«OnbIT ncnonb3o0BaHUA Napka oPUCHbIX
neyaTtaroLlmnx yCTPOUCTB: NpodnemMmbl U nx
peLueHUus»

CEKPETAPYC.ru

CoyuanbHasi cemb 0511 0ghUCHbIX cneyuanucmos U aGMuHUCMpamueHbix pabomHUKoe pa3siuyHbIX ompacsel u
oHnaliH-nnamgopma 05151 NPogheccuoHasIbHO20 0bweHUs1 u pa3eumus 6esioebix ces3ed.



CEKPETAPYC.ru

CouyuanbHasi cemb 0719 OPUCHBIX CIEYUaNUCmos u
adMuHUCMpamueHbIx PaboOMHUKOE Pa3/iu4HbIX ompacsiel U OHnalH-
nnamgpopma An1s1 NPogheccuoHaIbHO20 06ujeHUs U pa3sumusi 0es108bIX

cessell.

XOpOLLIO 3HaKomMmas, cTapas O(*WICHaﬂ TeXHUKa

MpuHtep HP LaserJet 1320

HP Loserser 1320 ‘

dakcoBble annapartbl Panasonic
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CEKPETAPYC.ru

CouyuanbHasi cemb 0719 OPUCHBIX CIeYUanucmoe u
adMuHUCMPamueHbIX PaboMHUKOE pa3/iu4dHbIX ompacsiell u OHnalH-
nnamgpopma 95151 NpogheccuoHaIbHO20 06ujeHUs U pa3eumusi 0esro8bIX
cessell.

PeweHune Bonpoca 06cny>KMBaHMA NapKa NnevyaTalowmx ycTpoicTs.

CamMmocTosATeJIbHOE
00c/1y:KuBaHue 0(puUCHOM
TeXHUKH?

Unn

Iepenaua napka
neyaramumx yCTPOiCTB Ha
ayrcopc?




CEKPETAPYC.ru

Co u anbHasi cemb Onsi OYUCHBIX Crieyu, anucmos u
adMuHUCMpPamueHbIX paG ooooooo p aaaaaaaaa pacrieli u oHnalH-
nnamgopma d.nﬂ npogheccuoHanbHo20 o6weHUsI U pazeumusi 0en0ebIx
eeeeeee

MpUYMHbI OTKa3a OT CTapOW OPrTexXHUKu

* MopanbHoe yctapeBaHue Ha KoHel, 2009 roaa;

« OTCyTCTBME MONMHOLBETHOWN MeyaTn n KonnmpoBaHua (B
OCHOBHOM MOHOXPOMHas ne4vatb);

« OTcyTCTBME BO3MOXHOCTU pPaboTbl C OOKYMEHTamu
doopmata A3;

* HexBaTtka namdaTu neyararouwmx yCTPOUCTB.
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CouyuanbHasi cemb 0711 OPUCHBIX CIeYUanuUcmoe u
adMuHUCMPamueHbIX PaboMHUKOE Pa3/Iu4dHbIX ompacsiell U OHnalH-
nnamgpopma Ans1 NPogheccuoHaIbHO20 06ujeHUsT U pa3sumusi 0es108bIX
cessell.

Kputepuun otdbopa obopyanoBaHus:
YnoBrneTBopeHme HeobxoamMmon NoTpedbHOCTN B
CKaHMpPOBaHUN, KOMMPOBaHNK, NeYyaT JOKYMEHTOB;

CeTeBoe 1 ABYXCTOPOHHEE CKaHUPOBaHME OOKYMEHTOB Ha
ANEKTPOHHYIO NMOYTY UITN B BbIAENTEHHYIO MaArkKy Ha cepBepe,

O6cnyxunsaHne go 10 - 15 nonb3oBartenen 6e3 BpeMeHHbIX
3aEepXKeK,;

PaboTta ¢ gokymeHTamu dpoopmata A3 (neyatb u
CKaHMpOBaHUE);

PasmelweHne Bcex MOY B xonnax ata)keun, Yto Obl
0CcBOOOANTL BHYTPEHHE MPOCTPAHCTBO KADMHETOB.
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CoyuanbHasi cemb 051 OGUCHBIX Ceyuanucmos u
aomu P 1x pa6o 08 pa3u4HbIX ompacsel u oHnalH-
nnamgpopma Ans npogh NIbHO20 06Uy, u pazeumusi 0enoebix

[lepeyeHb NpUOOpPeTEHHOro 06opyaoOBaHUA:

Sharp MX 2300 N - 2 ed. HP M425dn MFP — 2 ed. MpuHmep HP 2055dn — 6 eo0.

HP M570dn MFP OKI MC 361
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CouyuanbHasi cemb 0711 OPUCHBIX CIeYUanuUcmoe u
adMuHUCMPamueHbIX PaboMHUKOE Pa3/Iu4dHbIX ompacsiell U OHnalH-
nnamgpopma Ans1 NPogheccuoHaIbHO20 06ujeHUsT U pa3sumusi 0es108bIX
cessell.

I'Ip06neMb| BO3HUKaOLWMe B XoAae IKCcnnyartaumn.

* JlnueHsnpoBaHne KoMmnaHnen Sharp oyHKUUM nevaTtu ¢

onepaunoHHom cuctembl OS — CTOMMOCTb NTULEH3NN Ha
2010r - 30 000 pyb6nen;

* YyBCTBUTENLHOCTbL COBPEMEHHbIX MevyaTatoLmnX YCTPONCTB K
KayecTBy Dymarn.
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CouyuanbHasi cemb 0711 OPUCHBIX CIeYUanuUcmoe u
adMuHUCMPamueHbIX PaboMHUKOE Pa3/Iu4dHbIX ompacsiell U OHnalH-
nnamgpopma Ans1 NPogheccuoHaIbHO20 06ujeHUsT U pa3sumusi 0es108bIX
cessell.

3aKkynka u 3ameHa KapTpuoxen

*  MOCKOBCKNU N BEHCKUI OCPUCHI TOSTbKO OpUrMHarbHble
(bpeHOoBbIE) KAPTPULKMU;

* PervoHanbHble NNoLwaakm — opurMHasnbHble U aHanoroBbie
(COBMECTUMbIE) KapTPULXKMU;

« Kaptpuopku gns npuHtepos n mcy HP 3anpaenstoTcs.
3anpaBka He 6onee 2x pa3 + npu HeobxoaANMMOCTM 3aMeHa
doTo 6apabaHa n YMnNMpoBaHUE;

« Kaptpumpku gna Sharp n OKI meHsatoTcq, (T.K. HET
BO3MOXHOCTW 3arnpaBnATb);
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CouyuanbHasi cems Onsi 0hUCHbIX crieyuanucmos u
adMuHucmpamueHbix pabomHUKO8 pa3u4HbIX ompacnael u oHnalH-
¢popma Ansi npogh anbHO20 06w, u pa denosbix
cessell.

3aKyrnka v 3anpaBka KapTpuaxen*
2013 — 2014rr

KapTpumku Ans npuHTepos n Moy KapTpnmkn ansa NnpuHTepos KapTpnmkn ans NnpuHTepos
mapku HP n MOY mapkm Sharp n MOY mapkm OKI

BN D BN

CE 505 Sharp 2300 - WT OKI —

C4096 3 3 Sharp 2300 - B 3 OKI-C 19

Q2612 8 9 Sharp 2300 - C 2 OKI-M 13

C8767 (black) 5 Sharp 2300 - M 2 OKI-Y 12

C9363 (3 color) 6 Sharp 2300 - Y 2

* - cTaTUCTUKa NpeacTaBrieHHas Bbllwe, TOTIbKO MO MOCKOBCKOMY nogpasaeneHunio.
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CouyuanbHasi cemb 0711 OPUCHBIX CIeYUanuUcmoe u
adMuHUCMPamueHbIX PaboMHUKOE Pa3/Iu4dHbIX ompacsiell U OHnalH-
nnamgpopma Ans1 NPogheccuoHaIbHO20 06ujeHUsT U pa3sumusi 0es108bIX
cessell.

NMepeyeHb NpnobpeTeHHOro obopyaoBaHna ans
pernoHanbHbIX NAOLWAaAoK:

Kyocera FS-C 8525 mfp Kyocera 6525 mfp Kyocera M 2535 dn
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HP LaserJet Pro
MFP M521dw

ot 34 000 py6neun

CpaBHEeHne MOHOXPOMHbIX MDY

O6uwue
XapaKTepUCTUKHU

MpuHTep

CkaHep

Konup

MNamaTtb \
npoueccop

dakc

MpuHTep; ckaHep; Konup; ¢pakc. 4/6

neyartb, /1a3epHad.

Makc. popmat A4; aBToMm.
OBYXCTOPOHHAA NeYaTb; CKOPOCTb NeyaTn

40 cTp/MUH; BpemMs Bbixoda NepBoro
oTneyaTKa 7 cek.

MAaHLWETHbIN/NPOTAMKHOW; MaKC.
dopmat Ad; ABYXCTOPOHHAA aBTONOAAYA;
€MKOCTb /I0TKa nogayu — 50 nucros;
CKOPOCTb CKaH. LigeT. -14 cTp/MuH, 4\b —

19 cTp/MUH; oTnpaBKa Ha e-mail

Makc. pa3speweHune 300x300 dpi;
CKOpPOCTb KonupoBaHusa — 40 ctp\MuH;
BpeMA BbIX0o4a NepBoOM Konum — 8 cek;
MaKC. KOM. KOMuit 3a unkn 99.

06bem namaTn — 256 M6, makcm. — 256
M6

Makc. pa3pelweHue dakrca - 300x300 dpi;
Makc. CKopocTb nepegaun — 33.6 K6UT\c

Kyocera ECOSYS
M2535dn

ot 12 500 pybneu

O6uwue
XapaKTepUCTUKHU

MpuHTep

CkaHep

Konup

MNamaTtb \
npoueccop

dakc

MpuHTep; ckaHep; Konup; ¢pakc. 4/6

neyartb, /1a3epHad.

Makc. popmat A4; aBToMm.
OBYXCTOPOHHAA NeYaTb; CKOPOCTb NeyaTu

35 cTp/Mu1H; Bpema BbIXxoAa NepBoro
oTneyaTKa 7 cek.

MAaHLWETHbIN/NPOTAMKHOW; MaKC.
dopmat Ad; ABYXCTOPOHHAA aBTONOAAYA;
€MKOCTb /I0TKa nogayu — 50 nucros;
CKOPOCTb CKaH. uBeT. -14 ctp/MuH, 4\6 —

35 cTp/MUH; oTNpaBKa Ha e-mail

Makc. pa3speweHune 600x600 dpi;
CKOPOCTb KonupoBaHusa — 35 ctp\MuH;
BPeMSA BbiXxoda nepBoi Konuu — 6.9 cek;
MaKC. KOA. Komnui 3a uukn 999.

06bem namatTn — 512 M6, makcum. —
1536 M6

Makc. Pa3speleHue dakca - 600x600 dpi;
Makc. CKopocTb nepegaun — 33.6 K6UT\c



CEKPETAPYC.ru

CouuanbHasi cemb 0151 OhUCHBLIX crieyuasiucmose U aOMUHUCMPamueHbIX
pabomHukoe pa3siudHbix ompacJsiel u oHsaluH-nnamgopma onsi
npogeccuoHasibHO20 obweHuUs1 u pazsumus 0esio8bIx cesizell.
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 CEKPETAPYC.ru

SHUMKIoNeams Hosoctm  CoobuwectBa  CoumanbHbi pasgen  [louck konner  0630p canta  XKu3Hb BHe paboTbl

1]4]3

Kpyrnbi# cton B TMNIM P® Ha nPMCOE.ﬂMH’IﬁTECb U Bbl:

TeMy: «llepcnekTussbl
pa3BuUTUA npodeccum
NOMOLHMK PYKOBOAUTENSAY

Bce HoBoCTM ==

Jlo2uH

BHeapeHue
npodeccuoHanbHbIX
cranzapros

B koHue 2014 roaa 6b1n1 paccMoTpeH
- 3APETMCTPUPOBATbBCS
KoHdepeHums «llocTaBLuK U
KOPNopaTUBHbIiA Unu BoiiauTe Yepes cou. cetn
notpebuTenb: ABa B3ra4a Ha 3 : :
| £ |37| B IS

3aKynkKy U 3KCnayatauuio
NACXNNHKIX MATANUANORY

OBBEAVNHEHUWE AAMUWUHUCTPATUBHO-
XO3AWUCTBEHHbLIX NPOECCUOHA/IOB
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Hosoct  Coobuwectea  Coumanbhbiii pasgen  Mowuck konner  0630p caitta  XKusHb BHE paboTbl

& [nasuas > Suuuknonedus

SHUMKNONEAUA

noucka UCKATb

AnmuHUcTpUpOBaHue oduca »
enoBas nepenucka »
[lenoBoi 3TUKET U IMYHbIN CTU/Ib »
OokymenToo6opor ot A no A »
4.1. Tpe6oBaHus npeabssnsemble K 0QOPMAEHUIO U NOATOTOBKE AOKYMEHTOB ------------- »

4.2. [IoKyMeHTbl KONneruanbHbiX OPraHoB

4.3. UHHOPMaLUMOHHO-CNPABOYHbIE AOKYMEHTbL. BUAbI M BNAHKN  <- oo »

4.4. CucteMatnsauma U XxpaHeHue JOKYMEHTOB

4.5.MNogrotoBka u odopMmneHune npukasos u pacnopskenuin. 06pasupl U TEKCTbI

NPUKa30B, PACNOPIHKEHUN U CNYKEBHDBIX 3AMUCOK - ---==nnmmmmmmmmmmomamnemammnmemn e »
4.6, ADXNBHOB [ION0 =s=-===os=sssuussidodo toiseogesiiatiosoatsas dolonsse st onaui Soasdedasiusoncy »
4.7. TocynapcTBeHHble CTaHAAPTbI U YHUGUUMPOBaHHbIE GOPMbI (3aKOHOAATENbHbIE »
AKTBI) ~=memte e s oo i L R el b S s paade D
[LoroBopHoii oTaen »
LonKHOCTHbIE UHCTPYKLUK, NONIOXKEHUS U PErnamMeHTbl »
Kapposoe genonpoussoacrso »
KopnopaTuBHbie noaapku, CyBeHUpHaa NpoayKuus, nonurpadus »
Jluunasn 3pdpekTUBHOCTL »

MapkeTuHr »

DokymeHTauus

Cekpetapb

W3 ucropum npoceccun

HoBoe B coobuecrtBax

Mpobnemsi ¢ pycudukauueit
nporpamm

Yem yBneub aeteii B OKANUBYIO
norogy?

Cobaka u ornyck

Kak ucneub Bo3ayLiHble Kynu4u?
[omawHas kocMeTnka

Taneu xwuBota

«B3pocnblit» KOANeKTUB
Mopckas kanycra

BeckapkacHas markas mebens

Baxen nu 6penna B ogexae?

HoBoctn

Mocr-penus kpyrnoro crona 8 TN
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Suumknoneaus  Hosoctu

8 noswas > Coobuecmso >

Moucx 2

Coumanbhbiit paspen  Mowuck konner  0630p caitta  XusHb BHe pabotbl

L2

Tpyaossie Gyanu

KoMnbIoTep
Oneé, xTo 3107
Pabora ¢ nepebiMu

TMUAMY KOMNaHUN

L2

Kapnposoe
AeNONPOM3BOACTBO

Yoy eHue
nepcoHanom u
MOTHBAUMA
Moabop nepconana
 nposesenve
cobecenosanui

MHoctDanHbie

COOBLLECTBA

L0 39 s

Cam cebe ncuxonor ABMUHHCTPHPOBaHHE Menosoii npoTokon
odmca

Hanoennvspie Opranusaums Gbira BHewnuii sua v

COTPYAHUKM W COTPYAHHKOB 6GuaHec-cTunb

HEMOHATHO Yero

BogocHabxenme u Denosas nepenvcka

Ui KaHanu3aums
urenu Mpasuna u HOPMbE
¥ mens aenpeccusl Snexrpueckue nosenenus
Temb!
Ox yx am
CEKPETAPYC.ru p—
psbcnoneana  Hosor Couwanshbiii pasgen  Mowuck konner  O630p caita  Xw3tb BHe paboTsl

& [noewas > Coobuwecmea > (Moucx 2pyn

COOBLLECTBA

0O6uiee AenONPOM3BOACTBO:

[€ 3aranoexos aen,
ICMEPTH3A LEHHOCTH AOKYMEHTOB, NEPEAI4a B APXMB  T.4.

Aen, CPOXH XpaHeHHs u

(OBcykitaeH i ACTHMER OMITOM COCTABNEHMS, PETMCTPLIAN W XPAHEHHS P3HOTD POAA UCeM,
3as7eHHR, CNPABOK, axTo, Tenexcos. A Tak xe RORALHb:
CywebHbIX 3aNMCOK M T.A,

P:
AT
(O6yiaaM BCE T CER3ANO € COBAIMHEN, DETHCTPALIAEE W XDIHENHEM NpHKESO
PewWeHn MK HHOA i
RoxymenTaum
[o]
B aanmom pa: ) BCe, 8 i, KOHTpONeM
 obpaGoTkoi 1€HTOB. TaK e AENMMCA NPAKTUYECKMM ONBITOM

NIOCTaHOBKH AOKYMENTOOGOPOTa & KOMNaHHH.

0

3necs Bu Moxere oficy comsanmbie . per W xpanenmem
CneRyIOWIX AOKYMEHTOB: YCTaB, y4pen. AOFOBOP, NONOXEHHE OB OPraHU3ALAH, NONIOXEHUR O
CTPYXTYDHEIX IOAPA3AENEHMSX # KOMIETMaNbHBIX OPFaNaX, PEMMaMENT, LITATHSIE PACTHCANMS,
AOMXHOCTHHIE HCTPYKLIAN.

LloKyMeHTblI KonnernanbHbiX OpraHos

Bee, 4T0 CBA3AMO € COIRAHA  xpanenmem
KOTMrWanHbIMM OPTaHaMH (1DOTOKOMIS! COBGLLAHMH, PABOIX TPYIN  T.A).

CEKPETAPYC.ru
Juuuknoneaws  Hosocrw  Coobiectsa  Couwanssihpasaen  Mowck konner  O630p caiita

% [noeron > Xusus ene pabomei > [louck zpynn

JKM3Hb BHE PABOTbI

WCKAT

L350 L2 i3
Hawwm aerkun Yaneuenne u Xo66m Kpacora u
3p0poBbe
Mrpsi ¢ aeToMu Hawwu nutomust Kynurapua Kocmetuxa u
Bonpoc! Ouzaiin untepbepa Dororadms u Koauerononm
|
KOPMAEHMSA [loMOBOACTBO darowon 0, 3707 cnopr!
Pa3suue pebenka Bouwmska u Ba3anme Mmuax v MoaHbie
Mokasars eule ( TEHABHUMU
ToK lokasa
12 2
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4 (nosuas > Kume ane pabomes > [louck

Orasix n
n craue

PerucAL

Hosocru  Coobwecrsa  Coumanbhbiit pasaen  Monck konner  063op caitta

JXM3Hb BHE PABOTDbI

UCKATb

Passneuenne:

Orapix M nyTewecrsme

mm- 06 omycKe? 3«:«- 8am 03, B 3TOR rPynNe Mbi OBCYKAGEM BCE HaLIK NOEIAKH.
Lenumcs TOM, C 4eM npULIAOCh
OGN ol AT PO i Cipae. Tt Nt BRI GORS Ot H AARh

He3aBMBaEMbMH MOMEHTaMH.

MpasaHuky M noaapku

& Msi BCe NepUOAKYECKY CTaNKHBAEMCA € NPOGAEMOR NOABOPA M NOKYNKM NOAAPKE AR PORHBIX,
[l apysed wan npocro awakomsix. s 370fi Teme NPEANaraio AETHTECA WHTEPECHSIMM KAESMMH N0
oBKN W KaHEHO Xe, BIGOP H NOKYNKM

nosapka.

060 Bcém Ha ceete

3eCh MOXHO OBCYAHTS BCE T0,4T0 IO KAKOH-TO NIDHUHHE He OBDEno CBoeH rpynNsi.

PomaHTuka

370 70, 4€r0 104 Y2 HaM TaK HE XBATAET. PACCKAIBEIEM PO BCE POMGHTHHECKHE CTYNaH B
‘Hawei 3w, 1o 10 Kak Beyep iu Npo To
KaK Bbi CTaPAMC Pa KOO T0, OBCYXAaeM "BABOYKEK” B XHBOTE H ACTHMCA CBOMH
BneuaTAeNWAMMH. VCTODHH IHaKOMCTB3, CBUAAHH, HCTODHi n1066H, BepemennocTu, a 6CE, 4To
yroao!

A 10mMop



JHuuknoneaus  Hosoctn  Coobuwectea  CoumanbHblid pasaen 0630p cata  XKu3Hb BHe paboTbl

! CEKPETAPYC.ru —
|

& Inasras > Modu > Cneyuanucm

Cneumanumcr . Aevicrena DokymeHTaums

17:15.12.1983 Cexpetapb

fleHb pond

Cmamye: Oenars "flo6pble aena” He cTpaiuHo!

Pepakmposarb cratyc

W3 ucropum npocgeccumn

Mpoduns Hosoctu

Hosoctu T
@D e ense -

Mowu Tembl [ 36 |
Mou komMeHTapum Ckonbko cTouTt chupma? MpUHLUNBI OLIEHKM.

Hosoe B coobuecrBax

Lpysss 2 .

Kupunn MapeHos Llenbio cyuiectsoBaHus nio6oit KOMMepYecKoin OKE D A 19

. i opraHusauumn SBnseTcs matepuansHoe

SRS Ol npoLEeTaHe ee BNaenbLes (aKUoHepos). Hem MACKYCCTBEHHbIA KOHDAUKT B
ycnelwHee n apekTvBHee 6U3HeC, Yem Bbille neperosopax
3aHuMaemMas NoNs Ha pbiHKe, TeM Gonblue

Typucrka 6narococTtosiHe xo3ses. OTcloaa BO3HUKAeT BrnonHe YcTapesatoT iu 3HaHus MeHepxepa?
JIOrUYHbIV BOMPOC — @ Kak OLeHUTb CTOUMOCTb

rg> serg nelicTayiolero GuaHeca? >> Mnarpopma. MogHWUAM Ha 3aMETKY.
KommeHTapum (0) -+ lpasuna nenosoii nepenmncku. O

XUTPOCTAX QuHana nucbma.

"Cobupaem" Bonocsi!

; 0
@ 10nus Bempoea - ® ObuiectBeHHOe MECTO: 4TO Aenatb

npy noxape

VckyccTBeHHbI KOHDNKT B Neperosopax Bbi6upaem aupektopa no
MapKeTUHry

X U MOOHbIE

HUWM

CTONKHOBEHWE C KOH(DNMKTHBIM K/IMEHTOM — 3TO OAUH U3 fae nokywars 8 Yarraryre, CLLIA,
wrat TeHHecu?

CaMbIX 4acTO BCTPEYAIOLLMXCA BONPOCOB B

neperoBopHOM npouecce. M xotenock 6b1 AeTanbHee

OCTaHOBUTLCS Ha TAKOM BUAE CMIOPHOI CUTYaLMK, Kak

[lenos

Mokasarsb Bee (98)

Tpy6b1 3 MeTannonnacTuxa:
MOHTUPYEM CaMOCTOSITENbHO

®oToans60Mbl WCKYCCTBEHHO Bbl3BaHHbIA KOHGMANKT. MHOrMM M3BECTHO,
YTO Cpeau KOH(MIVKTOB pasnnyatoT eCTeCTBEHHBbIA
aknaaxn UCKYCCTBEHHbIN cnop. MNepabiit >>

DOnv poxaenns apysen KommeHnTapuu (0) + Hosoctn



CEKPETAPYC.ru

CouyuanbHasi cemb 07151 OPUCHBIX CrIeyUanucmoe u
adMuHUCMPamueHbIX PaboMHUKO8 pa3/iudHbIX ompacsel u oHnalH-
nnamgpopma 5151 NPogheccuoHaibHO20 06ujeHUsT U pa3sumusi 0es108bIX
cessel.

KoHTaKTbI

MarTiowunHa VpuHa
PykosoguTternb npoekta « CEKPETAPYC.ru»

+7 926 017 2519
iInfo@secretarus.ru
matiushina.i@mail.ru
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