX MOTPEOHOCTEM B MarTepHalIbHO-
TEXHUYECKUX, (HUHAHCOBEIX pecypcaX B COOTBETCTBHM C JIOKAJIbHBIMH
HOPMATHBHBIMH aKTaMH ¥ OI0UKETOM OpraHM3alliy

OHpeJIeJ'IiITB Hauboee 3(1)(1)CKTI/IBHI>IC M Kad4eCTBCHHBLIC  IIOKa3aTC/Iu
HGOGXOHI/IMBIX TOBAPOB U yCJIyI'

OpraHu30BBIBATh MPOIIECC 3aKYIKH TOBAPOB HIIH YCIIYT

HpOI/I3BOI[I/ITI> aHaJIN3 Ha OCHOBE CBOJHBIX YUETHBIX H OTYCTHEIX JOKYMECHTOB

Hcmonp3oBaTh METOIBI (I)I/IHaHCOBI:IX BBIUHCJICHUH ¥ aHAINU3a

O606maTs ¥ CHCTEMATH3UPOBATh IOCTYNAIONIYIO HMH(pOpMalMio, Ha ee




OCHOBaHMM HaxoAWTh Hauboisiee 3((EeKTUBHBIC pPEUICHHS IS pean3aluu
IIOCTABJICHHBIX 33/1a4

OpFaHI/BOBBIBaTB H KOHCOJIHIHUPOBATH 6I/I3HCC-HpOIICCCBI, HCTIOJIHATEEH U
pa60THI/IKOB C LCJIbIO NOCTHXKCHUA OTHOI'O PE3YyJIbTaTa

Pa6oTtath ¢ 60spmM 00BEMOM HHPOPMAITHH

Pa3zpabareiBaTh W  BHEIPATH JOKaJbHBIC HOPMATHBHBIE aKThl H
PerIIaMEeHTUPYIOINE JOKYMEHTHI

CocrtaBnars CBOOHBIC VYYCTHBIC H OTYCTHBIC JOKYMCHTBEI B IMCIAX
OCYILICCTBJICHUA KOHTPOJIA W aHallu3da MJaHHBIX O (I)aKTaX XO3HCTBEHHOU
ACIATEIILHOCTH OpraHu3alii, COCTOAHHUA PBIHKA TOBAPOB H YCJIYT

Hcnonp3oBaTh  KOMIOBIOTEPHBEIE  MpOTPaMMBI  JJIS  BEJICHHS  Yy4YeTa,
CHCTEMaTH3alliM W aHalli3a JAHHBIX, COCTaBJieHUs 0a3 JaHHBIX, BEACHHUS
JOKyMEHTOO0O0pOTAa, CIIPaBOYHO-IIPABOBEIC CHUCTEMBI, pecypchl
HH(OPMAITHOHHO-TEJICKOMMYHHKAITHOHHOM ceTH « IHTEpHET», OPTTEXHUKY

Hcnone3oBarh Cp€ACTBA KOMMYHUKAIIUH

Bectu meperoBopbl u J€NIOBYIO NEPENHCKY, cOOMIOgas HOPMBI JEJIOBOIO
3THUKETa

OueHuBaTh CBOIO AEATENFHOCTH ¢ TOUKH 3peHUs 3 (HEKTUBHOCTH €€ KOHEUHBIX
PE3YIIETATOB

P33pa6aTI>IBaTI> IIOAXOABI, BKJIOYad HCCTAHIAPTHBRIC, K  BBIIOJHCHHUIO
TPYAOBBIX 3aJaHui IIOCPECACTBOM HMCIIOJB30BaHUA CIICIIHAJIBHBIX 3HAHHI U
IKCIICPTHBIX HCTOYHUKOB I/IH(l)OpMaI_II/II/I

HaXOIII/ITI: pPCUICHUS B HECTAHJAAPTHBLIX CHTyallUdxX HIA B ClIydasix
HCIPCABHACHHOIO U3SMCHCHHA ITJIaHa pCajyIn3aliiy IIPOCKTOB

Heobxoaumsele 3HAHUS

HpI/IHI.II/Il'IBI OpraHu3alii KOpIOpaTUBHBIX U ACJIOBBIX MepOHpI/IﬂTI/Iﬁ

ITpaBuia opranu3anyi KOPHOPATUBHBIX U JICJIOBBIX MEPONIPHATHA

OcHoBHBIe  TpeOOBaHUS  CTAaHIApTOB, TEXHHYECKHX,  KaueCTBEHHBIX
XapaKTCPUCTHK, NIPEABIBIIEMBIE K OpPraHU3allid KOPIIOPATHBHBIX U [EJOBBIX
MEPOIIPHUSITHI

IIpaBuiia mpreMa rocTed ¥ HOceTUTENEH

HpI/IHI_II/Il'I, QJITOPUTM M ITallbl IPOBEICHUS 3aKYIIOK

OcHOBBI TOTOBOPHOH paboThI

[lopsaok 3aKIFO9eHNs. JOTOBOPOB

3akoHomaTenscTBO Poccuiickoit @epepanmu B 06JacTH  MaTepHAIbHO-
TEXHHYECKOI0 00€ecIedeHus, 3aKylmOYHOM AesaTeIbHOCTH, NEIONPOU3BOICTBRA,
HOXapHOH G€e30IIaCHOCTH, OKOJOTHYECKOM 6e30IacHOCTH, TpaXIaHCKOH
0GOpOHBI M 3aIUTHl OT YPE3BBIYAMHBIX CHTyalUH, CaHMTAPHO-TEXHUYCCKHC
HOPMBI B paMKaX BBINMOJHSEMBIX TPYAOBBIX (GYHKIHUH, a TakKe rpakIaHCKoe
3aKOHOAATENLCTBO Poccumiickoit depepanun B 4YacTH  PETYJIHPOBAHUSA
JIOTOBOPHBIX OTHOIICHHH U CJIENOK MEXY YIaCTHMKAMH PhIHKA

JloxanbuBIC HOPMATHBHBIC AaKThl OPraHH3alldH 06H.ICI‘O Xapakrepa H 110
q)YHKHI/IOHaJIBHOMy HaIIPaBJICHUIO NCATECIbHOCTH

CTpyKTypa M IPHHIIMITE OPraHU3alAK JOKyMEHT0000poTa

Ba3oBbie OCHOBBI MH(OPMATHKH, MOCTPOCHHS HHGOPMAMOHHBIX CHCTEM H
0c00eHHOCTH pabOThI C HUMH

CmocoObl  00paboTku  WHPOpMAlMH € HCIOJIB30BaHHEM IIPOrPaMMHOIO
obecreueHns ¥ KOMITBIOTEPHBIX CPEACTB

[IpaBmia 1e10BO# EPETUCKH

HpaBnna JCJIOBOI'O 3TUKCTA

CrpykTypa opranusaiyu

Hpyrue
XapaKTePUCTUKH




3.6. O600mennas TpyaoBasn GpyHKIus

OpraHmaumI TIPOECCOB ICPEBO3KH v
OBEHb

Hanmenosanne | pabOTHHKOB, JOCTaBKH I'PY30B M yIpaBiedaue & Kox F KBaJ‘III;(l)I/IKaHI/II/I 6

KOpHOPAaTUBHLIM TPAHCIIOPTOM OpraHu3alliH
IIponcxoxaenue 0006IEHHOM 3aUMCTBOBAHO U3

N Opurusan X
TpYHOBOi HyHKIHH OpUTrHHATA
Kon PeructpanioHHBIA
OpHUrHHAIA HOMeEp
Npo¢eCCHOHATBHOTO
cTaHzapTa

Bosmoxureie P}’KOBOJII/ITCJ'IB aI[MHHHCTpaTHBHO-XO3$IﬁCTBCHHOFO noapa3aciCHUs
HaAauMCHOBAaHU S Hauansuux aIIMI/IHI/ICTpaTI/IBHO-X03$[I\/'ICTBCHHOI‘0 noapasaciIiCHUA

JOJDKHOCTEH, mpodeccuii

PykoBoauTenh TPaHCHOPTHOTO IO/IPa3ACICHHS

TpeboBanus
00pa3oBaHUIO U
00yUEHHUIO

Bricmiee o6pa3zoBanue — OakanaBpuaT Win

Beicmiee o6pa3oBanue (HenpoduiabHoe) — GakanaBpuaT u JOMOIHATEIHHOE
npodeccHoHAIBHOE 00pa30BaHUe — IPOTPAMMBI TPOGECCHOHATBLHOM
HEPENIOATOTOBKH IO NPOGHITIO A TETBHOCTH

HomnonaurensHoe npodeccHoHaTbHOE 00pa3oBaHie — IPOrpaMMBI
HOBBIICHHS KBATH(HUKALUH 110 POGUITIO NEITENBHOCTH (HE pexe 4eM pa3
B TPH rojia)

TpeboBaHuS K OTBITY
MPAKTHYECKOH paboThI

He meHee Tpex sieT B 061acTH MaTepHaIbHO-TEXHUIECKOTO 00ecTIedeHus,
ylIpaBJIEHHs] KOPIIOPATUBHBIM TPAHCHOPTOM

OcoOpie ycnoBus gomycka
K pabote

JIOKyMEHT, IOATBEPKAAOIIHU MPOXOXKACHUAE aTTECTAIIMH IO 6€30ITaCHOCTH
JOPOXKHOIO ABIKEHUS, 0DOPMIICHHOTO JUIS COTPY/IHIKA OpraHUu3aliy

Jpyrue xapakTepuCTHKH

JlonoyiauTeNbHbIE XapaKTePUCTHKH

HaumenoBauue
JOKYMEHTa

HaumenoBanue 6a30Boit rpyHiibl, JOJDKHOCTH (TIpodeccHn)

Kon
WIH CIEAAUTEHOCTH

OK3

1325 PykoBomuTenu noapasaeneHni (ynpasisiomue) Ha
TPaHCIIOpTE

EKC

- Memnemxep

- Havanbauk aBTOKOJIOHHBI

- Haganbauk otaena IKCIUTYaTaluu aBTOXO03sHCTBA

- Hauanpauk a,I[MI/IHI/ICTpaTI/IBHO-X03$[ﬁCTBCHHOFO oTAc/Ia

- HaganpHuk aBTOXO34HCTBA

HavanbpHHK X034iCTBEHHOTO OTACa

OKII/ITP

22052 3aBeayromuil OTAEN0M (MaTEPUAIIBHO-TEXHHUECKOrO
CHaOXXeHMs)

22530 Hmxenep no 6€30MacHOCTH ABHKEHUS

24410 HavasipHuK aBTOKOJIOHHEBI

24411 Hauansauk aBroxo3siicTea

24686 HavanbHuk ot/ena (Ha TpaHCIIOPTE, B CBA3H, MATEPHAIBHO-
TEXHUIECKOM CHaO)KEHHUHU U COBITE)

24921 HauanpHuk city:x0b1 (Ha TpaHCIIOPTE, B CBSI3H,
MaTepHATIHbHO-TEXHUIECKOM CHA0)XKEHUH M COBITE)

45007 Hauannauk TpancnopTHoro otaena




OKCO

2.23.00.00 TexHuKa 1 TEXHOJIOTMH HA3€MHOI'0 TPAHCIIOPTa
5.38.03.02 MeHeHKMEHT

3.6.1. TpynoBasi pyHkuus

VYnpasneHue HepeBO3KaMIE KOPIIOPaTUBHBIM VpoBeHb
HaumeHoBanne | TPAaHCIIOPTOM M JOCTaBKOH rpy30B Koxn | F/01.6 (momypoBeHs) 6
OpraHu3anuun KBaMHUKALMU

TpoucxoxaeHne TpyzoBo
lingiienit

3anMCTBOBAHO H3
OpurHHAa

Opvrunan X

Kop opurmnana  PermctpaunoOHHBIMH
HOMEDp

TpohecCUHOHALHOTO
cTaHmapTa

TpynoBrie neiicTBus

OmnpezieneHre Ka4eCTBEHHBIX U KOJMMYECTBEHHBIX IOTPEOHOCTEH OpraHu3aluu
B TPAHCIIOPTE C y4eToM c(ephl NesTeLHOCTH OpPTaHH3alHH, THCIEHHOCTH
IEPCOHANIA H CTPYKTYPHI OpraHu3alii

Oprauu3ais JOCTABKH KOPPECTIOHACHINH M IPy30B OpraHHM3aluy B paMKax
obecreveHns ee ONepalliOHHON NeATENbHOCTH ‘

Oprapm3anus BHIOOpa IIOCTABIIMKA YCIyr IO MEPEBO3KEe pabOTHUKOB
OpraHM3aIlKH, JOCTABKH KOPPECIIOHICHIUH H IPY30B B paMKax 00eClIeYeHHs ee
OTICPAIMOHHON JEITEIbHOCTH

Omnpenenenue Leneil W 3agad PaGOTHHKOB CIyXObl KypbepCKOH NOCTaBKH
OpraHu3anuy

Omnpenencnue CTaHapToB, pazpaboTka 51 BHEJ[pEHUE HODM,
perIIaMEeHTHpYIOIMUX TIPUHIMIEL OPraHU3aIiK U paboTh Ci1yXObl KyphepCKoH
JOCTABKY OpraHU3aliK

Opranuzaiust paboTsI CTYKObI KypbepCKOH JOCTABKH OpraHH3alny

KoHTpoJ1b paGoTHI CITYXOBI KyphePCKOM IOCTABKH OPraHu3aliiy

OpraHmaunx Iporecca BbIIyCKa KOpHNOPAaTHBHOI'O TPAHCIIOPTAa Ha JIMHHUIO

KOHTpO/Ih BeJIeHHs JOKYMEHTO000pOTa U MEPBHYHOM yYETHOH NOKYMEHTalHH
B YaCTH Y9€Ta JBHKCHHS TPAHCIIOPTa M IEPEBO3KM MAaCCAXHPOB U IPY30B

KOHTpOJIb pallHOHATBHOTO HCIIOJIE30BAHNS TPAHCTIOPTa OpraHu3allii

Pa3paboTka W BHEAPEHHE HOPM, PErNAMEHTHPYIOIIHX MOPSIOK MOJIb30BAHMA
KOPIOPaTHBHBIM TPAHCIIOPTOM, TIEPEBO3KA PaOOTHHKOB U JIOCTABKHU IPy30B

IMocTamoBka 1eneit ¥ 3agad  pabOTHHKAaM IOApAasNeNcHUs B  paMKax
OpraHM3alUy [EPEeBO30K KOPIOPATHBHBIM TPAHCIOPTOM M JIOCTaBKOH Ipy30B
OpraHu3aIHu

KOHTpOJTH BEIIOJTHEHHUS IIOCTABICHHBIX 3a1a4 paOOTHHKAMH MOJpa3/e/ICHUs B
paMKax OpTaHW3alliH IEPEBO30K KOPIOPAaTHBHBIM TPAHCIOPTOM H JIOCTaBKOH
TPY30B OpraHU3aluy

Heo6xonumele yMEHHS

OnpenmenaTs 00beM HEOOXONMMBIX NOTPEOHOCTEH B  IEPEBO3KaX B
COOTBETCTBUH ¢ HOPMaMH 1 GI0/DKETOM OpraHu3alui

HpOI/ISBOL[I/ITI) aHaJIN3 M BBIBIATE HCPAIlHOHAIBHOC HCIIOJIB30BAHUC
TPaHCHOPTHBIX CPECACTB HA OCHOBE CBOJHBIX VUCTHBIX U OTYCTHBIX JOKYMCHTOB

Vcrionp30BaTh U IPUMEHSTH TEXHOJIOTHH O€peXIMBOrO MPOM3BOICTBA

Bectu MeperoBopel U MACJIOBYIO HCPEITUCKY, cobmonas HOPMBI [I€JIOBOT'O
ITHKETA

0606marh 4 CHCTEMATH3HPOBATh MNOCTYNAONIYIO HHQOpMAIMIO, Ha €€
OCHOBaHMM HAaXOAWUTh HamOonee >P¢eKTUBHBIE pEINCHUS Ul peai3alin
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IIOCTaBJICHHBIX 3a1a4

Opl"aHI/I3OBI>IBaTB H KOHCOJIHUAHUPOBATH 6I/I3HCC-HPOI_ICCCBI, HCIIOJHUTENCH U
paGOTHI/IKOB C IICIBIO NOCTUIKCHHUA OJTHOT'O pE3yIbTaTa

PabotaTh ¢ SobmuM 00beMoM HHbOPMALIHH

PaspabareiBaTh ¥  BHEIpATH  JIOKAJbHBIE  HOPMATUBHBIE  aKThl U
PErNaMEeHTHPYIOIUE TOKYMEHTBI

CocrtaBath CBOAHBIC YYCTHBIE H OTYCTHBIC JOKYMCHTBI B LOCAX
OCYHICCTBIICHUA KOHTPOJIA H aHaJu3a JaHHBIX O (I)aKTaX XO3SHUCTBEHHOU
ACSATCIIBHOCTU OPraHUu3alliid U UCHOJIB30BAHU KOPIIOPATHUBHOIO TpaHCIIOpTa

Wcnonp3oBaTh MCETOAbI (bHHaHCOBI:IX BBIUHCJICHUN H aHaJIN3a

Hcnoms3oBaTh  KOMIBIOTEpPHBIE  MPOrPaMMBI  JUIE  BEJICHHUA  y4YeTa,
CHCTEMAaTH3allMM M aHaiNu3a JaHHBIX, COCTaBJICHHS 0a3 JaHHBIX, BEICHHUS
JTOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBEIE CHCTEMBI, pecypchl
HMH(OPMAITMOHHO-TETICKOMMYHHKAUOHHOM ceTH «IHTEpHET», OPTTEXHUKY

Ucnonp3oBars Cp€acTBa KOMMYHHKaATUH

OHGHHB&TB CBOIO JCATCIBPHOCTE C TOYKU 3PCHHUS B(b(l)eKTI/IBHOCTI/I €€ KOHCUYHBIX
PE3YIbTAaTOB

Pa3pa6aTI>IBaTI: IIOAXOAEBI, BKIIIOYasd HCCTaHZAPTHRIC, K BBIITOJIHCHHUIO TPYJAOBBIX
3alaHui TIOCPEACTBOM HCIIOJB30BAHUA CIHCITUATIBHBIX 3HAHHHA H SKCIICPTHBIX
HCTOYHHUKOB I/IH(i)OpMaI_[I/II/I

HeobxonuMele 3HaHuS

ITpaBuna aucnieTYepH3aLUHN aBTOTPAHCIOPTA

3akoHomarenscTBO Poccmiickoii ®Penmepanmu B obmactu  G€301IaCHOCTH
JOPOXXHOTO JBIDKEHHS, B TOM YHCIE TIPaBHJI JOPOXKHOTO JIBHIKECHHUS,
3KCIITyaTalid ¥ OOCIY)XMBaHHS aBTOTPAHCHIOPTA, MEPEBO3KH HACCAXKUPOB U
TPY30B, a TaKXKe TpaXTaHCKoe 3aKoHOoAarenbcTBO Poccuiickoit denepanuu B
9aCTH PETYIMPOBAHMS JOTOBOPHBIX OTHONICHUH U CACTIOK MEXAY yYaCTHUKAMH
pBIHKA

OcHOBBI JOTOBOPHO# paboTHI

HOpHﬂOK 3aKJIIOYCHHUS JOTOBOPOB

JloxasbHBIE HOpPMATHBHBIE aKThl OpraHu3alvy OOMmEro Xapakrepa H IO
(GYHKIIMOHAIEHOMY HAIlPaBJICHHIO AEATEILHOCTH

CprKTypa U IIPUHITAIILI OpraHu3anuu I(OKYMGHTOO60p0Ta

OCHOBHBIE ITPUHIOHUIIBI A TEXHOJIOTHH 66p€)KJ'IHBOI‘ 0 IIPOHU3BOJCTBA

OcCHOBEI yapaBJICHHA NIEPCOHAIOM U €TI0 MOTHUBAIlHH

MeTo/1BI OLIEHKH IIEpCOHAJIA B PE3YJILTaTOB TPYya

bazoBrle OcHOBHI HH()OPMATHKH, MOCTPOEHHS HWHGOPMALMOHHBIX CHCTEM H
ocobeHHOCTH pabOTHI C HUIMHU

Crnocobp1  00paboTku wWHGOpPMAIMM € HUCIOJIB30BaHHEM IPOrpaMMHOTO
obecriedeHyst 4 KOMIIBIOTEPHBIX CPEACTB

[TpaBmia gemoBoit mepenucku

[TpaBuiia gesroBOro 3THKETA

CtpykTrypa opranuzanun

Hpyrue

XapaKTCPHCTHKHU




3.6.2. TpynoBas pynxuus

HanmMenosanue

IlponcxoxaeHue TpyRoBoi
byHKIHH

ITocTpoenne mponecca obecedenns v
) poBeHb
OpraHu3anyy TPAaHCIIOPTOM U MaT€pUAIBLHO Kox | F/02.6 (nomyposeHs) 6
TEXHUYECKOTO 00ECIeYeH S KOPIIOPATHBHOIO KBATHUKALIT
TpaHCIopTa
' Opruman X 3aMMCTBOBAHO U3
OpHUT'AHaNa
Kon Perucrpaumonnslit
OpUrHHaa HOMeEp
npodeCCHOHATBLHOTO
CTaHAapTa

TpynoBsie aeiicTBus

OpFaHI/ISaIII/IH H KOHTPOJb HpI/I06peTCHI/IH H NIpOoJaXXu TPaHCIIOPTHBIX CPEICTB,
B TOM YHCJI€ HA YCIIOBUAX JIM3HHI'A B apE€HObBI

OpraHnsaupm YCJIOBI/Iﬁ COACPKAHUS U JKCIUTYATallU TPAHCIIOPTHBIX CPEACTB

KOHTpOJ'IB CBOCBPCMCHHOCTHU IIPOBECACHHA TCXHHUYCCKOTO OGCJIy)KI/IBaHI/ISI Hu
PCMOHTA TPAHCIIOPTHBIX CPCACTB

OnpeneneHne Ka4eCTBEHHBIX M KOJMYECTBEHHBIX MNOTpeOHOCTEH s
obecneueHns SKCIUTyaTaliy U 00CIIY)XHBAHHA TPAHCIIOPTHBIX CPEJICTB

Oprasusanus IporeccoB perrcTparii, TEXHHIECKOI0 OCMOTpa, CTPaXxOBaHHS
TPAHCHIOPTHBIX CPEICTB

Onpenenenne u BeIGOp HaubGomee 3)PEKTHBHBIX CHCTEM U CPEACTB KOHTPOJIS
PaboTHI TPAHCHIOPTA H €ro MEPEABIKEHHS

Pa3paboTka u BHepeHHE HOPM, PerjiaMEHTHPYIOMINX MOPSAOK MaTepHaIbHO-
TEXHHYECKOr0 OOECIEYECHUS] U OCHAIIECHHUS, JKCIUTyaTalH, OOCITy>XUBaHHSI U
IIPOBEJCHHS PEMOHTOB

Heobxomnmble ymeHus

Ompenenats 00beM  HEOOXOAMMBIX  MOTpeOHOCTEH B  MaTepHAbLHO-
TEXHHYECKHX, (QUHAHCOBBIX pecypcax B COOTBETCTBUH C JIOKIBHBIMH
HOPMATHBHBIMH aKTaMH H OMOKETOM OpraHM3allid Uil OSKCILTyaTallMH,
00CITy>)KHBaHUS M PEMOHTA TPAHCIIOPTHBIX CPENICTB

HpOI/BBOI{I/ITB aHaAJIN3 B OIPCACIIATE Ka4CCTBO 3KCILTyaTallMu TPaHCIIOPTHBIX
CpEACTB, a TAKXKE LICJ'ICCOO6pa3HOCTI>, 3(1)(1)CKTI/IBHOCTB H YPOBCHBb Kau€CTBa UX
06CJIY)I(HBaHH$I Ha OCHOBC CBOAHBIX YYCTHEIX U OTYCTHBIX JOKYMCHTOB

Ompenenares Haubonee dddexkTHBHBIE ©  KadeCTBEHHBIE IOKa3aTelH
HEOOXOMMMBIX YCIYI H KOMIUIGKTYIOIIMX JiIsi  o0ecledeHus paboThl
KOPHOPAaTUBHOTO TPaHCIOPTA

Hcnons3oBath MCTOAbIL (I)I/IHaHCOBBIX BBLIYHCJICHUH M aHaAJIN3a

Bectu mneperoBopsl M IENOBYHO IEPENHCKY, COOJIFOasi HOPMBI JEIOBOTO
STHKETA

O606mate ¥ CHCTEMaTH3WPOBaTh MOCTYHAOIIYI0 HHPOpPMAIUIO, Ha €€
OCHOBaHMM HaxoAuTh Hambosnee 3((eKTHBHbIE PpEIICHHS A pealn3aluu
IIOCTABJICHHBIX 33144

OpFaHI/IBOBHBaTB A KOHCOJIUAHPOBATDL 6I/I3HCC-IIpOI.ICCCI>I, HCIIOJIHUTENICH H
pa60THI/IKOB C IIEJIbIO JOCTHXKCHUA OJHOI'O pE3yibTara

PaboTars ¢ OonpmuM 06beMOM HHpOpMaHH

P33p36aTI>IBaTI> U BHCPATH PETJIAMCHTUPYIOINC JOKYMEHTHI

CocTaBiATh CBOJAHBIE YYETHBIE M OTYETHBIE JOKYMEHTBI B  LEIAX
OCYIIECTBJIEHHST KOHTPOJSI M aHaIM3a JAaHHBIX O (aKTax XOo3sAHCTBEHHOMH
JCATENbHOCTH OpraHW3aldd B 9acTH OJKCIUIyaTallMd, oOOeclieYeHus |
00CITy)KMBaHUS TPAHCIOPTHBIX CPEJICTB

Hcnonb3oBars KOMIIBIOTEPHBIC IIpOorpaMMEIL JUIsL BCICHH y4eTa,
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CHCTEMATH3allidl M aHaIW3a JAaHHBIX, COCTAaBJICHUS 0a3 JaHHBIX, BEACHMS
JOKYMEHTO0000poTa, CIPaBOYHO-TIPABOBEIE CHUCTEMBI, pecypcbl
HH(OPMAITMOHHO-TEIEKOMMYHHKAHOHHOM ceTH « IHTEpHET», OPrTEXHUKY

Hcnons3oBats cpeacTBa KOMMYHHUKaITUA

O1eHUBaThH CBOIO ACATEIIBHOCTDL C TOUKH 3PCHUA 3(1)(1)CI(TI/IBHOCTI/I €€ KOHCUYHLBIX
PE3YJIBTAaTOB

PazpabarbiBaTs mOaX0dBI, BKIIOYAS HECTAHIAPTHBIC, K BBHIIOJHEHHIO TPYXOBBIX
33laHUi TIOCPEICTBOM HCIIOIB30BAHMUSA CHEIHAIBHBIX 3HAHWA U 3KCHEPTHBIX
HUCTOYHHUKOB HHPOpMAUH

HaXO,E[I/ITB peUI€HHs B HCCTaAHAAPTHBIX CHTyallusaxX HWJIH B CIy4asx
HCIIPEABUACHHOIO H3MCHCHHS IJIaHA pCaIln3alldH IIPOCKTOB

HCO6X0,I[I/IMI>IG 3HaHHUs

PriHOK IIOCTABLINKOB aBTOTPAHCIIOPTHBIX CPECACTB

PBIHOK MOCTaBIIMKOB TOBAapOB W YCIYr Ui OOECII€YeHHUS OJKCIUIyaTallidl U
00CTTy>KHBaHUS TPaHCIIOPTHBIX CPENICTB

HOpMaTI/IBHO-TeXHI/I‘-IeCKaSI AOKYMCHTANHUA, pPeTiaMEHTHPYOMAA
IKCIUTyaTallui0 TPAHCIOPTHLIX CPEACTB

HOpMaTI/IBHO-TeXHIrI‘{CCKaH JAOKYMCHTANUA, periaMeHTupyromads peMOHT
TPaHCHIOPTHEIX CPCACTB

YCTpOfICTBO A KOHCTPYKTUBHBIC 0COOEHHOCTH TPaHCIIOPTHLBIX CPEACTB

TeXHI/IKO-SKCHJIyaTaI_II/IOHHLIe JaHHBIC TPAHCIIOPTHRIX CPCACTB

[IpaBuna TeXxHHYECKOH SKCIUTyaTallMH TPAHCIIOPTHBIX CPEACTB

OcHOBHBIE MapKy TPAHCIOPTHBIX CPEJCTB

OCHOBHEBIE IPOU3BOANTENH TPAHCIIOPTHBIX CPEICTB

OcHOBBI 1OrOBOpHO# paboTHI

Iopsanok 3axiroueHns J0roBOPOB

3akoHoxatenscTBO Poccuiickoit  ®enmepannu B oOnactd  6€30MacCHOCTH
JOPOXHOTO JBH)KEHHS, B TOM 4YHCJIE TIpPaBUI JOPOXKHOIO JBHKEHUI,
9KCIUTyaTaui U OOCTYXMBAHUS aBTOTPAHCIIOPTA, NMEPEBO3KU IIACCAKUPOB H
IPYy30B, MaTepUaIbHO-TEXHUUECKOTO 00ecieueHus, 3aKyIIOYHON NEATENLHOCTH,
CKJIAJCKOTO0 yd4eTa, [eJIONPOM3BOJICTBA H AapXUBHPOBaHHA B  pamKax
BBIMOJTHIEMBIX TPYAOBBIX (QYHKIUH, a Takke IpakJaHCKOE 3aKOHOJIATEIbCTBO
Poccuiickoit Menepanuy B 4aCcTH peryIHpOBaHHs JOTOBOPHBIX OTHOIICHHH H
CAETIOK MEX]Ty YUaCTHUKaMM phIHKA

JloxanpHBIE HOpMATHBHBIC AaKThl OpraHu3sanuH O6II.I€1"O Xapaktepa H© IIO
(bYHKHPIOHaJII)HOMy HapaBJICHUIO ACATCIIBHOCTH

CTpyKkTypa M IPHUHIMIBI OPraHU3allMd JOKYMEHTOOOOpOTa, B TOM YHCJE C
OJIpa3/ICJICHUSIMHA OPTaHU3aIH, BEAYIIIMMU OYXTITEPCKUH yueT

bazoBbie OCHOBBI I/IH(l)OpMaTI/IKI/I, TIIOCTPOCHUA HH(bOpMaIII/IOHHB]X CUCTCM H
0COOEHHOCTH pa6OTI>I C HUMH

CmocoObl  00paboTku  uHGOPMAIMM € HCIOIB30BAaHHEM IPOrpaMMHOTO
obecrieueHHs ¥ KOMIBIOTEPHBIX CPEJICTB

IIpaBuiia 1eOBOM MEPENUCKH

IIpaBmiia 1€10BOTO STHKETA

CtpykTypa opranuzanuu

Hpyrue

XapaKTePUCTUKU




3.6.3. Tpynosas ¢pynxknus

Opranuzanus 1 pa3paboTka MEpOIIPHATHH 110 YpoBeHb
Hanmenoeanre | oOecreueHUIO 6€30MacHOCTU MEPEBO30K Kox | F/03.6 (momypoBeHs) 6

KOPINOpPaTHUBHBIM TPAHCIOPTOM OpraHM3aluu KBaNuQUKA KK
ITporcxoxaeHue TpyaoBoi : OpuriHan | 3aNMCTBOBaHO W3 ‘
byHKUMK 1 OpHruHana

Kon PeructpaunoHHsIi
OpHIHHana HOMep
npodecCHOHANBHOTO
cTaHIapTa
Tpynossble aefcTBUS KoHTpoJsib BeieHHS yueTa U JOKYMEHTO0O0poTa 1Mo 6€30MacHOCTH JIOPOXKHOIO
JBIKEHNS

Opranu3anus npouecca IpOBEpKH TEXHHYECKOTO COCTOSHUSA aBTOTPAHCIIOPTA
niepe]l BBIE30M Ha JIMHHUIO U 110 BO3BPALICHUH C IHHHA

- Opranmsanus Ipouecca HPOBENCHUS IPEAPEHCOBOTO M IOCIEPEHCOBOTO
 MEIHMIMHCKMX OCMOTPOB BOMHTENEH, a TakKe PEryIspHBIX MEIHIHHCKHX |
| OCMOTPOB H OCBHJIETEIHCTBOBAHHH -
OpraHu3anuds ¥ KOHTPOJIb TPOBEAEHUS MEPOINPUATHH 10 0OecledeHHIO
6€30MacHOCTH JJOPOKHOTO JBUXKECHUS o
KoHTponp  aKTyaJpbHOCTH  yNOCTOBEpEHHH Ha  IpaBO  yIpaBJICHHUS
TPaHCIIOPTHBIMH CpeACTBaMHy, obecrneyeHHs 6e30macHOCTH u
npodecCHOHATBHON KOMIETEHTHOCTH B 00JIACTH IIEPEeBO30K

B3aumMozeiicTBHe ¢ rocyJapcTBEHHBIMH OpraHaMM IO BoIlpocaM 0e30IacHOCTH
JBI)KEHUS o _

CocraBneHue 1mepedyHs M IUIAHOB MEpONPHATHH IO IIpeAYNPEKIACHHUIO
JOPOXKHO-TPAHCIIOPTHBIX HPOUCLIECTBHI

[IpoBeneHue MepompHATHH MO NPEAYNPEXACHUIO HOPOKHO-TPAHCIOPTHBIX
IIPOUCHICCTBHH

IIpoBencHue paGoTH MO MOBBIIEHHMIO KBadWu(pHKallMH BOJUTENCH M YpOBHSA
KYJIBTYpHl BOXKICHHUS

Pa3paboTka ¥ BHeJpeHHEe HOPM U NpaBHJI, PErjaMEHTHUPYIOLIUX OpraHH3alHI0
0€30MacHOCTH  JOPOXKHOTO JBIKEHHS KOPHOPAaTHBHOIO TpaHCIOpTa H
TpeboBaHHd K paboTHHKaM, obecledyHBarOIUAM O€30MaCHOCTh JOPOXKHOTO
JBHKCHHS o

ITocraHoBka wmeneid ¥ 3agady  paboTHMKaM IOApasAENCHHs B  paMKax
OpraHH3alliM MeEpOIpUATHi MO obecnedeHHI0 Oe30MacHOCTH IEPEBO30K
KOpIOPaTUBHBIM TPAHCIIOPTOM OpraHM3alMu »

KoHTposp BBINOJIHEHH MTOCTABICHHBIX 3aa4 paOOTHHKAMH IOAPa3Je/ICHUsS B
paMKax OpraHM3allid MepolpusaTHH 1o obecledeHHI0 6e30IacCHOCTH
HEepPeBO30K KOPNOPaTHBHBIM TPAHCIIOPTOM OpraHU3aluy

Heo6xonumbie yMmenus | [Ipon3BouTe aHamu3 M ONpeAensTb YpOBEeHb 0€301IaCHOCTH W PHUCKH IIpH
OKCIUTyaTallil TPaHCHOPTHBIX CpPeACTB HAa OCHOBE CBOIHBIX YYETHBIX H
OTYETHBIX JOKYMEHTOB

ITpousBoauTe aHAMH3 M OMpeAENSTh ypOBEHbL OE€30NaCHOCTH M DHUCKH IIpH
AKCIUTyaTalli¥ TPAHCIOPTHBIX CPEACTB HAa OCHOBE JaHHBIX HaBHUIalIMOHHBIX
CHCTEM MOHHTOPHHIA TPAHCIIOPTa, CUCTEM BHACO(UKCAUH JaHHBIX, CUCTEM M
00opyIOBaHHA, NO3BOJSIOIUX (UKCUPOBAaTh M KOHTPOJIHMpOBAaTh paboTy
TpaHcmopra .
O600marTe H CHCTEMaTH3WPOBATH IOCTYMAIOMYyK) HHPOpMAIUIO, Ha €€
OCHOBaHMH HaXoAuTh Haubosiee 3(GEeKTHBHBIE pPEINCHUS [N peaau3alluH




IIOCTABJICHHBIX 3ada9

Opranu3oBBIBaTh M KOHCOJIMIHPOBATh OH3HEC-IPOLIECCHI, HCIIONHHUTENCH H
PabOTHUKOB C IEJIBIO JOCTHXKEHUS OJHOTO pe3yibTara

Pabotars ¢ 60onpmM 006beMOM HHPOPMAITHK

Pa3pa6aTBIBaTI> 1 BHCAPATH PETVIAMCHTHUPYIOIINEC JOKYMCHTBI

CocraBniarth CBOOHBIC VYCTHBIC H OTYCTHBIC HOKYMCHTBI B HOCAX
OCYIICCTBIICHUA KOHTPOJIA H aHa/IM3a JaHHBIX 00 obecrnieueHUH B COOIIOJEHAH
6e30macHOCTH HAOPOXHOI'O ABHXKXCHUS

Hcnons3oBaTh  KOMIOBIOTEPHBIE  NPOrpaMMBI UL BElEHHS  yderTa,
CHCTEMAaTH3allUd M aHajlM3a IAaHHBIX, COCTaBJIICHHS ©a3 JaHHBIX, BEACHHS
JOKyMEHTO000pOTa, CIPaBOYHO-IIPABOBEIE CHCTEMBEI, pecypchl
HH(OPMaLHOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH « IHTepHET», OPITEXHHKY

Hcnonb3oBars Cp€acTBAa KOMMYHHKAITHH

Bectn IIEPETOBOPEI H OCTIOBYIO ICPCIHUCKY, CO6J'IIOIIa$I HOpPMBI JACJIOBOIO
OTHKECTa

OneHuBaTh CBOIO JEATENFHOCTD ¢ TOYKH 3peHHUS 3(PPEKTHBHOCTH €€ KOHEUHBIX
pe3yNbTaToOB

PaspabaTeiBaTe NMOAXOAR! K BBINOJHEHHIO TPYIOBBIX 3aJaHHI MOCPEACTBOM
UCIIONIb30BAHUS  CTIEIMANBbHBIX 3HAHHA M OKCIEPTHBIX  HCTOYHHMKOB
nHpopManmn

HaXO)II/ITB PpeHICHUS B HCCTAHIAPTHBIX CUTYaAIIUIX

Heo6xonumeie 3HaHus

3akoHozarenscTBO Poccmiickoit  ®enmeparun B obOiactH  6€30MacCHOCTH
JNOPOXHOIO [JBHXEHHS, B TOM YHCIE I@paBUJI JIOPOKHOTO JBHXKEHHS,
SKCIUTyaTalldd U OOCITy>KHBaHUS aBTOTPAHCIIOPTa, MEPEBO3KH MacCaKUpOB H
TPy30B

IIpaBuna u pernaMeHTHl IPOBEAECHUA IIPOBEPOK HAJ30PHBIMHM OpraHaMu
KOHTPOJIA 6€30IIacCHOCTH JOPOKHOTO ABHKCHHUS

HOpMaTI/IBHO-TeXHI/I‘ICCKaH JOKYMCHTAaIUA, periIaMCHTHpPYIOMIad
SKCILTyaTalliiO TPAHCIIOPTHBIX CPEJICTB

HOpMaTHBHO-TCXHquCKaSI JOKYMCHTALUA, PETIIaMEHTHUDYIOMasd PEMOHT
TPAHCIIOPTHEIX CPCACTB

YCTpoiicTBO U KOHCTPYKTHBHBIE OCOOSHHOCTH TPAHCIIOPTHBIX CPEACTB

TexHnko-3KCIUTyaTallMOHHBIE JaHHBIE TPAHCIIOPTHBIX CPEACTB

HpaBI/IJIa TEXHUUECKOH SKCILTyaTalldd TPaHCIIOPTHBIX CPEACTB

HavMeHOBaHHS M CTpYKTypa OpPraHOB M OpraHH3alldif, OTBETCTBEHHBIX H
KOHTPOJIUPYIOINX OPTaHU3AIHI0 0€30IIaCHOCTH JOPOXKHOIO JBHKECHHS

OCHOBBI YIIPABJICHUS IICPCOHAIOM H €TI0 MOTHBAIlUN

MCTOIII:I OLICHKU IICPCOHAJIA B PE3YJILTATOB TPyda

JlokaybHBIE HOPMATHBHBIE AaKThl OpraHU3allMd OOINEro Xapakrepa H 110
(GOYHKIIHOHAIEHOMY HAIPaBJICHHIO JEITEIHHOCTH

CrpyKTypa ¥ UpHHIMIIE OpPraHU3aIMy J0KYMEHTO000pOoTa

ba3oBble OCHOBBI WH(OPMATHKH, IOCTPOCHHS HH(QOPMAIMOHHBIX CHCTEM H
0cOOCHHOCTH pabOTHI C HIMH

Cnocobsr  00paboTku wWH(pOpPMAIUK ¢ HUCIOJIB30BAaHHEM IPOrPaMMHOTO
obecrieueHnst H KOMITBIOTEPHBIX CPE/ICTB

IIpaBuia f1enoBoi Mepenucku

l'IpaBpma JACJIOBOI'O 3THUKCTA

CtpykTypa opranu3anin

Hpyrue
XapaKTePUCTHKH
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3.7. O606mennasi TpynoBasi GpyHKIHs

HammMenosanme

YnpasieHue 00beKTaMi HEABIKHMOCTH,
HaXOJAMIMMHUCS B COOCTBEHHOCTH

OpraHu3aIiy WK UCIOJIb3yEeMBIMH Ha KBaJIH(HKALHH
OCHOBaHMH JIPYTHX BEIIHBIX IIPaB

Kox G YpoBeHb 6

ITponcxoxaeHue 0600mEeHHON

X 3aMCTBOBAHO U3

TPYAOBOH QyHKIHH Opmrusa OpHUrHHAIA
Kon opurunana  PerucTpauuoHHBIH
HOMeEp
npo¢ecCHOHATBHOTO
cTaHzapTa
Bo3moxHBIE PyKOBOI[PITGJ'IB aIlMI/IHI/ICTpaTI/IBHO-XO3SII‘/'ICTBGHHOI‘O noapas/ICJICHUA
HAaNMCHOBAaHHUSA Havanpauk aI[MI/IHI/ICTpaTIrIBHO-XO3ﬂﬁCTBCHHOFO noapa3acjICHU

IOJDKHOCTEH, mpodeccui

PYKOBOJII/ITCJIL noAapa3ICiICHUS 110 YIIPaBJICHUIO KOpHOpaTHBHOﬁ
HCABUXHUMOCTBIO

TpeboBanmus
006pa3oBaHHUIO U
00y4eHuro

Bericmee oOpa3zoBanne — 6akanaBpuaT Uin

Beicmee o0pa3oBanue (HenpoduibHOe) — 6aKkanaBpHaT U JOMOJHUTEIBHOE
npodeccruoHaIbHOE 00pa30BaHue — IPOrPaMMBI IpodeccHOHANBHOR
IEPENOArOTOBKH 10 MPOPUITIO NeATeTbHOCTH

JlononmautensHOE podeccHoHaNsHOE 00pa3oBaHKEe — IPOTPaMMBI
NOBBIIEHNS KBUTU(PUKAIMHY 110 MPOQIITIO AEITETHHOCTH (HE PEXE 4EM pa3 B
TPH rofa)

TpebGoBanus x ombITy
MIPAaKTUIECKOH PabOTHI

He Menee Tpex jieT B 00,1aCTH MAaTepHATIbLHO-TEXHUIECKOT0 00€CTICUCHUS,
YIIPaBIICHHS HEIBHKUMOCTBIO

Oco65le ycnoBus JOMycKa
K pabote

Jpyrue xapakTepucTuKu

JlononHATEEHBIE XapaKTePUCTHKH

HaumeHoBanue noxkyMeHTa Kon

HanmMenoBanue 6a30B0# rpynisl, JOJKHOCTH
(mpodeccun) UK CIEMUAILHOCTH

OK3

1219 Yupapnsonye ¢UHAHCOBO-9KOHOMHYECKOH H
aIMHHHCTPATHBHOM JEATEIbHOCTHIO, HE BXOAIINE B

Jpyrue rpynnsl

EKC

- Menemxep

- Hauansauk aJlMI/IHI/ICTpaTI/IBHO-XO3HI7ICTB6HHOI‘ 0 OTAC)IA

- HagansHHK X03SHCTBEHHOTO OTAEA

WHxenep 1o peMOHTY

OKIITP

22052 3aBeayromuii OTAEIOM (MaTepHaAIbHO-TEXHUYECKOTO
CHaOXeHHs)

24047 Menemxep

24705 Hauanpuuk otaena (pyHKIMOHAIBHOTO B POYHMX
00J1aCTIX NeATEIHLHOCTH) )

24927 HauansHuK ciryk051 ((yHKITHOHAIBHON B IPOYHX
00JIaCTAX NEATETHHOCTH)

25042 HavansHuK ypaeieHus (CIEUATA3HPOBAHHOIO B
MPOYUX OTPACIIAX)
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| OKCO

| 5.38.03.02 J MeHemKMeHT

3.7.1. TpynoBas ¢pynxuus

Hammenoranue

| IIpoucxoxaeHue TpyaOBOi
} (dbyHKIUH

Opranuzanus u obecriedeHue yIpaBICHHUs
COOCTBEHHON HEABIKMMOCTBIO U YPpOBeHE
. Kon G/01.6 (momypoBeHs) 6
HEABXXMMOCTBIO, UCITONB3yEMOHN Ha R —
OCHOBAaHMH JIPYTHX BELIHLIX IIPaB
Opurnman X 3aMMCTBOBAHO U3
OpUrHHATA
Kon Perucrpaumonsstit
OpHTHHaNA HOMED
po¢eCcCUOHATTEHOTO
CTaHAapTa

Tpynosslie neiicTBus

Opranuszanys 5KCIUTyaTaldd H TEXHUYECKOTO OOCTY)KHBaHHsS 00OpYIOBAHHS,
HH)KCHEPHBIX CETEH M CHCTEM XU3HEoOeCTeueHHs (3a MCKIIOYCHHEM CHCTEM
TENICKOMMYHHUKAIWH U CBA3H, OXPaHbl) 00HEKTOB HEJABHKHMOCTH

KoHTposlb  CBOGBPEMEHHOCTH TMPOBENEHHS TEXHHYECKOTO M  CEPBHCHOTO
00CITy>XHBaHHUS obopynoBaHus, HH)XEHEPHBIX cereit 5| CUCTEM
XKH3HEeoOecIeYeHNI 00 bEKTOB HEABMKUMOCTH

Onenka  COCTOSHHS ~ OOBEKTOB  HEIBHKUMOCTH M OIpelelicHHE
11€1€CO00Pa3HOCTH ITPOBE/ICHAS PEMOHTHO-CTPOUTENBHBIX PaboT

Opranuzanyss ¥ KOHTPOJIb IPOBEIJEHHS PEMOHTHBIX paboT 00OpyHOBaHHSA,
HUHXXEHEPHBIX CeTel, CHCTEM XH3HeoOecleYeHusI U PEeMOHTHO-CTPOUTEIbHBIX
paboT 31aHuit U COOPYKEHHUI

Pa3zpaGoTka maHOB  peayM3aldMl  [POBEACHHS  PEMOHTHBIX  paboT
000pyIOBaHUs, HHXEHEPHBIX CETEH, CHCTEM XHU3HEOOECTICUEHHA H PEMOHTHO-
CTPOMTENbHBIX PabOT 3/1aHMi U COOpYKEHMI

IIpoBenenne MepompusaTHii B  paMKax oOecnedeHHs IIOXKapHOW H
9KOJIOTHYECKO# 6e30IacHOCTH 0OBEKTOB

Opranm3aniss © KOHTPOJb CAHUTAPHO-CEPBHCHOTO M  KIMHHHIOBOI'O
00CTy>XKMBaHUS TEPPHTOPUH OPraHU3aAIUK

Ompenenenre KavyeCTBEHHBIX M KOJMYECTBEHHBIX MOTpeOHOCTEH I
obecredyeH s IPOLECCOB YIIPABICHHS HEBIXXUMOCTBIO OpraHH3alliH

ITocTpoeHne  CHCTEMBI  B3aMMOJCHCTBUS M KOMMYHHKAllMM  MEXKIY
COTPYIHHKAaMH  TOJpa3feNieHHs ¥  [PEICTaBUTEIIIMH  OpraHH3allHid,
00ecIIeYnBaIOIINX IKCILTyaTaI[ui0 U OOCIy)XKHBaHWE 3aHUH M COOPYXECHHH H
COITPOBOXKJAIOIMIUX ap€HIHbIE OTHOIIECHUS

IIpencraBneHne MHTEPECOB OPraHU3AlMM B HAA30PHBIX M KOHTPOJHPYIOIMIHUX
opraHax II0 BONpPOCaM OJKCIUTyaTallkd HEIBIXKMMOCTH H  o0ecredeHHs
MOKapHO# U AKOJIOTHYecKOH 6€301aCHOCTH

Pa3paboTka ¥ BHEApEHHE HOPM W IPABWI, PETIaMEHTUPYIOIUX IIPOLIETYPHI
yIIpaBJIeHHsI 00beKTaMH HeIBIKHMOCTH U MX 00CITYKMBAHHUS

[MocTaHoBKa mesei u 3agad pabOTHUKAM TOApa3eICHUs B paMKaX yIpaBJIeHHS
COOCTBEHHOM HEIBIDKHMOCTBIO M HEIBH)KAMOCTBIO, HCIIOJIB3yEMOH Ha
OCHOBaHHH JPYTUX BEIHBIX IIpaB

KOHTpOJIL BBIIIOJITHCHHSA ITOCTABJICHHBIX 3aJiad pa6OTHI/IKaMI/I noapasaciiCHUA B
paMKax YIIpaBJICHUS coOCTBEeHHOMH HEABUXKUMOCTBIO U HCECIABHXHMOCTLIO,
HCHOHBSyeMOﬁ Ha OCHOBAHHMH JPYIrUX BCIIHBIX IIPAB

Heo6xoaumMble ymeHHS

Onpenenats 00beM  HEOOXOOMMBIX NOTPEOHOCTEH B  MaTepHaIbHO-
TEXHUYECKHX, (HUHAHCOBBIX pecypcax B COOTBETCTBHH C JIOKQJIGHBIMH
HOPMATHBHEIMM AaKTaMHd M OIO/DKETOM OpraHu3alid I SKCILTyaTallWH,
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06CJ'IY)KI/IBaHI/I$I H pEMOHTa 00BEKTOB HCABHXKHMOCTH

OHGHI/IBaTB COCTOsSIHHE 00BEKTa HCIBHKHMOCTH U CUCTEM XKHU3HeoOecIIeYeHUS
Ha OCHOBAaHUH 3aKIIIOYCHHMN TEXHUYECKUX OCMOTPOB H OGCHCI{OBaHI/Iﬁ

Hcnonp3oBaTh NPOEKTHO-CMETHYIO W HCIOJHHTENBHYIO JOKYMCHTAIMIO B
paMKax BBINIOJIHAEMBIX TPYHAOBBIX (PYHKIHI

OneHnBaTh Ka4deCcTBO BBHINOJHEHHBIX pabOT IO PEMOHTY, SKCIUTyaTaldH H
00CITy’)KHBaHUIO O0BEKTOB HEBHKMUMOCTH

Omnpenenats kputepudn #u TpeOOBaHUSA MO KIHHUHTY H CAHHTApHOMY
00CITy>KHBaHWFO

IIpom3BoguTs aHaNu3 U onpeneyiaTh SPGEKTHBHOCT U KAYeCTBO YIpPaBICHHS
OOBEKTaMH HEIBIKHMOCTH Ha OCHOBE CBOJHBIX YYETHBIX H OTYETHBIX
JOKYMEHTOB

Ucnonp3oBaTh MCETOOBI q)HHaHCOBLIX BBIYHMCJICHUH U aHAJIN3a

Ucnone30Bath u IIPUMCHATh TCXHOJIOI'HH 66pe)KJ'II/IBOFO IIPONU3BOACTBA

O6o0maTes ¥ cHCTeMAaTH3HPOBaTh IOCTYMAIOMYI0 HHPOpMANHIO, Ha ee
OCHOBaHMM HaxoAuUTh Haubonee >PQeKTUBHBIC pPEMICHUS IS peaTH3alin
TIOCTaBJICHHBIX 337134

OpraHu3oBbIBaTh U KOHCOJNHAHPOBATH OM3HEC-IPOLIECCHI, HCIIOMHUTENEH H
pPabOTHUKOB C IIEJIBIO NOCTHXKEHHS OJTHOTO pe3yibTara

Pabotars ¢ 60bIMM 06beMOM HH(DOPMAITHH

Pa3pa6aTI>IBaTI> n BHCIOPATH JIOKQJIBHBIC HOPMaTHBHBLIC AKThI Hu
PETIIAMCHTHPYIOIIHUC TOKYMCHTEI

CocraBnsaThb CBOOHBIC YUYCTHBIC H OTYCTHBIC JOKYMCHTBI B ICIIIX
OCYHICCTBIICHUS KOHTIPOJIAd W aHalu3a HJaHHBIX O (I)aKTaX XO03SHCTBCHHOU
ACATCIIBHOCTH OpraHyd3alii B YaCTH YIIPABJICHUA HCABUXUMOCTBIO

Ucnons3oBats KOMIIBIOTEPHBIE IIporpaMmbl I BCACHHUA yucTa,
CUCTCMAaTH3allMl M aHalln3a JaHHBIX, COCTaBJICHHA 0a3 JaHHBbIX, BCJACHHA
ZIOKYMCHTOO60p0Ta, CIIPAaBOYHO-IIPABOBEIC CHCTCMBI, PECYPCHI
I/IH(l)OpMaI_II/IOHHO-TeHeKOMMYHHKaHHOHHOﬁ CCTHU ((I/IHTepHeT», OPITCXHUKY

Hcnons3oBaTth CpeaCcTBa KOMMYHUKAITUH

Becti meperoBopel ¥ AENOBYIO MEPENUCKY, COOMIOAas HOPMBI JIEIIOBOTO
ITHKETA

OueHHBaTh CBOIO JESTENHHOCTD C TOYKH 3peHUS 3P (HEKTHBHOCTH €€ KOHEUHBIX
pE3yJIbTaTOB

P a3pa6aTBIBaTI> IOAXOJibl, BKIIFOYas HCCTAHIAPTHLIC, K BBIMMOJIHEHUIO TPYAOBBIX
3aJIaHNH IIOCPEACTBOM HCHOJIB30BaHUA CIEMHAIBHBIX 3HAHUHA H 3KCIICPTHBIX
HCTOYHHUKOB I/IH(I)OpMaI_II/II/I

Haxonuts pelieHHd B HECTaHJAPTHBIX CHTyalHdaX HIH B ClIydadx
HCIIPCABUACHHOTO U3MCHCHHA IIJIaHa pealu3aliy IIPOCKTOB

Heobxonumeie 3HaHUA

3akoHonarenscTBO Poccumiickoii Penmepaliui MO BOIPOCaM HOXAPHOH H
DKOJIOTMYECKOM O€30MaCHOCTH, 3KCIUTyaTallid W OOCITYy)KHBaHMs 3[0aHHN H
COOpYXXKEHHH, MAaTepHAIbHO-TCXHHYECKOT0  OOecleueHus,  3aKyIOYHOH
JICATECIbHOCTH, JIEJIOTIPOU3BO/ICTRA, rpaxaaHCKOe 3aKOHOIATEIBCTBO
Poccuiickoit Menepaliy B 4aCTH PETyIUPOBAHUS JOTOBOPHBIX OTHOIICHHA H
CIEJIOK MEXJY YYAaCTHHKaMH pbIHKAa B paMKaX BBIIOJIHAEMBIX TPYJIOBBIX

GyHKIiH

TpeGoBanusi HOPMATHUBHBIX IIPABOBBIX AaKTOB B OOJAcTH OXpaHbl TPYIa,
NOKapHO#M 0e30IacHOCTH, OXpaHbl OKpYXKarolleH Cpelbl, a TaKKe MpaBUia H
pETNIaMEHTHl IIPOBENCHHS IPOBEPOK HAI30PHBIMH OpraHaMd B 00IacTH
SKCIUTyaTald¥d H  OOCIHYXUBaHHS OOBEKTOB HEABHXHMOCTH, IOXXapHOH
G€30IaCHOCTH, 3KOJOTHYECKON 0€30MacHOCTH, TI'PaKIAHCKOH OOOpOHBI H
3allIUTe OT Ype3BBIYAHHBIX CUTyalUi




TpeboBanuss k caHUTapHOMY OOCITYXXHBAaHUIO 3/aHHM, COOpYXKEHHH WU
HIPHJIEraloIIeH TEPPUTOPUH

OcobeHHOCTH yxOoma 3a pa3IMYHBIMH [OBEPXHOCTAMH H OTHEIOYHBIMU
OKPBITUSIMHA

CTaHI[apTBI KIIMHAHT'OBBIX YCJIYT

Texnonorus U cnocoObl BeACHHUS CTPOMTENLHBIX, PEMOHTHBIX M MOHTAXHBIX
paboT B paMKax BEIITOJIHIEMBIX TPYAOBBIX (PYHKIHI

CtpoutenbHele HOPMBI W IIpaBHIa B pPaMKax BBIIOJHAEMBIX TPYAOBBIX
byHKIMi

Ob6mue TeXHHYECKHE XapaKTEPUCTHKH CHCTEM JKH3HEOOecmedeHHsS OOBEKTOB
HEJBUKHUMOCTH

KOHCTPYKTI/IBHBIC 0COOEHHOCTH 060py,u013aHI/151 CHCTEM JKM3HEOOECIICUCHHUS

OcHOBHEBIE TpGGOBaHI/ISI CTaHaapTOB, TCXHHYCCKHX, Ka4YCCTBCHHBIX
XapaKTCPUCTHK, IIPEABABIICMBIC K 00BeKTaM HCABUKHUMOCTH

OcHOBBI U TPUHINII KJIacCU(HKAIAHA 3IAaHUIH U COOPYKEHHI

OCHOBHEIE HPHAHIHUIIEI 1 TCXHOJIOTHH 6epe)KJ'II/IBOF 0 MIPOU3BOACTBA

OcHOBEI YHPpaBJICHUSA NEPCOHATIOM H €TI0 MOTHBAIllHHA

MeTOI[LI OLICHKH IICPCOHATIA K PE3YJILTATOB TPyJa

JloxanbHbIE HOPMATHBHBIC aKThI OpraHu3aliu OGHIGI‘O Xapakrepa #u IIO
(I)YHKI_[I/IOHaJ'IBHOMy HaIlpaBJICHUIO ACATCIIBHOCTH

CTpykTypa ¥ IpHHIHIIBI OPraHU3aIMU JOKYMEHTO000pOTa

basoBeie ocHOBBI HH(OpPMATHKH, HOCTPOCHUS HHGOPMAIMOHHBIX CHUCTEM H
0COOEHHOCTH pabOTHI ¢ HUMHU

Cnoco6sl  00paGoTku HHPOPMAIMH C HCIOJNB30BaHHEM IIPOTPaMMHOTO
obecrieueHnst 1 KOMITBIOTEPHBIX CPEACTB

ITpaBuiia 1e/10BO# TepenucKu

HpaBnna JACJIOBOT'O 3TUKETA

CtpykTypa opraHu3anuu
Tipyrae :
XapaKTEPUCTUKU
3.7.2.TpynoBan ¢pyHKuus
Opranuzanus npoiiecca BEIOOpa 00beKTa VpoBeHb
HanmeHoBanve = HEIBM)KUMOCTH B IEJISX MMOKYNKH WIJIH Koa G/02.6 (1oaypoBeHs) 6
apeHObI KBaNHGHUKALUH
MpoucxoxaeHue BOM 3auMCcTBOBAHO U3
P A TPYROBOR . Opurmman X
byHKIHII ‘ OpHUrHHAJIA
Kon PervcTpaumoHHBIH
OpUruHaia HOMeEp
npo¢eccHOHATLHOTO
cTaHaapTa

TpynoBsle AeHcTBUS

Omnenka ¥ ompeleieHue NOTpeOGHOCTEH OpraHu3aMd B 00eCIEYCHHH
HEJIBIDKHUMOCTBIO C Y9€TOM c(ephl IeATeNhbHOCTH OPraHu3aluy, YHCICHHOCTH
NepCOHANIA M CTPYKTYPhI OPraHu3aluy

Opranuzanus nporecca nogoopa 00bEKTOB HEABHKUMOCTH

Opraﬂnsaupm pa6OTI>I H B3aUMOJCHCTBHS ¢ MOCTABIUKAMU PHIITCPCKUX YCIIYT
u KOMMep‘IeCKOfI OIICHKH OOBEKTOB HEeIBHKHMOCTH

(DOpMI/IpOBaHI/IC NICPCUHA OILICHOYHBIX XapaxKTCpUuCTHK 00BEKTOB
HCABHXXUMOCTH B COOTBCTCTBHH C nnaHpreMoﬁ HEeJIbIO UCITOJIBE30BaHUA

OneHka XapakTepHUCTHK OOBEKTOB HEIBIDKUMOCTH [0  COBOKYIHOCTH
TpeOOoBaHMit




